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PURPOSE

The OAA portal allows users to register and apply for a grant for their City, County,

Cooperative or State Agency to receive funds allocated to the Abatement of Opioid

Abuse in Virginia. The Grant Application - User Guide explains the comprehensive

end-to-end procedure to create a Grant Application.

PERSONAS

County) Grant
Applicant

Persona Responsibilities
Individual e One City or County applying for an Individual Grant. The
Distribution (a applicant is responsible for registering an user account
single City or and completing their profile. Then the applicant can start

applying for a new grant, amending an existing grant,
and/or renewing their approved grant application. If any
updates are requested by OAA then the applicant must
respond using this Portal in order to complete their
application process. Also, an Annual Report is also
required at the end of the Fiscal Period in order to
complete that year’s grant lifecycle. At least one person
with the legal authority to sign for the City or County must
also complete an e-Signature before a grant application
can be submitted.

All applicants responsible for completing the application
must be designated as an Authorized Person.

Cooperative
Partnership
(more than one
Cities and/or
Counties) Grant
Applicant

Only one of the Cities or Counties completing the
competitive Cooperative Application must be designated
as a Fiscal Agent (who completes the main application
on behalf of their City or County and the other Partner
Cities and/or Counties). The Fiscal Agent is responsible for
registering an user account and completing their profile.
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Then the applicant can start applying for a new grant,
amending an existing grant, and/or renewing their
approved grant application. If any updates are requested
by OAA then the applicant must respond using this Portal
in order to complete their application process. Also, an
Annual Report is also required at the end of the Fiscal
Period in order to complete that year’s grant lifecycle. The
Partner applicants must also provide their portions of the
Cooperative application separately. At least one person
with the legal authority to sign for each Fiscal Agent or
Partner City or County must also complete an e-
Signature before a grant application can be submitted.

e All applicants responsible for completing the application
must be designated as an Authorized Person.

State Agency e The person applying for a competitive State Grant is
(Virginia responsible for registering an user account and
Commonwealth completing their profile. Then the applicant can start

— State - applying for a new grant, amending an existing grant,
Government) and/or renewing their approved grant application. If any
Grant Applicant updates are requested by OAA then the applicant must

respond using this Portal in order to complete their
application process. Also, an Annual Report is also
required at the end of the Fiscal Period in order to
complete that year’s grant lifecycle. At least one person
with the legal authority to sign for the State Agency must
also complete an e-Signature before a grant application
can be submitted.

e The applicant responsible for completing the State
Agency must be designated as an Authorized Person.
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PROCESS FLOW DIAGRAM

Applicant Applicant Grant
Registers for Completes O@iﬁﬂ Comittee
an Account Grant Review

| I
Salesforce (SF) Portal SF
1 | Y
OAA Staff
5 : Return to OAA Staff
oo pemaie TR f<Email Applicant for Grant
pomlgc Corrections Approval
|
Portal “‘lF
OAA Staff Applicant O‘g\ Sttaff
Transmits Completes -Sig A r%" d/
Financials E-Signature W&S

Your submitted application will be reviewed by OAA staff and possibly returned to
you for revisions to data entry or additional inputs such as uploaded files. The Grant
Committee will review your application and make an award based on their
assessment. If your application is awarded you will receive an email and payment
will be processed as appropriate based on the award amount(s) specified.
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| To LOGIN OR TO CREATE A NEW ACCOUNT:

1. Access the Virginia OAA Grants Portal at https://www.voaagrants.us

a. Please reference this User Guide and FAQ (Frequently Asked Questions)
at URL.
2. The following screen will appear:

=%
3 poateme,,

20"
\Q//

Login

Hello there, login to the screen below

2 Username / Email Address
8 password

Forgot password?

Doesn't have an account? Register

3. If you already have an account then please enter your Username [ Email
Address and Password in the associated fields and click the Login button.
4. If you forgot your password, click the Forgot password? link on the Forgot

Password? page.
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Forgot Password?

No worries. We'll send you a link to reset it.

& Enter Username or Email Address

Back to Login

5. After entering your email address and selecting the Next button the system
will email you a password reset link and you will see this screen pictured

apateme,
_\\\f\ aamsde,

K
K

Forgot Password?

No worries. We'll send you a link to reset it.

© Link Successfully Sent!
‘We have sent you a link to reset your
password. Please check your email.

Don't see the email?

Search your spam folder for items from info@voaa.us

Re-send the verification email.

Back to login
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8. If you haven't registered then please select the blue Register link at the

bottom of page, it appears after this text: Doesn't have an account?

page.

Login

Hello there, login to the screen below

£ james.moore+uatdemo@mixb2b.com

Forgot password?

\ave an account? Register

N\

Fill out the required fields and upload the required document on the Register

a. This process will require you to download a letter template that must be

filled out authorizing you to apply for a grant on behalf of the city,

county, or state agency that you select as a part of the registration.

b. The uploaded letter must be on the letterhead of the city, county, or

state agency.
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Register

Hello there, fill details to register.

*First Name

Enter First Name

Middle Name

Enter Middle Name

“Last Name

Enter Last Name

Suffix

Enter Suffix

*Email

Enter Email

“Phone

Enter Phone Number
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“Title

Enter Title

“QOrganization Type

Select Organization v

*City/County/State Agency Name

Q_ Search City/County/State Agency Name

Additional cities/counties can be selected once registration has been
completed.

“Upload Signed Letterhead

‘ 2, Upload Files ‘ Or drop files

If primary contact for city/county, please include signed letterhead
stating so

& Download Sample letter for Primary Contact

Already have an account? Login
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8. After you submit the Registration, it will be forwarded to the OAA for review and
approval. Your authorization letter will be reviewed by the OAA and your

registration will be either Approved or Declined. This could take one or more
business days.

Register

Hello there, fill details to register.

© Registration Request Sent!
Your Registration request has been

successfully submitted for OAA review.
Please expect a notification email once
approved.

Already have an account? Login

9. If your registration is Approved you will receive a confirmation email for your
OAA Registration Form Submission.
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& O @ B ©® @m D i

mOAA - Registration Form Submission Inbox x =
e i .. Tue, Aug 27, 413PM (19 hoursago) ¢ & i
0 | —————-

Dea i

Your registration form for 'Alexandria City' has been successfully submitted. Any further action on your request will be
sent via email.

Regards,
Virginia Opioid Abatement Authority

<\ Reply < Reply all + Forward

10. And you will receive a second email with a password reset link so you can
choose your own password.

B 0 @ = O m D i

[External Message] Sandbox: Your new OAA Grants Portal =
password Inbox x

. OAA Grants Portal via salesforce.com Aug 27,2024, 300PM (2daysaga) ¢ € §
10—
| —

Your password has been reset for OAA Grants Portal. Please create a new password by clicking the below link.

Lbh2jVC2EKG2QpfosKEQbBCglPL4jlcCowr2itlU4 Tbu27m8s.JL BbBoywpVJ8dBZp&display=paged&fpot=b2312421-
1b84-4047-8b35-44f7cf44e3639c711031-3638-4fa6-0966c-bf847261197a

Regards,
Virginia Opioid Abatement Authority

( “ Reply ) <<ﬁ Reply all) <r> Forward)
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1. This is the Change Your Password (password reset page):

Change Your Password | OAA

voaa--uat.sandbox.my.site.com

salesforce

Enter a new password for
james.moore+one@mtxb2b.com. Make sure to
include at least:

() 8characters

) 1letter

) 1number

() 1special character @

* Confirm New Password

|

Password was last changed on 8/29/2024, 8:48 AM.

12. Your new password must be 8 characters in length, with 1letter, 1 number and 1
special character.
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salesforce

Enter a new password for
james.moore+one@mtxb2b.com. Make sure to
include at least:

@ 8 characters

QO 1letter

@ 1number

@ 1 special character @

* New Password

sssssssmnnas

* Confirm New Password

[

Change Password

Password was last changed on 8/29/2024, 8:48 AM.
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13. The Dashboard page displays From this page you can choose different
options using the navigation provided. See next section “Navigation”.

a O [E VAOAA|Home x +

'voaa--uat.sandbox.my.site.com

OPIOID ABATEMENT AUTHORITY

Suffolk City v @ JamesOne MooreOne v
B! GRANTS MANAGEMENT

L] Gt | Dashboard
Grants Management

So 0 6 0

e

Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
[B Historical Downloads
Applications
e Estimated Funds Look-Up
Tool

In Progress (1) Submitted (0) Under Review (0) Assigned Back (0) Awarded (0) Closed (0)
27 COOP Partner Dashboard

Suffolk City-2025-IDIC-New-000259 o Draft

test 9/30/2024 $0.00 $0.00
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DASHBOARD - OAA SITE NAVIGATION

‘ DASHBOARD OVERVIEW:

In the upper left hand corner is the OAA logo, a Home button which will take you back
to the Dashboard.

a. NOTE: Be careful when using this button there will be no option to Save
your progress if you are working on an application.

M [& VAOAA|Home -

'voaa--uat.sandbox.my.site.com,

OPIOID ABATEMENT AUTHORITY

¥ Suffolk City v @ JamesOne MooreOne v
GRANTS MANAGEMENT

55 Dashboard || Dashboard
- Access Profile Menu
B Grants Management
So 0 6 o
Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
[B Historical Downloads
Estimated Funds Look-Up fpipplications

O 1ol

In Progress (1) Submitted (0) Under Review (0) Assigned Back (0) Awarded (0) Closed (0) Grant Applications filtered by
21 COOP Partner Dashboard

Status
. . Suffolk City-2025-IDIC-New-000259 & Draft

Hevigaton [ ]

Project Name Due Date Proposed Amount Awarded Amount

test 9/30/2024 $0.00 $0.00

List of Grant Applications for selected Status filter

In the upper right hand corner there will be 2 drop down lists:

b. The first will allow you to Switch Locality (City or County or to access a
different State Agency) than currently listed on the drop down.
c. The second will allow you to Access Profile this will display your First and
Last Names then drop down menu with a down arrow:
m Profile Menu options:
1. My Profile - opens a page where you can edit some of your
Profile Details such as contact information, you may also
upload a small (500 kb max.) photo of yourself.

Page 19



Virginia OAA Grant Application - User Guide

% OPIOID ABATEMENT AUTHORITY

J J Suffolk Cityw (@ JamesOne MooreOne
wdsB! GRANTS MANAGEMENT

€ Back to dashboard

Profile Details - it
Asterisk (*) indicates required field
Suffix *First Name
JamesOne
Photo Upload Instructions Middle Name “Last Name
« Click on the Edit button to upload a new photo MooreOne

+ Size of the image must be less than 500Kb (.5Mb)
« Image must be in png/ipg/ipeg format only.

Email *Phone
james.moore+one @mtxb2b.com (916) 704-6674
*Title
One

2. Manage Locality - allows you to add your user to other
Localities (Cities or Counties or State Agencies, for
instance) or remove your user from an already existing
Locality.

\  OPIOID ABATEMENT AUTHORITY

RANTS MANAGEMENT

« s |

Manage Locality

Asterisk (*) indicates required field

(0] epor

‘Search Localty

= ]

Add a Locality from the below list

o 0 A
Fartax Gouny Caunty © Ad
Total added Locality(ies)
“““““““ 1y 2020, 0738 © Romove
Pending Approval Locality(ies)
we  Requsstedue
yyyyyyyyyyy o ) © Cancol

3. Contact Us - displays a pop-up with the email address for
OAA.
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a O [& VAOAA|Home x +

'voaa--uat.sandbox.my.site.com

Contact Us

Please reach out to us via email at info@voaa.us for assistance

4. Log Out - ends your current session.
a. NOTE: Unsaved information may not be retained if
you log out.

Below the OAA Logo | Home button on the left hand side there is a series of buttons
which provide Navigation:

d. Dashboard - will return the user to this page.

e. Grants Management - will take the user to a page where the user may
select to apply for different types of grants.

f. Members - will take the user to a page where they can view and invite
members to a grants application.

g. Historical Downloads - will take the user to a page where they can
download PDF versions of various documents related to the Grant
Application.

h. Estimated Funds Look-Up Tool - will take the user to a page where they
can see yearly grant amounts available for certain types of grant funds.
It is recommended that users begin their grant application process by
reviewing the eligibility per fund for their locality (City or County).

m NOTE: State Agency grant applications are competitive and do
not have predetermined fund availability.

In the center of the page is a list of Applications filtered by status so the applicant
can determine which grant applications are at what stage of the process:

i. InProgress - typically indicated that the grant application is in Draft
status and has not been fully completed.
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Submitted - this indicates that the grant application has been
completed and will be queued for review by OAA Staff.
Under Review - this indicates that the grant application is being
reviewed by OAA Staff. It could also have been resubmitted by the
applicant with requested information or updates requested by OAA
Staff and then provided by the applicant.

m  NOTE: This could represent one or more internal OAA Staff review

steps.

Assigned Back - the grant application has been returned to the
applicant with requested information or updates requested by OAA
Staff. Those items will then be provided by the applicant in order to
advance the internal review process.

. Awarded - the grant application has been reviewed, approved and

awarded. There may be additional steps for the purpose of making the
award payments including signatures.

Closed - the grant application has been closed, either running its
complete course of action or not being accepted for committee review
or not being approved.
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GRANTS MANAGEMENT

4%, OPIOID ABATEMENT AUTHORITY

;J 5 Highland County v @ JamesDEMO MooreDEMO v
“adlZB! GRANTS MANAGEMENT

23 Dashboard
Grants Management Search Grants

©) Grants Management

2% Members ——
OAA Individual City/County Distribution Grant - 2025  Open Start Annual Reporting ‘

IR Historical Downloads

Estimated Funds Look-U
(5] Tool P Fiscal Year New Application Renewal Application Amend Application Annual Reporting
2025

Open Date 8/1/2024 Open Date 7/29/2024 Open Date 7/30/2024 Open Date 7/28/2024
-
&+ COOP Partner Dashboard DueDate  9/30/2024  DueDate  10/16/22024  DueDate  10/3/2024  DueDate 11/1/2024

Purpose

This grant is to support the individual cities and counties who are working towards the prevention of opioids.

© View Details

info@voaa.us * Download Terms & Conditions

OAA Individual City/County Distribution Grant - 2026  Oren ‘ Start Annual Reporting Apply

2026
OpenDate  8/18/2024 OpenDate  8/18/2024 OpenDate  8/13/2024 OpenDate  8/13/2024

Due Date 9/30/2024 Due Date 9/30/2024 Due Date 9/30/2024 Due Date 9/30/2024

TYPES OF GRANTS:

1. Locate the type of grant you want and check the button to “Apply” or “Start

Annual Reporting”. The Annual Reporting only applies to previously awarded

grants.
a. You can also use the Search Grants feature in the upper left hand
corner to locate a specific grant type.
The type of grant name is visible at the top of each grant.
If the type of grant you select is available for application, there will be green
“Open” to the right of the name of the grant.

