~ VIRGINIA OPIOID ABATEMENT AUTHORITY
) AWARD PACKAGE GUIDANCE FOR CITIES & COUNTIES

701 East Franklin Street, Suite 803, Richmond, Virginia 23219 ‘ info@voaa.us ‘ WWW.voaa.us

OAA is actively distributing award packages to Cities and Counties for FY2026 awards.

NOTE: All FY 2026 award packages will be generated, reviewed, accepted, and all contingency items uploaded
exclusively through the OAA Grants Portal.

A city/county award package is ready for the awardee when the application isin "Awarded" status in the Portal.

Applications
In Progress (0) Submitted (0) Under Review (0) Assigned Back (0) Awarded (1) Closed (0)
Smyth County-2025-IDIC-New-000252 @ Awarded
Award Package/MOU

Submitied Proposed Awarded
Project Name

Date Amount Amount View documents v
Harm Reduction Project 8/21/2024 $20,000.00 $20,000.00

Contingency Documents v

= Communication History

Once the city/county awardee receives notification that the award package is ready, each awardee should review the
package carefully. Provide any questions to OAA staff through the Communications tab (tag OAA staff members) for that
grant before sending to the designated signatory to sign (through Adobe Acrobat Sign) and thus accept the award.

€ Back to dashboard

@ To notify an OAA employee directly, please use the @ sign followed by the employee's name (i.e. @first name last name). ‘

AllC i My C i Bookmarked

View By
Applications

Project Name Fiscal Year Application Name
Harm Reduction Project ~ 208 Smyth County-2025-IDIC-New-000252

Share an updato. | m
Search this feed.

Smyth County v

« Back to dashboard

-

W-9

*Upload Document

&, Upload Files | Or drop files

Sample W-9 Link

Optional Document

Upload Document

&, Upload Files | Or drop files

Award Package E-Sign

[ @ Please enter Authorized Official or designee details and click on Send Email Button. They should receive an email for E-Signature and once completed you'll be able to submit application. ‘

*Do you want to add existing contact or want to invite new user?

Add Existing Contact Invite New User

Gancel Send for E-Sign and Submit
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AWARD PACKAGE GUIDANCE FOR CITIES & COUNTIES

Once sent for e-sign, the designated signatory (City/County Executive or their designee) will receive an email from
the Opioid Abatement Authority via Adobe Acrobat Sign, alerting them that the award package is ready for review
and signature. This email will resemble the example shown below and be very similar to the process used to e-

sign the application.

NOTE

City/County Executives or
their designees do not need to
be registered users of the
Grants Portal to complete the
signature process, as all

signatures are handled via
Adobe Acrobat Sign./
Once the city/county signatory
receives the email, they can
select the “Review and Sign™|

option to review and accept
the FY2026 award.

Signature requested on "VA QAA - Award Package

2025-COOP-Renewal-000105°

crobat Sign <adobesigradobesignooms

@ Oiphoidl Abatement Authodty via Adobe Acrobat S

r
B Adabe Acrobat Sign b

Opioid Abatement Authority reauests vour signature on
VA OAA - Award Package County-2025-

COOP-Renewal-000105

Review and sign

D County QA Administrator,

You have received an Award Package document for E-Signature, Please review
and sign the required documentation, If you have any questions, please
contact infoEvoas.us.

Mgt you sign VA OAA - Award Package County-2025-C00P:
Renewal-000143, 21l partbes will receive a final POF copy.

Don't forward this email: If you don't want to sign, you can delegate to someone
else.
wld
Adoibe Aorobat Sign

By proceeding. yoes sproe that this sgreement may be sigred uting slectmanic or hardweites pigratenes.

e thist s COtinuse reosving s s please sdd scdobesign@adobeipn.com 10 your sddsess ok or

After the award has been signed and accepted, both the
city/county point of contact and the signatory will receive
a confirmation email with the signed award package
attached, as shown in the example on the right.

NOTE

In addition to receiving the signed award package via

email (Adobe Acrobat Sign), city/county portal users
may also access and download the signed award
package under “Historical Downloads” as shown
below.

Historical Downloads
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You signed: "VA OAA - Award Package

@ Virginia Opioid Abatement Authority via Adobe

aunty-2025-COOP-Renewal- 000105

County-2025-COOP-Renewal-000105"

[)_] VA DAA - Award Package signedpdf

|3 Adobe Acrobat Sign

You're done signing
VA OAA - Award Package
COOP-Renewal-000105

County-2025-

Open agreement

Attached is the final agreement for your reference. Read it with Acrobat
Reader. You can also open it online to review its activity history.

- ey S

Need your own documents signed? Adobe Acrobit Sign can help save you time. Learn more.

mails, please add ign.com to your sddress book or

safe lst.

Finas ]
et Simedy ookt S | Apmarmed B Vel
Chamurtiadd County et Bpplcion Inkaitn & Verwlcmnioad
Chsiarakd Coarty erartad Bwrd Lusar - Vel

et e Appic o Indsin & Viewilomniosd
Chamtuetidd Sty Fnadty Fon [-Sagn Ees Appication Intalts - Versliceniad
Chamtmstiodd County Faay for B-Sign i Bppicton Intsis & Vs
Chtmelekd Courdy Annual Begorting in-Fragrens = Bpplcaion inksite - Vs T
Charitetadd Cimedy gwnssl Hlagaieti s Pisgmn s o] Lot & Vel

Additionally, if a city or county’s FY2026 award includes required contingencies, an email will be sent to the
designated points of contact indicating that contingency documents must be submitted.
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0AA County-2025-CO0P-Renewal -000076 Contingency Documents Required
¥ nofephy@<alestorce com ahalf of Vi OAd <noreplyEvoaa = (r
Daar County,
You are required to submik the Gontingency Gocurments for County-2025-C0O0P-Renewal-D000TE by visiting the Application Portol dashboard,
Regards,
Virginia Cipéoid Abatermnent Authosity

Cities and counties can upload contingency documents under the "Contingency Documents" link shown below.

Applications

In Progress (0) Submitted (0) Under Review (0) Assigned Back (0) Awarded (1) Closed (0)

Smyth County-2025-IDIC-New-000252 & Awarded
Award Package/MOU
Submitted Proposed Awarded
Project Name
Date Amount Amount View documents v

Harm Reduction Project 8/21/2024 $20,000.00 $20,000.00 — —

| Contingency Documents v |
= Communication History - B o

Required Documents

Asterisk (*) indicates required field

’ @ The allowed formats for file uploads are .docx, .png, .jpg, .Jjpeg, .gif, .pdf, .txt, .xls, .xlsx, .xps and file size should be less than 25mb.

“Documentation securing non-OAA matching funds

&, Upload Files Or drop files

File Status  pending

*Completion of Progress Reporting Workbook

&, Upload Files Or drop files

File Status ~ pending

*Acknowledgment of Subsequent year Proposed Amount

&, Upload Files | Or drop files

File Status  Pending

If you have any questions related to a grant award, please use the Communication tab under that grant award
and be sure to tag an OAA staff member with the "@" and their name.
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