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OAA is actively distributing award packages to Cities and Counties for FY2026 awards. 
• NOTE: All FY 2026 award packages will be generated, reviewed, accepted, and all contingency items uploaded 

exclusively through the OAA Grants Portal. 

A city/county award package is ready for the awardee when the application is in "Awarded" status in the Portal. 

 
 

Once the city/county awardee receives notification that the award package is ready, each awardee should review the 
package carefully. Provide any questions to OAA staff through the Communications tab (tag OAA staff members) for that 
grant before sending to the designated signatory to sign (through Adobe Acrobat Sign) and thus accept the award. 
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Once sent for e-sign, the designated signatory (City/County Executive or their designee) will receive an email from 
the Opioid Abatement Authority via Adobe Acrobat Sign, alerting them that the award package is ready for review 
and signature. This email will resemble the example shown below and be very similar to the process used to e-
sign the application. 

• NOTE 

City/County Executives or   
their designees do not need to 
be registered users of the 
Grants Portal to complete the 
signature process, as all 
signatures are handled via 
Adobe Acrobat Sign.  

Once the city/county signatory 
receives the email, they can 
select the “Review and Sign” 
option to review and accept 
the FY2026 award. 

 
 

a 

 

After the award has been signed and accepted, both the 
city/county point of contact and the signatory will receive                
a confirmation email with the signed award package 
attached, as shown in the example on the right. 

 

• NOTE 
In addition to receiving the signed award package via 
email (Adobe Acrobat Sign), city/county portal users 
may also access and download the signed award 
package under “Historical Downloads” as shown 
below.  

 

 

 

 

 

 

a 

 
Additionally, if a city or county’s FY2026 award includes required contingencies, an email will be sent to the 
designated points of contact indicating that contingency documents must be submitted. 
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a 

 
Cities and counties can upload contingency documents under the "Contingency Documents" link shown below. a

 

 
A 

 

 

If you have any questions related to a grant award, please use the Communication tab under that grant award 
and be sure to tag an OAA staff member with the "@" and their name. 