4. Immediately below the type of grant name the Fiscal Year for the grant is
displayed as a 4-digit year.

5. To the right of the Fiscal Year are one or more of the gray boxes that describe
the Open Date and Due Date for each type of grant Application (New,
Renewal, Amend, or Annual Reporting). The dates indicate what the date
ranges are allowed for that type of application to be submitted.
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Beneath those boxes will be the Purpose of the grant type in a summary the
View Details link will display more information and you can use the View Less
link to hide the extra text.

There is also a link for the email address “info@voaa.us” to contact OAA.
Finally there is a “Download Terms & Conditions” link to view a PDF of the terms

and conditions.
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3 % OPIOID ABATEMENT AUTHORITY

H Highland County v @ JamesDEMO MooreDEMO v
J GRANTS MANAGEMENT

Members
Q) Grants

\ (@ Please select "Invite Member" to add those you would like to have access to edit your city/county/agency grant applications and/or reports.” ‘

[§ Historical Downloads Name Email Role Title Status Actions.

JamesDEMO VictorDEMO

Estimated Funds Look-Up
(5] MooreDEMO SuffixDEMO

Tool

TS TIOTTePratteTTT @ hrbabroom. Primary TitleDEMO Active. 7 Edit

Matthew Testi Pr test Actiy Edit
2% COOP Partner Dashboard athew Testing wulsniliusiBunnsdis rimary est ctive s

INVITE MEMBERS:

You may either select an existing Member to “Edit” or you may choose to use the dark

blue button in the upper right corner to “+ Invite Members”.

1. Edit existing member:
a. Select the “Edit” button.
i.  The following pop-up will be displayed:

Edit Member

Asterisk (*) indicates required field

*First Name Middle Name “Last Name

JamesDEMO VictorDEMO MooreDEMO

Suffix *Title *Phone
SuffixDEMO TitleDEMO (916) 999-8888

*Email “Role

james.moore+uatdemo@mtxb2 Primary

’/ Cance! ]

ii. Make any changes to the editable fields and then select the

“Save” button.
iii. A*“Success Member Edited Successfully.” message will appear in

a green box as shown below:
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OPIOID ABATEMENT AUTHORITY @ Success

GRANTS MANAGEMENT Member Edited Successfully. Highland County v @ JamesDEMO MooreDEMO v

R Dashboard Members

B Grants Management

’ (@ Please select "Invite Member" to add those you would like to have access to edit your city/county/agency grant applications and/or reports.” }
2% Members |
[R Historical Downloads Name Email Role Title Status Actions

JamesDEMO VictorDEMO
MooreDEMO SuffixDEMO

Estimated Funds Look-Up
Tool

james.moore+uatdemo@mixb2b.com Primary TitleDEMO Active 7 Edit

(]

Matthew Testing mterrill+uat2 @voaa.us Primary test Active 7 Edit

-
u

COOP Partner Dashboard

1. Add or invite a new member:
2. Select the “+ Invite Members” button.

a. The following pop-up will be displayed:

Invite Member

Asterisk (*) indicates required field

*First Name Middle Name *Last Name

Enter First Name Enter Middle Name Enter Last Name

Suffix *Email “Phone

Enter Suffix Enter Email Enter Phone Number

“Title Organization Type City/County/State Agency Name

Enter Title County Highland County

{ Cancel J m

b. Fillin any information to the editable fields and then select the “Invite”

button.

c. A"Success Registration request has been successfully submitted for
OAA Review. Please expect a notification email once approved. Edited

Successfully.” message will appear in a green box as shown below:
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[2 VA OAA|Home x +

voaa--uat.sandbox.my.site.com, mh o= @

OPIOID ABATEMENT AUTHORITY (@@ Success X
GRANTS MANAGEMENT Member Registration request has been successfully submitted for OAA review. Please expect a notification email once approved.

Highland County v (@) JamesDEMO MooreDEMO v

Son Members

) Grants Management

{ (@ Please select "Invite Member" to add those you would like to have access to edit your city/county/agency grant applications and/or reports.” ‘

a% Members |

[ Historical Downloads Name Email Role Title Status Actions
i JamesDEMO VictorDEMO
Estimated Funds Look-Up imes.m mo@mtxb2b.com Prim: TitleDEM Active Edit
(5] MooreDEMO SuffixDEMO james.moore-+uatdemo @mixb2b.cor rimary leDEMO ctive 7
Tool
Matthew Testing mterrill+uat2@voaa.us Primary test Active 7 Edit

2% COOP Partner Dashboard

d. An automated email message will be sent to the invited member.

Sandbox: OAA - Invitee Request Submission Inbox x =

VA OAA Dev jain.deepanshu+oaanotification@mtxb2b.com via coTgvtid.. 10:53AM (12 minutes aga) “— :
to james.moore+inm@mtxb2b.com

Dear InviteNewMember InviteNewMember,
You have been invited to the Virginia Opioid Abatement Authority (OAA) Grants Management System by 'JamesDEMO
MooreDEMO' for "Highland County' and your request is under review. Any further action on your request will be sent

via email.

Regards,
Virginia Opioid Abatement Authority

( “ Reply > <<<1 Reply all) (H’ Forward)

e. OAA Internal Staff will review and approve (or reject) the member invite.

i.  An email notification will be sent once the request has been
reviewed and approved. A second email message will be sent
with the link to choose a password.
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Sandbox: OAA - Registration Request Approved Inbox x =

VA OAA Dev jain.deepanshu+oaanctification@mtxb2b.com via 770lgéoy... 11:10AM (O minutes ago) ¥ “ :
to james.moore+inm@mtxb2b.com ~

Dear InviteNewMember InviteNewMember,
Your registration request for 'Highland County' has been approved.
Another email will be sent with your login username and a password reset link.

Regards,
Virginia Opioid Abatement Authority

<<—\ Reply > («-1 Reply all> (ﬁ Forward)

Sandbox: OAA - Account Information Inbox x =

OAA Grants Portal via uhh5dru42xg.hv-8jhpmai.cs308.bnc.sandbox.s... TE10AM (14 minutes age) % “ i
to james.moore+inm@mtxb2b.com

Dear InviteNewMember InviteNewMember,
Please find below the login username and click on password link to create a password.

Username: james.moore+inm@mixb2b.com

Password Link: hitps:/ivoaa--uat.sandbox.my.site.com/grantsflogin 7e=mG1PKQA
sbWVBVE|G_NzpxWA3GVKEWNxKHocwCR1pUIj2ZTTC_02SPEkwNMKFWI21uexxe
gsktFQUAPA3ZKKUHNL cac8m8gJqXeaGTZiwFdYVhVOWAR2tkDAPEgbtWWVWGK
vW2vgREM4tTw 1uv390mxvzfTMNcOvdE3wHnpobBhl cl 7. 2xrQbWSEpl2mgMyOcfoDAPoBZVDa

Regards,
Virginia Opioid Abatement Authaority

( “ Reply ) <<ﬁ Reply all) (r-} Forward)
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HISTORICAL DOWNLOADS

This page is where you can View/Download PDF versions of various documents
related to the Grant Application. You need to be aware of the status for a given
application because that might indicate that something is still in progress.

% OPIOID ABATEMENT AUTHORITY
1 Highland County v @ JamesDEMO MooreDEMO v

Jlﬁ’ GRANTS MANAGEMENT

53 Dashboard

Historical Downloads ). Search with Application Name = Filter Clear

O Grants
2% Members ) ) ) )

Grant Type Application Name Project Name Status Fiscal Year Document Type Actions

Direct Distribution Highland County-2025-DIRECT-New-000237 Submitted 2025 Application Intake © View/Download

Estimated Funds Look-Up ) ) ) ) )
e Tool Individual Distribution (IDIC) Highland County-2025-IDIC-New-000504 test Payment Initiated 2025 Gold Standard Agreement © View/Download
ool
Individual Distribution (IDIC) Highland County-2025-IDIC-New-000504 test Payment Initiated 2025 Award Letter © View/Download

2% COOP Partner Dashboard

Individual Distribution (IDIC) Highland County-2025-IDIC-New-000504 test Payment Initiated 2025 Application Intake © ViewDownload

HISTORICAL DOWNLOADS:

If there are too many Historical Downloads displayed you can use either the “Search
with Application Name” control above the table of results or you can use the “Filter”

control. This will allow you to select a single specific “Flscal Year” and “Document

Type".

Historical Document Filter
Fiscal Year

Select an Option

Document Type

Select an Option

{ Close J Apply Filter
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ESTIMATED FUNDS LOOK-UP TOOL

This page is where you can see the amounts for different types of Distributions
available per Fiscal Year. You can also use the "Download Estimated Funds Lookup

Tool” link/button to download a copy as a .PDF file for reference as you complete a
City or County allowable Distribution amounts for an Individual Grant Application, or
Coop Grant Application. You may already have access to your Direct Distributions

but you will need to apply for any OAA Individual Distributions. In order to access the

OAA Gold Standard Incentive you must use the system to request approval and once

you have an eligible grant application to receive Gold Standard Incentives. Please
note that all the Distribution Amounts are subject to availability and subject to
change. The Individual Distribution and Gold Standard Incentive must be approved
by the Grants Committee before payments can be made to the Locality with the
exception of the Direct Distribution. You request up to the Balance Available in the

last column of each appropriate Distribution per Fiscal Year, be aware that those
amounts will be adjusted as any Grants are applied for or awarded.

OPIOID ABATEMENT AUTHORITY
Highland County v @ JamesDEMO MooreDEMO v

B! GRANTS MANAGEMENT

| H 3 ( "

%5 Dashboard Estimated Funds Look-Up Tool + Download Estimated Funds Lookup

B Grants Management

Direct Distributions ‘OAA Individual Distribution OAA Gold Standard Incentive
4% Members Fiscal Year (FY)
Projected Pledged/Used as Non - OAA Projects Balance Eligible to Awarded / Used Balance Eligible to Awarded / Used Balance
- OAA Match Awarded/Proposed Amount Available Receive as Match Available Receive as Match Available

IR Historical Downloads
2022 $935.26 $0.00 $0.00 $935.26 $0.00 $0.00 $0.00 $0.00 $0.00 $0.00

e Estimated Funds Look-Up

Tool 2023 $5,920.71 $0.00 $0.00 $6,855.97 $2,678.03 $0.00 $2,678.03 $669.51 $0.00 $669.51

== COOP Partner Dashboard 2024 $7.301.75 $0.00 $0.00 $14,157.72 $3,099.96 $0.00 $5,777.99 $774.99 $0.00 $1,444.50
2025 $2,304.59 $2,304.56 $300.00 $13,857.75 $1,459.82 $1,459.82 $5,777.99 $364.96 $364.59 $1,444.86
2026 $3,009.00 $0.00 $0.00 $16,866.75 $1,612.66 $0.00 $7,390.65 $403.17 $0.00 $1,848.03
2027 $3,197.85 $0.00 $0.00 $20,064.60 $1,612.66 $0.00 $9,003.31 $403.17 $0.00 $2,251.19
2028 $2,436.32 $0.00 $0.00 $22,500.92 $1,263.63 $0.00 $10,266.94 $315.91 $0.00 $2,567.10
2029 $3,414.52 $0.00 $0.00 $25,915.44 $1,735.62 $0.00 $12,002.56 $433.90 $0.00 $3,001.00
2030 $3,430.06 $0.00 $0.00 $29,345.50 $1,721.04 $0.00 $13,723.60 $430.26 $0.00 $3,431.26
2031 $3,211.54 $0.00 $0.00 $32,557.04 $1,614.71 $0.00 $15,338.30 $403.68 $0.00 $3,834.94
2032 $2,980.33 $0.00 $0.00 $35,537.37 $1,398.57 $0.00 $16,736.87 $349.64 $0.00 $4,184.58
2033 $2,739.89 $0.00 $0.00 $38,277.26 $1,398.57 $0.00 $18,135.44 $349.64 $0.00 $4,534.22

DIRECT DISTRIBUTIONS:

The Direct Distribution funds are already allocated to your Locality (either a Virginia
City or County). There is a way in the system to record how much you have received
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in a given Fiscal Year and doing that will automatically update your remaining Direct
Distribution amounts per Fiscal Year after processing is complete. Please note that
these amounts are subject to change and availability. The Direct Distribution funds
can be Pledged as an OAA Match or allocated to Non-OAA Projects if desired.

OAA INDIVIDUAL DISTRIBUTION:

The Individual Distribution funds listed are the amounts for each Fiscal Year, those
amounts will change as awards are made or other adjustments are accounted for in
the system. The Awarded [Used as a match column takes into account previous or
current awards and amounts for your Locality (either a Virginia City or County)
Individual Grant or linked to a Cooperative Grant as matching funds for Fiscal Agents
| Partners in a Cooperative Grant Application. Please note that these amounts are
subject to change and availability.

‘ OAA GOLD STANDARD INCENTIVE:

These Gold Standard Incentive funds listed are the amounts for each Fiscal Year,
those amounts will change as awards are made or other adjustments are
accounted for in the system. The Awarded /Used as a match column takes into
account previous or current awards and amounts for your Locality (either a Virginia
City or County) Individual Grant or linked to a Cooperative Grant as matching funds
for Fiscal Agents / Partners in a Cooperative Grant Application. Please note that
these amounts are subject to change and availability.

COOP PARTNER DASHBOARD

This page is specific to Partner Cities and Counties who are part of a Cooperative
Grant Application. It lists the Cooperative Grant Applications where your selected
City or County is a Partner, this is where you would go to Upload documentation as a
file requested by OAA Internal Staff as a part of your Cooperative Grant. If you are a
Partner in many Cooperative Grants, you may wish to use the Search with
Application Name feature in the upper right hand corner. The table displaying the
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results will only display matching application names if that feature is used, otherwise

all Cooperative Grant Applications with your Locality as a Partner will be displayed.

%,  OPIOID ABATEMENT AUTHORITY -
% Highland County v ©® JamesDEMO MooreDEMO v

foB! GRANTS MANAGEMENT

B3 Dashboard

COOP Partner Dashboard Search with Application Name
) Grants
a% Members
@ Partner City, can upload i for renewing i i ication using Upload button.
[§ Historical Downloads
o Estimated Funds Look-Up Application Name Project Name Status Proposed Amount Awarded Amount Actions
Tool
2% COOP Partner Dashboard

No Cooperate Partner found.

COOP PARTNER ACTIONS:

MOVE THIS PART
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COMMUNICATIONS

This section is dedicated to the Communications that have taken place between the
applicants and the OAA internal staff.

It can be accessed via the Communications tab from the left side navigation.
Clicking on this left side navigation tab should take applicants to the new window
screen where all the Communications can be seen.

OPIOID ABATEMENT AUTHORITY

Fairfax County v @ Shashank Agarwal v

GRANTS MANAGEMENT
B8 Dashboard | Dashboard
) Grants Management

Note
a% Members
/\ Annual Report period is open under the grants management tab for cities and counties for the Fiscal Year 2024 and is due by 7/31/2025.
Ii Historical Downloads
/\ Carryforward True-up period is open under the grants management tab for cities and counties for the Fiscal Year 2024 and is due by 4/3/2025.
Estimated Funds Look-Up
Tool

(s]

¥ COOP Partner Dashboard

$526,999 9 4 1

I3} Communications |

Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
Applications
In Progress (7) Submitted (5) Under Review (3) Assigned Back (1) Awarded (9) Closed (1)
Fairfax County-2025-COOP-Annual Reporting-001211 o Draft
CO#2 COOP Test 2/26/2025

javascript:void(0); 1 Cammuniratinn Hictan:

Communications screen has the following tabs available to the applicant users i.e.
All Communications, My Communications, Bookmarked.
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ALL COMMUNICATIONS:

%, OPIOID ABATEMENT AUTHORITY _
Fairfax County v @ Shashank Agarwal v

B GRANTS MANAGEMENT

€ Back to dashboard

Communications

(@ To notify an OAA employee directly, please use the @ sign followed by the employee's name (i.e. @first name last name).

All C icati My C icati ked

View By

Account v

Post

Share an update... ‘ m

Sort by:

Most Recent Activity v Search this feed. ‘ c

Q Matthew Terrill (Employee)
=’ February 3, 2025 at 10:56 AM

All Communications tab should have the following filter options available for them

to select

e ViewBy: This filter should have the following options available for selection
o Account
o Applications

Clicking on either of Account or Applications will lead to the additional filter to

be selected

e Application Name - This filter would be coming based on the filter selected as
Applications in the View By filter.

This should display the list of Applications which are present under the
selected Agency i.e. City, County or State Agency. Applicants should have the option
of selecting the Application Name from the list of Applications drop down.

On selecting the Application Name should also display the Project Name
associated with that Application Name.
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Clicking on Share button should allow applicants to initiate the chatter
conversation where Applicants can tag the respective OAA staff or other agency
users to be notified along with ability to attach files or attachments.

All Communications My Communications Bookmarked
View By
Account v

Post

[Share an update...

B|I|Y|l&s | L,

i
3]
®
&

To this account

2 Share

My COMMUNICATIONS:

My Communications tab should display all the chatter communications where the
logged in applicant user is being included in the communication.

OPIOID ABATEMENT AUTHORITY .
Fairfax County v @ Shashank Agarwal v

w8/ GRANTS MANAGEMENT

€ Back to dashboard

Communications

@ To notify an OAA employee directly, please use the @ sign followed by the employee's name (i.e. @first name last name).

All C icati My C icati Bookmarked

Sort by:

Latest Posts v Search this feed. c

0 Fairfax County — Matthew Terrill (Employee) N
February 3, 2025 at 10:56 AM

@Matt Terrill (Customer) Test

b Like @ Comment 1 view

0 Write a comment.
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BOOKMARKED:

This is the section where all the Communications that have been bookmarked by the
logged in applicant user will be appearing here.

OPIOID ABATEMENT AUTHORITY

Fairfax County v @ Shashank Agarwal
feB/ GRANTS MANAGEMENT gane >

< Back to dashboard ]

Communications

@ To notify an OAA employee directly, please use the @ sign followed by the employee's name (i.e. @first name last name).

All C icati My C

Sort by:

Latest Posts v Search this feed...

O Fairfax County — Matthew Terrill (Employee)
February 3, 2025 at 10:56 AM

@Matt Terrill (Customer) Test

1y Like @ Comment

1 view

0 Write a comment.
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GRANT TYPES AVAILABLE FOR APPLICATION

The following Grant Types are available for application:

Direct Distribution - this is available to Cities and Counties and can be used by itself,
or as a part of an Individual or Cooperative. These funds are already allocated to the
City or County and don’t require Grant Committee approval.

Gold Standard - your City or County must apply for this as a part of the Individual or
separately. If approved for your City or County, then there would be additional funds
available on an Individual or as matching funds contribution on a Cooperative. If
you want to apply for a Gold Standard you must apply for the Direct Distribution to
be eligible for this potential allocation of funds.

Individual Distribution - your City or County must apply for an Individual and also
apply for a Gold Standard (if not already applied for separately). These grants do
require review and approval by the Grants Committee.

Cooperative Partnership - This is a competitive Grants Application where more than
one City or County are participating as partners with one City or County designated
as the Fiscal Agent and the other Cities or Counties are designated as Partners. The
Grants Committee will review and determine if an approval for funding is available
for that Cooperative Partnership. These Programs can only run a maximum of 5
years.

State Agency - This is a competitive Grants Application where a single State Agency
can apply for a grant that would fund one or more Projects. The Grants Committee
will review and determine if an approval for funding is available for that State
Agency. These Programs can only run a maximum of 5 years.

Unrestricted - this is not a Grant Type you can apply for directly, however the Grants
Committee and Board may determine that they want to provide additional funds for
a specific application when it is approved. These funds are provided entirely at the
discretion of the Grants Committee and Board.

APPLYING FOR A GRANT
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There are several types of grants to apply for including grants for individual cities or
counties, cooperative grants for more than once city or county applying together,
state agency grants or special grants. You may also use Direct Funds or Gold
Standard Funds.

GRANTS MANAGEMENT:

Find a type of grant to apply for within the New Application period. Select the “Apply”
button. NOTE: Be sure to use the “Estimated Funds Look-Up Tool” and either print the

results , download it or write down the amounts you can apply for per type of
Distribution per Fiscal Year (FY). This information will make it easier to determine how
much you are eligible for a grant. This doesn’t apply to State Agency grants.

X %, OPIOID ABATEMENT AUTHORITY

i y Highland County ¥ (@ JamesDEMO MooreDEMO v
“Jm, GRANTS MANAGEMENT gl unty James loorel

55 Dashboard

Grants Management Search Granis
0 Grants Management ‘ —
2% Members —
OAA Individual City/County Distribution Grant - 2025  Oeen Start Annual Reporting

IR Historical Downloads

Estimated Funds Look-U)
(5] Tool ° Fiscal Year New Application Renewal Application Amend Application Annual Reporting
2025

Open Date 8112024 OpenDate  7/29/2024 OpenDale  7/30/2024 OpenDate  7/28/2024
=% COOP Partner Dashboard

DueDate  9/30/2024  DueDate 101622024  DueDate  10/4/2024  DueDate  11/1/2024
Purpose
The Virginia Opioid Abatement Authority’s (OAA's) Individual Distribution and “Gold Standard” Incentive grant awards for cities and counties come from the Opioid Abatement Fund. The contents of this application are for cities and counties
applying for awards for Individual Distribution and “Gold Standard” Incentive projects from the OAA in compliance with the national settiement c ! of (MOU), and Code of Virginia.

© View Details

info@voaa.us * Download Terms & Conditions
OAA Individual City/County Distribution Grant - 2026  een Start Annual Reporting Apply

Fiscal Year New Application Renewal Application Amend Application Annual Reporting
2026

OpenDate  8/18/2024 OpenDate  8/18/2024 OpenDate  8/13/2024 OpenDate  8/13/2024

Due Date 9/30/2024 Due Date 9/30/2024 Due Date 9/30/2024 Due Date 9/30/2024

Purpose
The grant s to support the individual city who are working towards prevention of opioids.

© View Details

u info@voaa.us
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DIRECT DISTRIBUTION REPORT PROCESS

Completing this form is required at least once per year. It is always specific to a
single City and County who could apply for an Individual Distribution Grant, a “Gold
Standard” Incentive, or a Cooperative Partnership Grant.

The Direct Distribution Workbook helps the OAA accurately maintain the Locality
Look-up Tool and is a requirement for participating in any of the following OAA
programs:

e “Gold Standard” Incentive

e Individual Distribution Grants

e Cooperative Partnership Grants

This form must be filled out at least once per year and the one filing per city/county
completes the requirement for all three programs listed above.

Below is a list of items to consider that will be necessary to complete the application.

e Direct Distribution funds received by fiscal year

e Expenditures of Direct Distribution funds that were used for OAA awarded
projects

e Expenditures of Direct Distribution funds that were used for non-OAA projects

e Alisting and general description of each non-OAA awarded project where
Direct Distribution funds were used and the amount spent on that project.

e Amounts held in reserve

SELECT A DIRECT DISTRIBUTION INFORMATION:

In order to locate the Direct Distribution Workbook, you may wish to use the Search
with Application Name feature in the upper right hand corner of the Grants
Management tab to locate the Direct Distribution Information Grant Type or you can
scroll down to the Direct Distribution Information. After selecting this the application

will open .

Page 39



Virginia OAA Grant Application - User Guide

OPIOID ABATEMENT AUTHORITY
Highland Countyv '@ JamesDEMO MooreDEMO v

GRANTS MANAGEMENT

55 Dashboard

Grants Management diect o

Q) Grants Management

% Members
City/County Direct Distribution Information - FY2025  Oeen

IR Historical Downloads

Estimated Funds Look-Up Fiscal Year rrr——
Tool Pl

Open Date 7172024

®

2% COOP Partner Dashboard S RS

Purpose
The grant is to support the individual city who are working towards prevention of opioids

© View Details

& info@voaa.us

DIRECT DISTRIBUTION INFORMATION INSTRUCTIONS:

Carefully review the Direct Distribution Instructions. Then select the “Next” button in
the lower right hand corner to move to the next step.

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Highland County v @ JamesDEMO MooreDEMO v

‘ € Back to dashboard ‘ City/County Direct Distribution Information - FY2025 | Highland County-2025-DIRECT-New-000699 % Download Report

© Instructions
\ Instructions
Contact Information
| The Direct Distribution Workbook helps the OAA accurately maintain the Locality Look-up Tool and is a requirement for participating in any of the following OAA programs:

Distribution Information
+ “Gold Standard” Incentive

‘ « Individual Distribution Grants
Reference Information « Cooperative Partnership Grants

s This form must be filled out at least once per year and the one filing per city/county completes the requirement for all three programs listed above.
ubmit

Below is a list of items to consider that will be necessary to complete the application.

« Direct Distribution funds received by fiscal year

« Expenditures of Direct Distribution funds that were used for OAA awarded projects

+ Expenditures of Direct Distribution funds that were used for non-OAA projects

« Alisting and general description of each non-OAA awarded project where Direct Distribution funds were used and the amount spent on that project.
« Amounts held in reserve

Please reach out to us at info@voaa.us if you have any questions.

DIRECT DISTRIBUTION INFORMATION CONTACT INFORMATION:

This step is where you must specify a Contact Person for this City or County. This is
the contact information for the person who will complete the application process
and provide the requested information on the following steps. You may add a new
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Contact Person by selecting the “Invite New User” option and providing their contact

information so the system can send them an email to login to the portal or you may
add any current contact related to your city or county by selecting the “Add Existing
Contact” and then select the appropriate person’s name to be the Fiscal Agent.

,\.  OPIOID ABATEMENT AUTHORITY

Highand County v (@) JamesDEM
GRANTS MANAGEMENT

[« City/County Direct Distribution Information - FY2025 | Highland County-2025-DIRECT-New-000699

© instructions

“’ ot ormaton Contact Information

Asterisk (*) indicates required field
Distribution Information

Name of Ciy o Courty Gity o County
Retorence Informaion Highiand County Gounty
Submit

Address Information

Physical Address Information

Physical Street Address 1 Physical Street Address 2 “city
1223 test test
State ZipPostal Code “Country
Virginia 65465 usA

Mailing Address Information

Mailing Street Adcress 2 ciy
state ZifPostal Code Country
Virginia 65165 usA

Contact Person for this Application

E : l

Do you wantto add existing contact or want 1 inite new user?

Add Existing Contact  Invie New User

|

“Invite New User”

« Back o dasnboard | City/County Direct Distribution Information - FY2025 | Highland County-2025-DIRECT-New-000699
Name ot Gy or Gounty Gy or Gounty
Reference Information Highland County. County
Submit

Address Information

Physical Address Information
Physical Street Address 1 Physical Stieet Address 2 city
1223 tost tost
Stato Zip/Postal Code Country
Virginia 65465 usa

Mailing Address Information

‘Same as Physical Address

Maling Strest Address 1 Mallng Street Address 2 ciy
1223 tost

State ZipPostal Code Country
Virginia 65465 usa

Contact Person for this Application

©

Do you want to add existing contact or want o invite new user?

Add Exising Crtact (&) i New User

*First Name Middle Name Last Name

Job Tile Offce Phone. Cel Phone

Suffx *Email

“Add Existing Contact”
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< Backtoassnooara | City/County Direct Distribution Information - FY2025 1 Highland County-2025-DIRECT-New-000699

55555
Address Information
Physical Address Information

Physical Street Address 1 Physical Street Address 2. city

65465

‘‘‘‘‘‘‘‘‘‘‘

After the required information is added, you can use the “Save & Next” button to
advance the application to the next step.

DISTRIBUTION INFORMATIONS:
This is the step where you add Distribution Information.

You can specify Direct Distribution Information per Fiscal Year and allocate “Amounts
Expended towards OAA Projects” and/or “Amounts Expended towards Non-OAA

Projects” and/or “Amounts Held in Reserve”. Use the checkbox next to the Fiscal Year

you want to update and click the “Edit” button or use the “Add New" button to create
a new row for a Fiscal Year, then enter the amounts. You could also use the “Delete”

button to remove a row.

You can also specify Direct Distribution for Non-OAA Projects by editing the rows by
checkbox next to the Project you want to update and click the “Edit” button or use the
“Add New"” button to create a new row for a Project, then enter the “Amount
Allocated/Spent”, “Starting Date” [ “Ending Date” and a “Brief Description of Project”

and also specify “Does the project continue into the next year?” by checking a box..

You could also use the “Delete” button to remove a row.
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Next answer the required questions. After the information is added, you can use the
“Save & Next” button to advance the application to the next step.

\  OPIOID ABATEMENT AUTHORITY

fa ! Grars MANAGEMENT

« y y 1 Highland

© instructions

|
© Contactintormation

Distribution Information

UGS |

Reforence Information
Asterisk (*) indicates required field

Direct Distribution Information /e |[ 8 ooe
.

Submit

........... Expended towards OAA rofcts Expondod towards Nom-ORA Projects Amounts ela n Reserve
= 050 s20m00 s sz
ot 20158 s2.00000 s30000 s
-Non 0AA
Nemeotprolect  AmountAlacat aspent Sungowe  Enangome et Descripion o Project Does hi project continue o thenextyear?
s so000 e w2024
o s30000
fo) “Add New” to vig
. P20,
Yes N
“lfyes theciy or county . @) y reserve fund,and (4 “God Standaro”
“Gold Standard” describe

“Add New” Direct Distribution - Add Budget example:

Direct Distribution - Add Budget

Asterisk (*) indicates required field

*Fiscal Year *Received Amount

Select Fiscal Year

*Expended towards OAA Projects *Expended towards Non-OAA Projects

* Amounts Held in Reserve

You can select the Fiscal Year from the dropdown menu and you can enter Amounts
for each type, and then click the “Save” button.

The process is the same for OAA Direct Distribution and Non OAA Projects.
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Note: There is a system check that the “Total of Expended towards Non-OAA Projects
should be matching with Total of Amount Allocated/Spent”. If you get this message
please verify your entries.

After the required information is added, you can use the “Save & Next” button to
advance the application to the next step.

REFERENCE INFORMATION:

This is the step where you add any optional Reference Information by providing a
Web Link or File Upload After answering the questions please provide a Weblink or
File Upload for the “Yes” answers. The allowed formats for file uploads are .docx, .png,
JP9, jpeeg, .gif, .pdf, .txt, xIs, xIsx, .xps and file size should be less than 25mb..

% OPIOID ABATEMENT AUTHORITY
Highland County v @ JamesDEMO MooreDEMO v

."‘/ GRANTS MANAGEMENT

« Back ‘ City/County Direct Distributi ion - FY2025 | Highland County-2025-DIRECT-New-000699 % Download Report

© nstructions

‘ Reference Information

© Contact Information

Distribution Information Asterisk (*) indicates required field

©  Reference Information ‘ (@ Answer the questions below and provide supporting information as prompted. The allowed formats for file uploads are .docx, -png, -jpg, -Jpeg, -gif, .pdf, .txt, .xls, .xlsx, .xps and file size should be less than 25mb. ‘
Submit :
Optional Supporting Document

Yes  No

Weblink Example:

% OPIOID ABATEMENT AUTHORITY
Highland County v (@) JamesDEMO MooreDEMO v

£& GRANTS MANAGEMENT

€ Backtodashboard | City/County Direct Distribution Information - FY2025 | Highland County-2025-DIRECT-New-000699 3+ Download Report

© Instructions
|

Reference Information

© contact Information

Distribution Information Asterisk (*) indicates required field

©  Reference Information (@ Answer the questions below and provide supporting information as prompted. The allowed formats for file uploads are .docx, .png, .ipg, .jpeg, .gif, .pdf, .txt, .xls, .xisx, .xps and file size should be less than 25mb.

Submit
Optional Supporting Document
@Yes No
“Do you have a weblink or do you want to upload a file?
@ Weblink  File Upload
“Weblink

http:/www.nih.gov

e Previous m

File Upload Example:
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Upload Files X

Grant Descriptions.docx
B °

SUBMIT:

This page is where you can make the submission of your Direct Distribution
Information Report. Note: You can use the “Download Report” link in the upper right

hand corner of the page to retain a copy of your submission.

When you answer the questions (checkbox) then click the “Submit” button.

OPIOID ABATEMENT AUTHORITY
! GRANTS MANAGEMENT

y. y Direct - FY2025 | Highland County-2025-DIRECT-New-000699 % Download Repor

© Instructions

' Submit
© contact Information
| Submit section must be completed by the person designated with signatory authority for the city or county.

Distribution Informati
istribution Information Asterisk (*) indicates required field

Submit

?

© Reference Information

I ‘
o

\ (@ Please click on Download Application button on top to download a copy of the application as a PDF file

* I swear or affirm that all informati tained in and attached to this application is true to the best of my knowledge and that | agree that any awards resulting from this application will follow the OAA's established terms & conditions.

o Previous

After the “Submit” button was pressed this page will be displayed as shown below:
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OP] ABATEMENT
Highland Countyv @ JamesDEMO MooreDEMO v]

GRANTS MANAGEMENT

@ Application Submitted Successfully

Thank you for submitting your application! Your application has been received and is currently being processed. We appreciate your interest and will carefully review the information you have provided.
Application Name: Highland County-2025-DIRECT-New-000699

Next Steps

« Please keep this Application Name for your records, as it will be used for any future correspondence regarding your application.
~ Ourteam is dedicated to ensuring a thorough and fair review of all applications. You will be notified of the outcome as soon as the review process is complete.
« If you have any inquiries or need further assistance, please feel free to contact our support team at info@voaa.us.

* Download Report « Back to Dashboard ‘

This allows you to click a button to “Download Report” as a PDF for your records.
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"GOLD STANDARD" INCENTIVE APPLICATION PROCESS

The Board of Directors (Board) of the Opioid Abatement Authority (OAA) is statutorily
required to allocate a specific portion of the Opioid Abatement Fund (Fund) to each
participating city and county (see Virginia Code § 2.2-2374(D)(2)). For purposes of this
policy, this allocation will be referred to as the “OAA Distribution”.

In turn, each participating city and county has statutory obligations attached to the
receipt of OAA Distributions (see Virginia Code § 2.2-2370(A)). These obligations are
summarized below. For purposes of this policy these statutory obligations will be
referred to collectively as the OAA “Gold Standard”.

e Participating cities and counties will only utilize OAA Distributions to fund efforts
designed to treat, prevent, or reduce opioid use disorder or the misuse of opioids
through evidence-based or evidence-informed methods, programs, or strategies

e Participating cities and counties shall not supplant funding of an existing program
nor collect indirect costs

e Participating cities and counties shall provide the Authority with information on
implementation of said methods, programs, or strategies and allow such
monitoring and review as may be required by the Authority.

e Participating cities and counties must agree to certain base terms and conditions
established by the OAA Board of Directors before receiving and OAA
Distributions.

In addition to receiving the OAA Distribution, each participating city and county will also
receive distributions directly from the settling companies. For purposes of this policy,
this allocation will be referred to as the “Direct Distribution”.

The use and reporting requirements of the Direct Distribution are outlined in the
nationally-negotiated settlement agreements and not through State statute. These use
and reporting requirements are not as stringent nor as clear as the OAA’s Gold
Standard, and in fact the OAA Gold Standard will always meet or exceed the
requirements of the settlement agreements.

To encourage participating cities and counties to use all of the Direct Distribution funds
fully for remediation and abatement, and to encourage participating cities and counties
to report the use of their Direct Distribution funds to the OAA for the purpose of ensuring
statewide adherence to the various settlement agreements, the Board hereby offers a
voluntary financial incentive to each participating city and county. For each fiscal year
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that a participating city or county agrees to use and report their Direct Distribution funds
according to the same standards they are required to use and report their OAA
Distribution funds (i.e., the Gold Standard), the Board agrees to increase that city or
county’s OAA Distribution by 25% above the base amount for that same fiscal year.

As noted above, each year that a city or county applies for any OAA Distribution, it must
first agree to a set of base terms and conditions set by the OAA Board. In addition to
those base terms and conditions, there will also be an additional set of extra terms and
conditions that only apply to specify the requirements for participation in the incentive. In
short, each city or county will communicate its decision as to whether it will participate in
the incentive by completing and submitting this additional set of terms and conditions.

SELECT THE "GOLD STANDARD" INCENTIVE:

In order to locate the "Gold Standard” Incentive, you may wish to use the Search with
Application Name feature in the upper right hand corner of the Grants Management
tab to locate the "Gold Standard” Incentive Application Type or you can scroll down
to the "Gold Standard” Incentive Information. After selecting this the application will

open.

"% OPIOID ABATEMENT AUTHORITY

£ ; Highland County v @ JamesDEMO MooreDEMO v
‘_Jm GRANTS MANAGEMENT < J

B3 Dashboard

Grants Management gold °

Q) Grants Management | —
2% Members

OAA Gold Standard Incentive ~ Open
f§ Historical Downlo ads

Estimated Funds Look-U|

0 Srrie v QT e s

2025

OpenDate  8/21/2024 OpenDate  8/13/2024 OpenDate  813/2024

-
&% COOP Partner Dashboard Due Date 10/1/2024  Due Date 8/31/2024  DueDate  8/31/2024

The  support the individual city who are working towards prevention of opioids.

If you have already opted into the “Gold Standard” Incentive you will receive the
following error message:
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p ¢ 2
OPIOID ABATEMENT AUTHORITY @ Eror X Highland County v @ JamesDEMO MooreDEMO v

GRANTS MANAGEMENT Highland County has already opted for Gold Standard and does not need to apply again.

Dashboard

Grants Management gold o

Q

ah Members

Grants Management

OAA Gold Standard Incentive ~ oven

Historical Downloads

Estimated Funds Look-Uj|
" Fiscal Year New Application Renewal Application Amend Application
Tool 2025

OpenDate  821/2024  OpenDate  813/2024  OpenDate  8/13/2024

©

-
% COOP Partner Dashboard Due Date 10/1/2024 Due Date 8/31/2024 Due Date 8/31/2024

Purpose
The grant is to support the individual city who are working towards prevention of opioids.

© View Details

& info@voaa.us

"GOLD STANDARD" INCENTIVE INSTRUCTIONS:

Carefully review the "Gold Standard” Incentive Instructions. Then select the “Next”
button in the lower right hand corner to move to the next step.

OPIOID ABATEMENT AUTHORITY
Bath Countyv (@ JamesDEMO MooreDEMO v

GRANTS MANAGEMENT

‘ « Back to dashboard \ OAA Gold Standard Incentive | Bath County-2025-GOLD-New-000700 % Download Application

© instructions

‘ Instructions
Contact Information
| The Board of Directors (Board) of the Opioid Abatement Authority (OAA) is statutorily required to allocate a specific portion of the Opioid Abatement Fund (Fund) to each participating city and county (see Virginia Code § 2.2-2374(D)(2)). For

purposes of this policy, this allocation will be referred to as the “OAA Distribution”.

Agreements
‘ In tu, each participating city and county has statutory obligations attached to the receipt of OAA Distributions (see Virginia Code § 2.2-2370(A)). These obligations are summarized below. For purposes of this policy these statutory
i Reference Information obligations will be referred to collectively as the OAA “Gold Standard”.

Signature  Participating cities and counties will only utiize OAA Distributions to fund efforts designed o treat, prevent, o reduce opioid use disorder or the misuse of opioids through evidence-based or evidence-informed methods, programs, or

strategies
« Parcipating cities and counties shall not supplant funding of an existing program nor collect indirect costs
« Parcipating cities and counties shall provide the Authority with information on implementation of said methods, programs, or strategies and allow such monitoring and review as may be required by the Authority.
« Participating cities and counties must agree to certain base terms and conditions established by the OAA Board of Directors before receiving and OAA Distributions.

In addition to receiving the OAA Distribution, each participating city and county will also receive distributions directly from the settling companies. For purposes of this policy, this allocation will be referred to as the “Direct Distribution”.

‘The use and reporting requirements of the Direct Distribution are outlined in the nationally-negotiated settiement agreements and ot through State statute. These use and reporting requirements are not as stringent nor as clear as the OAA's
Gold Standard, and in fact the OAA Gold Standard will always meet or exceed the requirements of the settiement agreements.

g cities and counties to report the use of their Direct Distribution funds to the OAA for
ating city or county agrees to

To encourage participating cities and counties to use all of the Direct Distribution funds fully for remediation and abatement, and to encourage particip
the purpose of ensuring statewide adherence to the various settlement agreements, the Board hereby offers a voluntary financial incentive to each participating city and county. For each fiscal year that a par
use and report their Direct Distribution funds according to the same standards they are required to use and report their OAA Distribution funds (i.e., the Gold Standard), the Board agrees to increase that city or county’s OAA Distribution by

25% above the base amount for that same fiscal year.

As noted above, each year that a city or county applies for any OAA Distribution, it must first agree to a set of base terms and condifions set by the OAA Board. In addition to those base terms and condiions, there will also be an additional
set of extra terms and conditions that only apply to specify the requirements for participation in the incentive. In short, each city or county will communicate its decision as to whether it will participate in the incentive by completing and
submitting this additional set of terms and conditions.

Please reach out to us at info@voaa.us if you have any questions.
Date of Board Approval: October 24, 2022

"GOLD STANDARD" INCENTIVE CONTACT INFORMATION:

This step is where you must specify a Contact Person for this City or County. This is
the contact information for the person who will complete the application process
and provide the requested information on the following steps. You may add a new
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Contact Person by selecting the “Invite New User” option and providing their contact
information so the system can send them an email to login to the portal or you may
add any current contact related to your city or county by selecting the “Add Existing
Contact” and then select the appropriate person’s name to be the Fiscal Agent.

7" g% OPIOID ABATEMENT AUTHORITY

ity (@) JamesDEMO MooreDEMO v

‘-A’ GRANTS MANAGEMENT

pyT— | OAAGold Standard incontive  Bath Couny202560L0New000700 s oo
© instructions
Contact Information

Asterisk (*) indicates required field

Name of Gity o County Gty or County
o Bath County County
Signature
Address Information
Physical Add
Physical Stroot Address 2 “city
ZpPostal Cose “Country
( ] [usa
Mailing Address Information
Same as Physial Address
Maiing Stroet Address 1 Maiing Stroet Addross 2 oy
Stato ZipfPostal Code “Country
Vigiia [ ] [usa

Contact Person for this Application

U

Add Exsting Contact  Invite New User

(=]

“Invite New User” option:
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Bath County» (@) JamesDEMO Mo

« ackioassnoona | OAA Gold Standard Incentive | Bath County-2025-GOLD-New-000700
T Name of Gy or Gouny
Reference Information Bath County
Signature
Address Information
Physical Address Information
*Physical Stroet Address 1

123 Tost 1

stato
Virginia

Mailing Address Information

8B Same as Physical Address

Maiing Street Address 1

Gy or Gounty

County

Physical Street Address 2

ZipfPostal Code
23456

Mailing Street Address 2

128Test St
sute ZipiPostal Code

Virginia 23456
Contact Person for this Application

(0]

Do you want fo add existng contact o want o nvite now usor?

Add Existing Contact ® Invite New Usar
*Frst Name Middie Name
“Jon Tte Offce Phone
Sufix “Email
[e ]

“Add Existing Contact” option:

OPIOID ABATEMENT AUTHORITY

RANTS MANAGEMENT

& Download applicatio

city
Tost City

Country
usa

city

Test City

Country

usa

Last Name

Cell Phone

Bath Cor

« oaA Incentive | Bath

Sinature
Address Information

Physical Address Information

& Downioad Appiiation

Physical Streat Address 1 Physical Sroet Address 2 ciy
128 Tost St Test City
sute ZipPostal Code Gountry
Viginia 28456 USA
Mailing Address Information
‘Same as Physical Address
Maiing Street Address 1 Mailng Street Adress 2. oy
128 Test St TestClty
state ZipPostal Code Country
Virginia 20456 usa
Contact Person for this Application
(0]
“Do you want to add existing contactor want o invite now user?
Add Existng Conact  Ivio Now Usr
Namo
fect an Oplion .
Fist Namo Middio Nama LastNamo
“Job Tite Offe Phone el Phone
suffc Email
Exit

After the required information is added, you can

advance the application to the next step.

use the “Save & Next” button to

"GOLD STANDARD" INCENTIVE AGREEMENTS:
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This is the step you acknowledge the items listed by checking the “l agree” checkbox.

%, OPIOID ABATEMENT AUTHORITY ih County'v @) JamesDEMO MooreDEMO

' GRANTS MANAGEMENT

[« oA Gotd - [P

O nstructions
|

© Contcttomtion Agreements

|

P — Asterisk (') ndicates required field
|

Reference Information

“Gold Standard” Cly or County. OAA“Gold Standard™ slgileto county's OAA Indvidual Distributon by 25% for the duration that incentive funds are

settement

b.Thecityor o0 apply 5222070 (A) “Gold Standard” supplanting, 100% for abatement.

Next answer the required questions. After the Agreement is completed, you can use
the “Save & Next” button to advance the application to the next step.

Your selected Contact will receive a confirmation email for E-Signature. The email
will resemble the one displayed below:
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[External Message] Signature requested on "VA OAA - Gold Agreement Clarke County-2025-
IDIC-New-000692"

1 message
Opioid Abatement Authority via Adobe Acrobat Sign <adobesign@adobesign.com=> Thu, Sep 12, 2024 at 7:50 AM

Reply-To: Opioid Abatement Authority <cmoisan@voaa.us>
; >

A
3 Adobe Acrobat Sign h

Opioid Abatement Authority requests your signature
on

VA OAA - Gold Agreement Clarke County-2025-IDIC-
New-000692

( )

Dear Rusty Grisworld,

You have received a Gold Agreement for E-Signature. Please review and sign the required
documentation. If you have any questions, please contact info@voaa.us.

After you sign VA OAA - Gold Agreement Clarke County-2025-1DIC-New-000692, all
parties will receive a final PDF copy.

Don't forward this email: If you don't want to sign, you can delegate to someone else.

Pawared by
Adobe Acrobat Sign
By proceeding, you agree that this agreement may be signed using electronic or handwritten
signatures.

To ensure that you continue receiving our emails, please add adobesign@adobesign.com to your
address book or safe list.

© 2024 Adobe. All rights reserved.
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You will need to click the “Review and sign” button in order to provide the E-Signature
after you select the button another browser window or tab will appear that will look
like the image below:

Continue

By clicking continue, | acknowledge that | have read and agree to the Adobe
u

for details on our privacy practices.

You will need to click the “Continue” button to complete the te E-Signature process:

The following page will be displayed, you will want to review the information and the
click the “Start” button:
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. Adobe Acrobat Sign @ ~

Optons v VA OAA - Intake Application Bath County-2025-GOLD-New-000700 G Next required field n

OPIOID ABATEMENT AUTHORITY Application Name
GRANTS MANAGEMENT Bath County-2025-GOLD-New-000700

Gold Standard Application

Instructions:

The Board of Directors (Board) of the Opioid Abatement Authority (OAA) is statutorily required to allocate a specific portion
of the Opioid Abatement Fund (Fund) to each participating city and county (see Virginia Code § 2.2-2374(D)(2)). For
purposes of this policy, this allocation will be referred to as the “OAA Distribution™.

In turn, each participating city and county has statutory obligations attached to the receipt of OAA Distributions (see Virginia
Code § 2.2-2370(A)). These obligations are summarized below. For purposes of this policy these statutory obligations will
be referred to collectively as the OAA “Gold Standard”™.

* Participating cities and counties will only utilize OAA Di: to fund efforts to treat, prevent, or
reduce opioid use disorder or the misuse of opioids through evidence-based or evidence-informed methods,
programs, or strategies

* Participating cities and counties shall not supplant funding of an existing program nor collect indirect costs

* Participating cities and counties shall provide the Authority with information on implementation of said methods,
programs, or strategies and allow such monitoring and review as may be required by the Authority.

* Participating cities and counties must agree to certain base terms and conditions established by the OAA Board of
Directors before receiving and OAA Distributions.

In addition to receiving the OAA Distribution, each participating city and county will also receive distributions directly from
the settling companies. For purposes of this policy, this allocation will be referred to as the “Direct Distribution”.
The use and reporting requirements of the Direct Distribution are outlined in the nationally-negotiated settlement

Language | English: Us

Then the page will scroll to where you need to sign as pictured below:

Adobe Acrobat Sign @ e
Options v VA OAA - Intake Application Bath County-2025-GOLD-New-000700 ©  Nextrequired field -
PUDIISNET DY WE AUQITOT OT FUDIIC ACCOUNTS.
b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct
Distributions. These set of requirements are known as the “Gold Standard.” These requirements include no indirect
costs, no supplanting, and funds must be used 100% for abatement.
c. The city or county agrees to complete and submit the Direct Distribution Reporting Workbook with this application.

Signature:

Signature section must be by the person with sig y authority for the city or county.

"I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and
that | agree that any awards resulting from this application will follow the OAA's established terms and conditions."

Authorized Person Name

3 DEMO VickorDEMO. Job Title Email
lamesi| ictor - N
MooreDEMO SUffxDEMC i 1o sn TitleDEMO Jjames.moore+uatdemo@mtxb2b.com

*
n signature: | Click here to sign

Email: james.moore+uatdemo@mtxb2b.com

Virginia Opioid Abatement Authority
Page 2

You will then click the “Click here to sign” field to get the signature pop-up displayed
here:
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B4 @ =B

Type Draw Image Mobile

W or take a picture of your signature
using your mabile devi

Type your signature here

Enter your signature and then click the “Apply” button.

Adobe Acrobat Sign @ ~

Options v VA OAA - Intake Application Bath County-2025-GOLD-New-000700 © Required felds completed @

b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct
Distributic These set of i are known as the “Gold Standard.” These requirements include no indirect
costs, no supplanting, and funds must be used 100% for abatement.

c. The city or county agrees to complete and submit the Direct Distribution Reporting with this
Signature:
Signature section must be by the person with sig! y authority for the city or county.

"l swear or affirm that all information contained in and attached fo this application is true to the best of my knowledge and
that | agree that any awards resulting from this application will follow the OAA's established terms and conditions."

Authorized Person Name

JamesDEMO VictorDEMO Job Title Email

lames| i ;

MooreDEMO SuffixDEM - (icy tq change TitleDEMO james.moore-+uatdemo@mtxb2b.com
| tagt »

[t Goptazmn

Email: james.moore+uatdemo@mtxb2b.com

Virginia Opioid Abatement Authority

Page 2
By signing, | agree to this document, the and to utilize electronic Click to Sign
signatures.

Finally, click the “Click to Sign” button to complete the E-Signature. You will receive
an email confirmation and you have the opportunity to download a PDF copy.
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Sample E-Signature Completed Email:

[External Message] You signed: VA OAA - Intake Application Bath County-2025-GOLD-New-
000700"

1 message

Virginia Opieid Abatement Authority via Adobe Acrobat Sign <adobesign@adobesign.com> Mon, Sep 16, 2024 at 3:02 PM

Reply-To: Opioid Abatement Authority <cmoisan@voaa.us>
To: Opioid Abatement Authority <cmoisan@voaa.us>, test <james.moore+uatdemo@mtxb2b.com>

A

Adabe

Adobe Acrobat Sign

You're done signing
VA OAA - Intake Application Bath County-2025-
GOLD-New-000700

(Open agreement)

Attached is the final agreement for your reference. Read it with
Acrobat Reader. You can also open it online to review its activity

history.

. Powered by
fad Adobe Acrobat Sign

Need your own documents signed? Adobe Acrobat Sign can help save you time. Learn more.

To ensure that you continue receiving our emails, please add adobesign@adobesign.com to your
address book or safe list.

© 2024 Adobe. All rights reserved.

M VA OAA - Intake Application Bath County-2025-GOLD-New-000700 - signed.pdf
150K
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"GOLD STANDARD" INCENTIVE REFERENCE INFORMATION:

This is the step where you add any optional Reference Information by providing a
Web Link or File Upload After answering the questions please provide a Weblink or
File Upload for the “Yes” answers. The allowed formaits for file uploads are .docx, .png,
JPg, jpeg, .gif, .pdf, .txt, xIs, xIsx, xps and file size should be less than 25mb..

OPIOID ABATEMENT AUTHORITY

Incentive | Bath & Download applicatior

Reference Information

Asterisk (*) indicates required field

: o) a 19, 1pog, -gi, .pd, txt, xls, s
Signatur
Bit | previous Save & Next

Weblink Example:

OPIOID ABATEMENT AUTHORITY

et Graws MANAGENENT

I Reference Information

© Contactintormation

O Agreements Astorisk () indicates roquired field
|
©  Reterence Information © - S —
|

Sqnature

File Upload Example:

Upload Files

[ GO docx

"GOLD STANDARD" INCENTIVE SIGNATURE:
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This page is where you can make the submission of your "Gold Standard” Incentive
application. Note: You can use the “Download Report” link in the upper right hand
corner of the page to retain a copy of your submission.

When you answer the questions (checkbox and then selecting an Authorized
contact) then click the “Submit” button.

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Highland County v (@ JamesDEMO MooreDEMO v

€ Back to dashboard ity y Direct Distributi ion - FY2025 | Highland County-2025-DIRECT-New-000699 & Download Repor

© Instructions

‘ Submit
© contact Information

| Submit section must be completed by the person designated with signatory authority for the ity or county

Distribution Informati

? istribution Information Asterisk (*) indicates required field
© Reference Information

| ’ @ Please click on Download Application button on top to download a copy of the application as a PDF file ‘
© submit

* I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and that | agree that any awards resulting from this application will follow the OAA's established terms & conditions.

To specify an Authorized Official for the E-Signature use either the Invite New User
selection or the Add Existing Contact selection. Then provide the requested
information.

“Invite New User” option:

Bath County v (@) JamosDEMO MooreDEWO v

i ) OPIOID ABATEMENT AUTHORITY
-

GRANTS MANAGEMENT

‘ « Backto dashboard ‘ OAA Gold Standard Incentive | Bath County-2025-GOLD-New-000700 s Download Application

Signature

Asterisk (*) indicates required field

‘ ® PO e ‘

a d th " conditions.

‘ ® : P——— button.The shoua e ' l

Do you wanttoadd exising canactor want to e new ser?
A ising Contact (§) e New Usor

FirstName Middie Name Last Name
Job Tite Offce Phone Coll Phone
Suffix Email

Exit Previous Send for E-Sign and Submit

“Add Existing Contact” option:
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.  OPIOID ABATEMENT AUTHORITY

fatBt! Gravrs manacEmeNT

Incentive |

Signature

Asterisk (*) indicates required field

| [0} PDF file.

o) *Send for ton.

(@0 Exising Contact  InvtoNow User

*Search for Authorized Member Contact

*First Name Middie Name “LastName
Offca Phone. Call Phone
suffx &
Exit

After the “Send for E-Sign and Submit” button was pressed this page will be
displayed as shown below:

Send Application for E-Signature and Submit

Pressing “No” will return you back to the incomplete “Gold Standard” Incentive
Application and pressing “Yes” will send the “Gold Standard” Incentive Application to
the contact you specified for E- Signature.

This is the page you will be presented with when that step is completed:
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7 ) OPIOID ABATEMENT AUTHORITY
Bl Granrs manacemenT

© Application is Ready for E-Sign

Thank you g ¥ ppl processed.
Application Name: Bath County-2025-GOLD-New-000700
Next Steps

asitwit bo used fo any
<o i applcat he outcome as
< tyou i or need oo info@voaa.us

+ Download Application « Back to Dashboard

This allows you to click a button to “Download Report” as a PDF for your records.

You will receive another Gold Standard Incentive E-Signature email for Submit. The

email will resemble this:

Opioid Abatement Authority via Adobe Acrobat Sign <adobesign@adobesign.com:=
@ o jamesmoore+uatdemo@mtxb2b.com v

Adobe Acrobat Sign A

Opioid Abatement Authority requests your signature on
VA OAA - Intake Application York County-2025-
GOLD-New-000702

Review and sign

Dear JamesDEMO MooreDEMO,

You have received a document for York County-2025-GOLD-New-
000702 for null for E-Signature. Please review and sign the required
documentation. If you have any questions, please contact
info@voaa.us.

After you sign VA OAA - Intake Application York County-2025-GOLD-New-000702,
all parties will receive a final PDF copy.

Don't forward this email: If you don't want to sign, you can delegate to someone else.

Nmndw
Lad Adobe Acrobat Sign

By proceeding, you agree that this agreement may be signed using electronic or handwritten
signatures.

To ensure that you continue receiving our emails, please add adobesign@adobesign.com to your
address book or sale lisl

® 2024 Adobe. All rights reserved.
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Clicking the Review and sign” button on the email will open this page for the “Gold
Standard” Incentive Application Submittal Signature:

By clicking continue, | acknowledge that | have read and agree to the Adobe e

our for details on our privacy practices.

You will need to click the “Continue” button to review the document and the begin
the E-Signature process:

Adobe Acrobat Sign @ &
Options + VA OAA - Intake Application York County-2025-GOLD-New-000702 ©  Nextreqiredfield [l
View message from Opioid Abatement Authority X

Dear JamesDEMO MooreDEMO,

GRANTS MANAGEMENT York Cou  New-000702 for null for E-Signature. Please review and sign
the required documentation. If you have any questions, please
contact info@voaa.us.

i,
@ OPIOID ABATEMENT AUTHORITY You have received a document for York County-2025-GOLD-

Gold Standard Application

Instructions:

The Board of Directors (Board) of the Opioid Abatement Authority (OAA) is statutorily required to allocate a specific portion
of the Opioid Abatement Fund (Fund) to each participating city and county (see Virginia Code § 2.2-2374(D)(2)). For
purposes of this policy, this allocation will be referred to as the “OAA Distribution™.

In turn, each participating city aryd county has statutory obligations attached to the receipt of OAA Distributions (see Virginia

Code § 2.2-2370(A)). These are below. For of this policy these statutory obligations will
be referred to collectively as the OAA “Gold Standard”.

* Participating cities and counties will only utilize OAA Distri to fund efforts designed to treat, prevent, or
reduce opioid use disorder or the misuse of opioids through evidence-based or evidence-informed methods,
programs, or strategies

* Participating cities and counties shall not supplant funding of an existing program nor collect indirect costs

* Participating cities and counties shall provide the Authority with information on implementation of said methods,
programs, or strategies and allow such monitoring and review as may be required by the Authority.

* Participating cities and counties must agree to certain base terms and conditions established by the OAA Board of
Directors before receiving and OAA Distributions.

In addition to receiving the OAA Distribution, each participating city and county will also receive distributions directly from
the settling companies. For purposes of this policy, this allocation will be referred to as the “Direct Distribution”.
The use and reporting requirements of the Direct Distribution are outlined in the nationally-negotiated settiemen

Language | English: US ~
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Then you will need to click the “Start” button at the bottom of screen:

Adobe Acrobat Sign @ &

Options v VA OAA - Intake Application York County-2025-GOLD-New-000702 ®  Nextrequired field n
PUDNISNEQ DY NE AUQITOT OT FUDIIC ACCOUNTS.

b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) o its Direct
Distributions. These set of requirements are known as the “Gold Standard.” These requirements include no indirect
costs, no supplanting, and funds must be used 100% for abatement.

c. The city or county agrees to complete and submit the Direct Distril P g with this
Signature:
Signature section must be by the person with sig y authority for the city or county.

"I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and
that I agree that any awards resulting from this application will follow the OAA's established terms and conditions."

Authorized Person Name

JamesDEMO VictorDEMO Job Title Email
Jamesi| i f
MooreDEMO SuffixDEMC iicy o sign TiteDEMO james.moore+uatdemo@mtxb2b.com
% . N
signature: | Click here to sign
Email: jame: d b2b.com

Virginia Opioid Abatement Authority
Page 2

T R—
From here you will click the Signature field where it says “Click here to sign” and the

following page will appear:

B4 @B

Type Draw Image Mobile

Type your signature here
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Complete your E-Signature and click the “Apply” button so you can view your
signature populated on the document:

Adobe Acrobat Sign @ =
Options VA OAA - Intake Application York County-2025-GOLD-New-000702 © Required fields completed @
PUDIISNEQ DY TE AUAIOT OT FUDIIC ACCOUNTS.
b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct
Distributions. These set of requirements are known as the “Gold Standard.” These requirements include no indirect
costs, no supplanting, and funds must be used 100% for abatement.

c. The city or county agrees to complete and submit the Direct Distribution Reporting Workbook with this application.

Signature:

Signature section must be by the person with sigt y authority for the city or county.

"I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and
that | agree that any awards resulting from this application will follow the OAA's established terms and conditions.”

Authorized Person Name

P DEMO ViciorDEMO. Job Title Email
lames| ictol y

TitleDEMO james.moore+uatdemo@mtxb2b.com
MooreDEMO SuffixDEM ¢y o change

} tost

" [t Gepi200)

Email: james.moore+uatdemo@mtxb2b.com

Virginia Opioid Abatement Authority
Page 2

By signing, | agree to this document, the and to utilize electronic Click to Sign
signatures.

Click on the “Click to Sign” button to complete the process. This page will be
displayed and you will receive an email confirmation:

A Adobe Acrobat signin

Sign up for a free Adobe Acrobat account

Meet Al Assistant in Acrobat. Interact with your document for quick
1 answers and get one-click summaries. With Al Assistant, you can:
re all set!
You finished signing "VA OAA - Intake Application York
County-2025-GOLD-New-000702".

Ask questions and receive answers about your agreement before
your request signatures from others or fill & sign yourself

Generate summaries of agreements and then create a shareable link

Use responses to quickly source and locate key information in your
We will send the final agreement to all parties. You agreement

can also download a copy of what you just signed.

Create a free account
&, Download

or continue with

.

«

Already have an account? Signiin

024 Adobe. All rights reserved. / Privacy / Terms of Use / Cookie preferences / Do Not Sell Or Share My Personal Information
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There is no need to sign in to Adobe or to create an account. You can click the

“Download” button to get a copy of the document as a PDF or you can find the copy
attached to the confirmation email.
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INDIVIDUAL GRANT APPLICATION PROCESS

The Individual Grant is specific to a single City and County who applies for an
Individual Grant Application. If your City or County are listed in many Individual
Grants, you may wish to use the Search with Application Name feature in the upper
right hand corner. The table displaying the results will only display matching
application names if that feature is used, otherwise all Individual Grant Applications
with your Locality as a will be displayed.

SELECT AN INDIVIDUAL GRANT:

The Individual Grant must be in a period where it is available for application,
amendment, or renewal. This is indicated by the dates displayed on the Grant
Dashboard for New, Renewal and Amend Applications.

OPIOID ABATEMENT AUTHORITY
y

Highland County v (@ JamesDEMO MooreDEMO v
GRANTS MANAGEMENT

B3 Dashboard

Grants Management Search Grants

2% Members

OAA Individual City/County Distribution Grant - 2025  %pen Start Annual Reporting

Apply

[§ Historical Downloads

Estimated Funds Look-U) .
[5) P Fiscal Year New Application Renewal Application Amend Application Annual Reporting
Tool 2025
OpenDate  8/1/2024  OpenDate  7/29/2024  OpenDate  7/30/2024  OpenDate  7/28/2024
-
&% COOP Partner Dashboard Due Date 9/30/2024  DueDate  10/16/2024  Due Date 10/3/2024  Due Date 11/1/2024
Purpose

The Virginia Opioid Abatement Authority’s (OAA's) Individual Distribution and *Gold Standard Incentive grant awards for cities and counties come from the Opioid Abatement Fund. The contents of this application are for cities and counties
applying for awards for Individual Distribution and “Gold Standard” Incentive projects from the OAA in compliance with the national settiement c of (MOU), and Code of Virginia.

© View Details

& info@voaa.us * Download Terms & Conditions

OAA Individual City/County Distribution Grant - 2026  %pen Start Annual Reporting 1

Fiscal Year New Application Renewal Application Amend Application Annual Reporting
2026

OpenDate  818/2024  OpenDate 8182024  OpenDate 8132024  OpenDate  8/13/2024
DueDate  9/30/2024  DueDate  9/30/2024  DueDate  9/30/2024  DueDate  9/30/2024

Purpose
The grant is to support the individual city who are working towards prevention of opioids.

© View Details

5 info@voaa.us

After you click the “Apply” button this popup will be displayed. If this is your first time
applying for that grant you would need to select the Application Type as “New”, if you
are updating an existing Grant you would need to select the Application Type as

“Amendment” and if you are applying for another year for this grant you would need
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to select “Renew”. Please note: Based on the dates displayed on the Grants
Management page you might not see all those application type options. Also, there
is a requirement to provide an Annual Report which is accessed only by selecting the
“Start Annual Reporting” button on the Grants Management page for your previously

awarded Grant.

0AA Individual City/County Distribution Grant - 2025

Asterisk (*) indicates required field

The Opioid Abatement Authority (OAA) is committed to working with cities, counties, and state agencies to
assist in utilizing opioid settlement funds to help save lives in ities across the C Once
you have started your application, please review the instructions carefully and if you have any questions,
reach out to us at info@voaa.us and someone will be glad to assist.

* Application Type

New Amendment Renew

sene

Clicking Start after you select “New”, “Amendment” or “Renewal” will begin the
application process.

Navigation:

After the Grant Application loads there will be a number of steps noted below, those
steps are listed vertically on the left hand side of the page. At the bottom of the page
on the right hand side is a “Next” button which will save your information and
advance to the next step in the application process. After the initial step there will be
another “Previous” button that will go back to the previous step, selecting this button
will not save any information on the current application step. The “Next” button will
be replaced by a “Save & Next” button with the same functionality. On the bottom
left of most pages will be an “Exit” button, please note that using this will not save
any new information since the last “Save & Next”. You will not be able to advance to
the next step if there are any required fields that have not been completed or filled
out.
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INSTRUCTIONS:

Please read and review the instructions displayed on the first page of this
application.

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Highland County v @ JamesDEMO MooreDEMO v

[ « Backtodashboard | OAA Individual City/County Distribution Grant - 2025 | Highland County-2025-IDIC-New-000691 + Download Application

© Instructions

| Instructions
Contact Information

‘ The Virginia Opioid Abatement Authority’s (OAA's) Individual Distribution and “Gold Standard” Incentive grant awards for cities and counties come from the Opioid Abatement Fund. The contents of this application are for cities and counties
Distribution Information applying for awards for NEW Individual Distribution and “Gold Standard” Incentive projects from the OAA in compliance with the national settiement Ce of (MOU), and Code of Virginia.

Gold Standard OAA awards to cities and counties have a performance period of one year. Reporting is on an annual basis and is due on September 1 following the close of the performance period. Recipients must submit yearly requests to renew and/or
old Standar

make any amendments to the next fiscal year's funding.
Project Proposal Below is a list of items to consider that will be necessary to complete the application. Additional guidance, terms and conditions for the awards, and resources can be found on OAA's website.

‘ + Direct Distribution Information (amounts received, used for non-OAA projects, held in reserve)
Budget - Personnel ’
e + Project budget (including matching funds, requesting funds, and expenditures)
P « Project objectives and projected start and completion dates.
« Project performance measures (a list to performance measures can be found here)

Budget - Operating & Capital - G 0U(s) with (or drats or scopes of work)
Expenditures + Supporting evidence-based documentation/web link

‘ + Supporting evidence-informed documentationiweb link
Budget Overview « Supporting documentation if project has received any awards or recognition

‘ + Optional: Gold Standard Incentive application

© If the city/county has already opted into the Gold Standard, no further action is required.
© This can also be completed separately by going to the Grants Management section of the OAA Grants Management Portal and selecting Gold Standard Grant
| « Optional: Any letters of support, articles, or other items that may assist the OAA Grants Committee in making an award decision for this project

Objectives
| For any applications the OAA determines do not meet the established requirements, the OAA will assist the applicant to revise the application to faciltate compliance. For any Individual Distribution applications where the OAA Grants

Committee recommends denial, the applicant will have the opportunity to present an appeal to the OAA Board of Directors before the final decision is made.

Performance Measurement

Reference Information

o “

CONTACT INFORMATION:

This step is where you must specify a Contact for the Individual Grant Application.
This is the contact information for the person who will complete the application
process and provide the requested information on the following steps. You may add
a new Fiscal Agent by selecting the “Invite New User” option and providing their

contact information so the system can send them an email to login to the portal or
you may add any current contact related to your city or county by selecting the “Add
Existing Contact” and then select the appropriate person’s name to be the Fiscal

Agent.
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Contact Information

Asterisk () indicates required field

Narme of Gty or County City or County
Highland County County

Address Information

Physical Address Information

“Physical Street Address 1 Physical Street Address 2 “City.
1223 tost tost
“State “Zip/Postal Code *Country
Virginia 65465 usA
Mailing Address Information

‘Same as Physical Address

Mailing Street Address 1 Mailing Street Address 2 City
1223 test test
State ZiplPostal Code Country

Virginia 65465 USA

Contact Person for this Application

’ @ This should be can answer egarding not have to be the signer of the application or the city/county executive. ‘

*Do you want to add existing contact or want to invite new user?
Add Existing Contact  Invite New User

frevious } m

Add Existing Contact option

Contact Person for this Application

@ This should be someone who can answer ic and financial i ing the ion and does not have to be the signer of the ication or the city, y i

*Do you want to add existing contact or want to invite new user?
@ Add Existing Contact Invite New User
“Name

Select an Option v
“First Name Middle Name *Last Name
*Job Title Office Phone Cell Phone
Suffix *“Email

Invite New User option
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Contact Person for this Application

@ This should be someone who can answer pi ic and financial i ing the ication and does not have to be the signer of the ication or the city

Do you want to add existing contact or want to invite new user?

Add Existing Contact @ Invite New User

*First Name Middle Name “Last Name

“Job Title Office Phone Cell Phone

Suffix *Email

Exit ‘ Previous ‘ Save & Next

After the required information is added, you can use the “Save & Next” button to
advance the application to the next step.

DISTRIBUTION INFORMATIONS:
This is the step where you add Distribution Information.

You can specify Direct Distribution Information per Fiscal Year and allocate “Amounts

Expended towards OAA Projects” and/or “Amounts Expended towards Non-OAA

Projects” and/or “Amounts Held in Reserve”. Use the checkbox next to the Fiscal Year
you want to update and click the “Edit” button or use the “Add New" button to create
a new row for a Fiscal Year, then enter the amounts. You could also use the “Delete”

button to remove a row.

You can also specify Direct Distribution for Non-OAA Projects by editing the rows by
checkbox next to the Project you want to update and click the “Edit” button or use the
“Add New"” button to create a new row for a Project, then enter the “Amount
Allocated/Spent”, “Starting Date” / “Ending Date” and a “Brief Description of Project”

and also specify “Does the project continue into the next year?” by checking a box..

You could also use the “Delete” button to remove a row.

Next answer the required questions. After the information is added, you can use the
“Save & Next” button to advance the application to the next step.
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Direct Distribution Information

Virginia OAA Grant Application - User Guide

7 Edn

LS+ Acavew

Fiscal Yoar Rocalved Amount Expended towards OAA Projets Expended towards Non-OAA Projcts Amounts Hold n Reserve
202 s2050 s200000 530000 sus
Tota s22056 s200000 sw0000 sase

Direct Distribution -Non OAA Project(s) Overview s ean |[ & oelete
Name of Project Amount AllocatedrSpent strting Date Ending Date Briet Descripion o Project o e T T SO
st s30000 wieozs wez02s st
Total s30000

@ Ifyou are using Direct Distribution funds for Non-OAA projects, pi proje below. If you do y Non-OAA this table ipped. (click "Add New" to view and begin)

*Does the city or county intend to reserve any portion of its direct distributions from FY2023, FY2024, and/or FY2025 for future year abatement efforts?
o Yes

*If yes, the city or county must (1) ensure those future projects meet the terms of the settlement(s), (2) separately account for the direct distrioution, the OAA distribution, and the reserved amount (3) publicly publish the projected financial strategy for this reserve fund, and (4) if the ity or county is participating in the OAA's *Gold Standard”
Incentive program, the reserved funds may only be used in accordance with the “Gold Standard" as described in the OAA's Incentive Policy. Utilize the space below to describe the methodology for the reserve and how this will be publicly posted.

Exit

Previous

/T

GOLD STANDARD:

This optional step can be used to apply for the Gold Standard. If your City or County

is already eligible for the Gold Standard then you will not see this step. If that is the

case then this is what the page will look like:

Gold Standard

Asterisk (*) indicates required field

’ @ Your city/county has already opted into the Gold Standard. Please select Save & Next.

*Does the city or county intend to apply for the OAA's city or county “Gold Standard” Incentive program?
e Yes No

Exit ‘

‘ Previous

|

If you have not previously opted into the Gold Standard then this is what the page

will look like:
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Gold Standard

Asterisk (*) indicates required field

{ @ Gold ication must be and e-signed before continuing the application. \

“Does the city or county intend to apply for the OAA's city or county “Gold Standard” Incentive program?
Yes No

Exit ‘ Previous Save & Next

After selecting the “Yes” option you will need to answer additional questions as

shown below:

Gold Standard

Asterisk (*) indicates required field

@ Gold ication must be and e-signed before continuing the application.

*Does the city or county intend to apply for the OAAs city or county “Gold Standard” Incentive program?

@ Yes No

The governing body of the city or county named in this application is applying to the OAA to be designated as an OAA “Gold Standard” City or County. OAA “Gold Standard” Cities and Counties are eligible to receive an incentive that
increases the city or county’s OAA Individual Distribution by 25% for the duration that incentive funds are available. To qualify, the city or county agrees to the terms and conditions set forth for the OAA Individual Distributions to Cities and
Counties as well as the following requirements:

a. The city or county will create and maintain separate accounting records for funds received from the OAA Individual Distribution and from Direct Distribution from the administrators in with relevant guidance
published by the Auditor of Public Accounts.

b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct Distributions. These set of requirements are known as the “Gold Standard.” These requirements include no indirect costs, no
supplanting, and funds must be used 100% for abatement.

c. The city or county agrees to complete and submit the Direct Distribution Reporting with this
* | Agree
@ Please enter Official or details and click on Send Email button. They should receive an email for E-Signature and once completed you'll be able to submit application.

“Do you want to add existing contact or want to invite new user?

Add Existing Contact Invite New User

E-Sign Completion Status

9 plet u Send Email
New
‘ Exit ‘ ‘ Previous Save & Next

OAA staff will review your Gold Standard request as part of your application when it is
submitted. Note: Alternatively you can select to apply for Gold Standard separately
before you create any other Grant Applications.

After you have completed the questions you will need to either select the “Add
Existing Contact” option or the “Invite New User” option.

“Add Existing Contact” option (select the Existing User's Name from the list):
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Counties as well as the following requirements:

a. The city or county will create and maintain separate accounting records for funds received from the OAA Individual Di ion and from Direct Distribution from the in with relevant guidance
published by the Auditor of Public Accounts.

b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct Distributions. These set of requirements are known as the “Gold Standard.” These requirements include no indirect costs, no
supplanting, and funds must be used 100% for abatement.

c. The city or county agrees to complete and submit the Direct Distribution Reporting Workbook with this application.

* | Agree

@ Please enter Official or details and click on Send Email button. They should receive an email for E-Signature and once completed you'll be able to submit application.

* Do you want to add existing contact or want to invite new user?

@® Add Existing Contact Invite New User

* Search for Authorized Member Contact

Select an Option

* First Name Middle Name “Last Name
*Job Title Office Phone Cell Phone
Suffix *Email

E-Sign Completion Status
New

‘ B J ‘ Frevious ]

“Invite New User” option (enter all the required contact field information):

“Does the city or county intend to apply for the OAA's city or county “Gold Standard” Incentive program?
® Yes No

The governing body of the city or county named in this application is applying to the OAA to be designated as an OAA “Gold Standard” City or County. OAA “Gold Standard” Cities and Counties are eligible to receive an incentive that
increases the city or county’s OAA Individual Distribution by 25% for the duration that incentive funds are available. To qualify, the city or county agrees to the terms and conditions set forth for the OAA Individual Distributions to Cities and
Counties as well as the following requirements:

a. The city or county will create and maintain separate accounting records for funds received from the OAA Individual Distribution and from Direct Distribution from the administrators in with relevant guidance

published by the Auditor of Public Accounts.
b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct Distributions. These set of requirements are known as the “Gold Standard.” These requirements include no indirect costs, no

supplanting, and funds must be used 100% for abatement.

c. The city or county agrees to complete and submit the Direct Distribution Reporting with this
* | Agree
@ Please enter Official or details and click on Send Email button. They should receive an email for E-Signature and once completed you'll be able to submit application.

“Do you want to add existing contact or want to invite new user?

Add Existing Contact @ Invite New User

*First Name Middle Name “Last Name
*Job Title Office Phone Cell Phone
Suffix * Email

E-Sign Completion Status
New
‘ Exit ‘ Previous Save & Next

After you add a new user and select the “Send Email” button the user will receive
email notification and you will see the following screen (with the “E-Sign Completion
Status Pending”):
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*Does the city or county intend to apply for the OAA's ity or county “Gold Standard” Incentive program?
e Yes No

The governing body of the city or county named in this application is applying to the OAA to be designated as an OAA “Gold Standard” City or County. OAA “Gold Standard” Cities and Counties are eligible to receive an incentive that
increases the city or county’s OAA Individual Distribution by 25% for the duration that incentive funds are available. To qualify, the city or county agrees to the terms and conditions set forth for the OAA Individual Distributions to Cities and

Counties as well as the following requirements:

and from Direct Distribution from the ini in with relevant guidance

a. The city or county will create and maintain separate accounting records for funds received from the OAA Individual Di:
published by the Auditor of Public Accounts.

b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct Di
supplanting, and funds must be used 100% for abatement.

These set of i are known as the “Gold Standard.” These requirements include no indirect costs, no

c. The city or county agrees to complete and submit the Direct Distributi porting with this
* | Agree
(D Please enter Official or details and click on Send Email button. They should receive an email for E-Signature and once completed you'll be able to submit application.

*“Do you want to add existing contact or want to invite new user?

@® Add Existing Contact ~ Invite New User

*Search for Authorized Member Contact

Rusty Clarke Grisworld

*First Name Middle Name “Last Name
Rusty Clarke Grisworld

*Job Title Office Phone Cell Phone
Lucky

Suffix *Email

james.moore-+lucky @mtxb2b.com

E-Sign Completion Status m

Pending

Example of E-Signature Email:
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[External Message] Signature requested on "VA OAA - Gold Agreement Clarke County-2025-
IDIC-New-000692"

1 message
Opioid Abatement Authority via Adobe Acrobat Sign <adobesign@adobesign.com> Thu, Sep 12, 2024 at 7:50 AM

Reply-To: Opioid Abatement Authority <cmoisan@voaa.us>
To: "james.moore+lucky@mitxb2b.com” <james.moore+Hucky@mixb2b.com>

Adobe Acrobat Sign

Opioid Abatement Authority requests your signature
on
VA OAA - Gold Agreement Clarke County-2025-IDIC-
New-000692

C )

Dear Rusty Grisworld,

You have received a Gold Agreement for E-Signature. Please review and sign the required
documentation. If you have any questions, please contact info@voaa.us.

After you sign VA OAA - Gold Agreement Clarke County-2025-1DIC-New-000692, all
parties will receive a final PDF copy.

Don't forward this email: If you don't want to sign, you can delegate to someone else.

Adobe Acrobat Sign

By proceeding, you agree that this agreement may be signed using electronic or handwritten
signatures.

To ensure that you continue receiving our emails, please add adobesign@adobesign.com to your
address book or safe list.

L __ ______________________________________________________|
© 2024 Adobe. All rights reserved.

After the Authorized Official user is added and has completed the E-Sign, you can
use the “Save & Next” button to advance the application to the next step. Note: You

Page 77



Virginia OAA Grant Application - User Guide

may need to leave the application and return later to see the E-Sign Completion
Status changed based on the amount of time it takes them to complete the
application E-Sign for Gold Standard. Completed E-Signature for Gold Standard:

o Yes No

The governing body of the city or county named in this application is applying to the OAA to be designated as an OAA “Gold Standard” City or County. OAA “Gold Standard” Cities and Counties are eligible to receive an incentive that
increases the city or county’s OAA Individual Distribution by 25% for the duration that incentive funds are available. To qualify, the city or county agrees to the terms and conditions set forth for the OAA Individual Distributions to Cities and
Counties as well as the following requirements:

a. The city or county will create and maintain separate accounting records for funds received from the OAA Individual Distribution and from Direct Distribution from the settlement administrators in accordance with relevant guidance
published by the Auditor of Public Accounts.

b. The city or county voluntarily agrees to apply the requirements of Code of Virginia § 2.2-2370 (A) to its Direct Distributi These set of i ts are known as the “Gold Standard.” These requirements include no indirect costs, no
supplanting, and funds must be used 100% for abatement.

c. The city or county agrees to complete and submit the Direct Distribution Reporting Workbook with this application.

* | Agree

@ Please enter Official or details and click on Send Email button. They should receive an email for E-Signature and once completed you'll be able to submit application.

* Do you want to add existing contact or want to invite new user?

(@® Add Existing Contact Invite New User

“Search for Authorized Member Contact

Rusty Clarke Grisworld

“First Name Middle Name “Last Name
Rusty Clarke Grisworld

“Job Title Office Phone Cell Phone
Lucky

Suffix * Email

james.moore+lucky @mtxb2b.com

E-Sign Completion Status
Completed
Exit PrEViOIE ‘ Save & Next

PROJECT PROPOSAL:

Provide the required information such as the “Project Name” and “Provide a brief

narrative description of the proposed project.” You will also need to provide a

Contact Person, you may “Add Existing Contact” or “Invite New User”, this person will

be the primary contact for the Individual Grant Application. Finally, provide the
requested financial information and describe any other organizations involved in this

project.
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Clarke Countyv @ Rusty Grisworld v

« Backtodashboard  OAA Individual City/County Distribution Grant - 2025 | Clarke County-2025-1DIC-New-000692 3 Download Application

Instructions

Project Proposal

Complete the information below for the project the city or county is requesting to be funded.

Contact Information

Distribution Informati
istribution Information Asterisk (*) indicates required field

—0—-0—-0-0-0

Gold Standard Name of City or County
Clarke County
Project Proposal
“Project Name
Budget - Personnel
Expenditures test

Budget - Operating & Capital
Expenditures
‘ Contact Person for this Project

Budget Overview

| (® This should be someone who can answer programmatic and financial questions regarding the project and does not have to be the signer of the the executive, or th person for
Performance Measurement the application.

Objectives . .
| *Do you want to add existing contact or want to invite new user?

Reference Information Add Existing Contact  Invite New User
Signature

*Which of the following criteria does the project meet?
Anew effort for the agency.
Aproposed supplement or enhancement to a project or effort that is already in place.
A combination of enhancing an existing project/effort with new components.

“Provide a brief narrative description of the proposed project

(@ The following financial questions will be filled automatically based on what i entered in the ‘Budget' sections for the first year of the project.

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Clarke County v @ Rusty Grisworld

|« Back \ OAA Indivi ity y Distribution Grant - 2025 | Clarke County-2025-IDIC-New-000692 & Download Applicat

(@ The following financial questions will be filled automatically based on what is entered in the ‘Budget' sections for the first year of the project.
What s the total cost of the proposed project?
$0.00

Amount of Individual Distribution Funds requested for the proposed project.

$0.00

Amount of “Gold Standard Funds” Incentive requested for the proposed project.

$0.00

Amount of any matching funds pledged toward the project:
Fund Source Amount

Direct Distribution $0.00

“What is the strategy for long-term sustainability once OAA funds are reduced or no longer available?

“How was the need determined and how does that need relate to abatement?

7

“Briefly describe the organization(s), including any sub-recipients or contractors (if known) that wil be involved in this project. Attach any contracts and/or memoranda of understanding/agreement. If not fully executed, a draft or a narrative
describing the scope of services may suffice.

@ Ifthis project does not include any other i pients, or select "Add New" and enter "N/A" under organization and description of role, "$0.00" under amount of funding and
"Other" as entity type to continue.

[ oan | ow

You are required to provide at least one organization:
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Add Organization

Asterisk (*) indicates required field
“Name of Organization * Amount of Funding “Entity Type

Test Org $100.00 Community Service Board v

*Description of Role
test
Document Name

Attach Document

& Upload Files Or drop files

+/ 1.5 days now or 2.0 days later.png

Once all questions are answered and the required information is provided then you
can use the “Save & Next” button to advance the application to the next step.

BUDGET - PERSONNEL EXPENDITURES:

On this page you will provide the budget information for Salaried Staff and Hourly
Staff. This information will be used in the calculation of the anticipated amounts of
expenditures for Personnel. Note: The Salaried Staff allows you to enter the Benefits
amounts but the Hourly staff calculates from the Benefits amounts for you based on
a 30% standard. The application will calculate the totals and grand totals using the

information.
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Budget - Personnel Expenditures

Asterisk (') indicates required field

New Salaried Staff 7 Ean

bzl

Py 2025 Fv 2025 r Fv2028 v
Position Type/Description
v v tary ary y
Total Saaried Stat o NA A 00 o " NA 0w o A NA 00 o NA A 000 o nA NA 5000
(@ Include any positions that will be directly funded by the grant for the recipient city or county. (click "Add New" to begin)
New Hourly/Wage/Part-time Staff s ean || ooee | [T
e ] 2007 s e
vaneor ate pothours Towl(ncludes | oo o rofvows ToWl(nciudss | oo o rotHows TOWI(NCdSs | Lol cmme rofHous ToWI(ncludes | o wo #ofHous  Total (ncludss
FoiWageorPT Shate #othours Tou folWageorPT Shste #othours Tou fotWageorPT SRate #otHours o WageorPT SRate fofhows o FoWageorPT Shate #othours Tou
Total HourlyWage/Part-Time Staft o NA NA s000 o NA NA s000 o NA Na 5000 o NA A 5000 o NA NA 000

@ Include any wage positions that will be directly funded by the grant for the recipient city or county. (click "Add New" to begin)

Grand Total
e . b . o . o . . o

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

BUDGET - OPERATING & CAPITAL EXPENDITURES:

On this page you will provide the budget information for Operating Expenses and
Capital Expenses. This information will be used in the calculation of the anticipated
amounts of expenditures for Operating & Capital Expenditures.

Note: Operating Expenses should include any administrative expenses, sub-
recipients, and contracts. Operating Expenses should not be used to track indirect
costs for the recipient city or county. Capital Expenses should only include... get from
the client.
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Budget - Operating & Capital Expenditures

Asterisk (") indicates required field

New Operating Expenses ‘ 7 Ednt ¥ Delete
P 2025 FY20% P 2027
ttem Description
Cost per Unit 2 stperUnit  Total 2 ost per Unit
Total Operating Expenses o 7 5000 o Na 000 o NA 5000 o na 000 0 nA 000
@© Include any Indirect costs are not allowed for the recipient city or county. (click "Add New" to begin)

New Capital Expenses

tem Description

Cost per Unit

Total Capital Expenses. o NA s000 o NA 5000 o NA 5000 o NA 000 o WA 5000

@ Capital expenditures should only include:

Grand Total
s Fraos v 202 - Fras
, ot Twl | s Compwn  Tom | soome compw  Tom
Grana o A A 000w A 000 wa A 00w A 00 WA A s000
et Previous m

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

BUDGET OVERVIEW:

On this page you may enter the Revenue anticipated for this Individual Grants
Application. This must be separated into Non-OAA Matching Funds such as Direct
Distributions and into OAA Requested Funding Sources (Individual , Individual
Distribution, Gold Standard). The system will calculate the Revenue Grand Totals for
your application and it will display the totals from the Expenses.
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Budget Overview

Total Requested Amount from the OAA

Please note you will be presented with this error message: “Total Requested Amount
must be the exact match of the Total OAA Requested Funding Source.” If you see this
result you may need to make some adjustments to either your Expenses or your
Revenues when both are equal the error message will no longer be displayed. See

sample of error message below:

@ Total Requested Amount must be the exact match of the Total OAA Requested Funding Source.

‘ PERFORMANCE MEASUREMENT:

On this page you will be able to enter your performance measurement goals per
Fiscal Year (you must enter at least one Performance Measurement for one Fiscall
Year):
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OPIOID ABATEMENT AU’
GRANTS MANAGEMEN'

Clarke Countyv @ Rusty Gri

€ Back OAA City/County Di Grant - 2025 | Clarke County-2025-1DIC-New-000692 + Download Application

Instructions
Performance Measurement

Enter the applicable measures for this project (number of people projected to participate) under the corresponding fiscal year. At least 1 is required for each year that the project is intending to request funding. Additional performance
measures that are not pre-populated here can be added at the bottom of this page under "Other"

Contact Information

Distribution Information

Asterisk (*) indicates required field
Gold Standard

. Prevention/Education/Awareness Efforts
Project Proposal

-0-0—0—0—0-0-0-0-0

Position Type/Description FY2s FY26 Fya7 FY 28 FY29
Budget - Personnel
Expenditures
No. of children, infant to 5 years old, participating in prevention/education programming 0 0 0 0 0
Budget - Operating & Capital
Expenditures
No. children, elementary school age, participating in prevention/education programming 0 0 0 0 0
Budget Overview
No. of children, age, participating 0 0 0 0 0
Performance Measurement
Objectives No. of children, high school age, participating in prevention/education programming [ ] o 0 0
Reference Information
| No. adults from the general in 0 0 0 0 0
Signature
No. of pregnant andlor nursing participating in 0 [ [ 0 o
No. of teachers pariicipating in prevention/education programming 0 0 0 0 0
No. of health care participating in o o o 0 0
No. of 0 0 0 0 0

NOTE: Enter the applicable measures for this project (number of people projected to
participate) under the corresponding fiscal year. At least 1 is required for each year that
the project is intending to request funding. Additional performance measures that are
not pre-populated here can be added at the bottom of this page under "Other".

Clarke County v @ Rusty Grisworld v

¢ Backto dashboard | OAA Individual City/County Distribution Grant - 2025 | Clarke County-2025-IDIC-New-000692 % Download Application
No. of adults connected to a job / employment o 0 o 0 0
Harm Reduction Efforts
Position Type/Description FY25 FY2s FYar Fr2s FY2e
No. of people engaged during harm prevention outreach efforts 0 0 0 0 0
No. of Naloxone kits distributed to at-risk individuals o o o o o
No. of Fentany! test kits distributed to at-risk individuals o o o o o
No. of clean syringe exchanges conducted 0 0 0 0 0
Reported No. of overdoses reversed 0 0 0 0 0
Other - Please Describe / Edit ‘ 5 ooce | [RSEEDY
Position Type/Description FYas FY2s Frar Fras Fr2o

Provide any additional information regarding the measures selected (optional).

Exit ‘ Previous Save & Next
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After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

OBJECTIVES:

On this page, you will provide at least one Objective to proceed.

3 &  OPIOID ABATEMENT AUTHORITY

il & Clarke County ¥ (@ Rusty Grisworld v
A GRANTS MANAGEMENT

« Back OAA y, Grant - 2025 | Clarke County-2025-1DIC-New-000692 £ Download Applicatiol

© Instructions
Objectives
© Contact Information
© Distribution Information Asterisk (*) indicates required field
© Gold Standard

(@ Atleast one objective must be entered. To add a new objective, select 'Add New'. ]
© Project Proposal
Budget - Personnel

| Objective (7 oo ] [0 e
Expenditures

| SNo Objective Proposed Start Date. Proposed Completion Date

Budget - Operating & Capital
Expenditures

Budget Overview °

No Records Found!
Objectives

o
© Performance Measurement
o

Reference Information Provide any additional information regarding the objectives entered (optional).

Signature

Use the “Add New” button to create a new Objective with Proposed Start and

Completion Dates:

Add Objective

Asterisk (*) indicates required field
*Objective

Enter Objective

*Proposed Start Date * Proposed Completion Date

Select Proposed Start Date Select Description of Role

o |
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After completing one or more of the Objectives you can advance to the next step of
the application:

Objectives
Asterisk (*) indicates required field
@ At least one objective must be entered. To add a new objective, select 'Add New'. ‘
Objective s Edt || 8 Delete ‘
S.No Objective Proposed Start Date Proposed Completion Date
1 test 123 8/31/2024 10/30/2025
Provide any additional information regarding the objectives entered (optional).
Exi | preveus |

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

REFERENCE INFORMATION:

After answering the questions please provide a Weblink or File Upload for the “Yes”
answers. The allowed formats for file uploads are .docx, .png, .jpg, .jreg, .gif, .pdf, .txt,
XlIs, xIsx, xps and file size should be less than 25mb.

Page 86



Virginia OAA Grant Application - User Guide

OPIOID ABATEMENT AUTHORITY

Clarke County v @  Rusty Grisworld v

GRANTS MANAGEMENT
 Back ] OAA Indivi ity y Distribution Grant - 2025 | Clarke County-2025-IDIC-New-000692 * Download Application

© nstructions

' Reference Information
© contact Information
©  Distribution Information Asterisk () indicates required field
? Gold Standard @ Answer the questions below and provide supporting information as prompted. The allowed formats for file uploads are .docx, .png, .jpg, jpeg, .gif, .pdf, .txt, xls, .xlsx, .xps and file size should be less than 25mb.
© Project Proposal

| *1s your Project Evidence based?
© Dot Persomne . N

| Expenditures es °
© Buset-Opaatng & Copt *1s your Project Evidence Informed?

I Expenditures Yes  No
© Budget Overview “Is your project certified/credentialed by a State or Federal Agency, or other organization?

| Yes  No
© Performance Measurement

| - *Has your project received any award(s) and/or recognition?
© Obijectives

I Yes  No
© Reference Information

*Is your project working with an organization with an established record of success?

Signature Yes  No

Do you have any additional supporting document?

Yes  No

l Exit

Weblink example (use the provided field to enter the full address):

Reference Information

Asterisk (*) indicates required field

@ Answer the questions below and provide supporting il ion as promp! The allowed formats for file uploads are .docx, .png, .jpg, .jpeg, .gif, .pdf, .txt, .xls, .xIsx, .xps and file size should be less than
25mb.

“Is your Project Evidence based?
® Yes No

“Do you have a weblink or do you want to upload a file?
@® Weblink File Upload

“Weblink

http://www.mtxb2b.cm

File Upload example (use the “Upload Files” button or drag and drop a file to the box
next to it):

Reference Information

Asterisk (*) indicates required field

(@ Answer the questions below and provide
25mb.

pp! P! p The allowed formats for file uploads are .docx, .png, .jpg, -jpeg, .gif, .pdf, .txt, .xls, .xIsx, .xps and file size should be less than

“Is your Project Evidence based?

@® Yes No

“Do you have a weblink or do you want to upload a file?
Weblink @ File Upload

*Upload File

&, Upload Files Or drop files

Complete this field.
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Then click the “Done” button:

%, OPIOID ABATEMENT AUTHORITY

GRANTS MANAGEMENT

[« s s OA IndidualCty/County Distributlon Grant - 202 | Clrks County-2025-IIC-New 000682

© instructions
|

O Conactintormat Reference Information
|
© Distributon Information
|

O Golstandare ° docn o I oo O R e e e g end

Asterisk () indicates required field

15 your Project Evidence based?
@Yes  No

O cupendiures @ Fio Uyl

| Upas e

O Budget Overview

\ 2 UploadFiles | ordrop fies

O Pertormance Mesurement t

| 15 days row or 20 daysatorprg : ®

© Objectives
| Yes @ No

O sionaure
1syour proect erfeccredentaled by a Sise or Federal Agency, orover oganizton?

Yes © No

Has your project recsived any award(s) andior recognition?
Yes @ No

Yes @ No

Do you have any addiional supporting document?
Yos @ No

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.
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SIGNATURE:

On this page, the responsible person must E-sign the application for a grant. NOTE:
Signer must be city/ county executive or designee. Once the application has been e-

signed, the user will need to return to this page to submit the application.

Fz %, OPIOID ABATEMENT AUTHORITY
J ] Clarke Countyv @ Rusty Grisworld v
wadleB! GRANTS MANAGEMENT
‘ « Back ‘ OAA Individual City/County Distribution Grant - 2025 | Clarke County-2025-IDIC-New-000692 + Download Application
© Instructions
! Signature
© cContact Information
| Signer must be city/ county executive or designee. Once the application has been e-signed, the user will need to return to this page to submit the application
© Distribution Information ) o .
‘ Asterisk (*) indicates required field
© Gold Standard
| (@ Please click on Download Application button on top to download a copy of the application as a PDF file.
© Project Proposal
‘ Budget - Personnel I swear or affirm that all information contained in and attached to this application s true to the best of my knowledge and that | agree thatany awards resulting from this application will follow the OAA's established terms & conditions.
o Expenditures
‘ ‘ ® P horized Official (ci executive or designee) details and click on "Send for E-Sign and Submit" button. They should receive an email for E- Signature to complete the intake submission.
o Budget - Operating & Capital
Expenditures
‘ * Do you want to add existing contact or want to invite new user?
© Budget Overview Add Existing Contact Invite New User
© Performance Measurement
| Exit Previous Send for E-Sign and Submit
© Objectives
© Reference Information
© signature

Select the checkbox next to the “l swear or affirm that all information contdined in

and attached to this application is true to the best of my knowledge and that | agree

that any awards resulting from this application will follow the OAA’s established

terms & conditions.”

Then answer the following question: “Do you want to add existing contact or want to

invite new user?” and then provide the requested information.

Add Existing Contact (Use the “Search for Authorized Member Contact” list to locate

an existing contact)
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Clarke County v

@ Rusty Grisworld v

< Back OAA

0-0-0-0-0—0—0—0-0-0-0-0

Instructions

Contact Information

Distribution Information

Gold Standard

Project Proposal

Budget - Personnel
Expenditures

Budget - Operating & Capital
Expenditures

Budget Overview

Performance Measurement

Obijectives

Reference Information

Signature

City/County Grant - 2025 | Clarke County-2025-IDIC-New-000692 4 Download Applicatio
Slgnatur (]
Signer must be city/ county executive or designee. Once the application has been e-signed, the ser will need to return to this page to submit the application.

Asterisk (*) indicates required field

@ Please click on Download Application button on top to download a copy of the application as a PDF file. ‘

* I'swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and that | agree thatany awards resulting from this application will follow the OAA's established terms & conditions.

@ Please enter Official designee) details and click on "Send for E-Sign and Submit" button. They should receive an email for E- Signature to complete the intake submission. \
*Do you want to add existing contact or want to invite new user?
@© Add Existing Contact ~ Invite New User
* Search for Authorized Member Contact
| Rusty Clarke Grisworld v [
*First Name Middle Name “Last Name
Rusty Clarke Grisworld
*Job Title Office Phone Cell Phone
Lucky
Suffix *Email
james.moore +ucky @mtxb2b.com
Exit 1 Previous Send for E-Sign and Submit

Invite New User (fill in the required information):

0-0-0-0-0—0—0—0-0-0-0-0

OPIOID ABATEMENT AUTHORITY

Clarke County v @ Rusty Grisworld v

‘GRANTS MANAGEMENT

City/Count + Download Application

Instructions.

Contact Information

Distribution Information

Gold Standard

Project Proposal

Budget - Personnel
Expenditures

Budget - Operating & Capital
Expenditures

Budget Overview

Performance Measurement

Objectives

Reference Information

Signature

Grant - 2025 | Clarke County-2025-1DIC-New-000692

Signature

Signer must be city/ county executive or

nee. Once the application has been e-signed, the usef

vill need to return to this page to submit the application,

Asterisk () indicates required field

\ @ Please click on Download Application button on top to download a copy of the application as a PDF file.

* I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and that | agree thatany awards resulting from this application wil follow the OAA's established terms & conditions.

{ (@ Please enter Authorized Official (city/county executive or designee) details and click on "Send for E-Sign and Submit” button. They should receive an email for E- Signature to complete the intake submission.

*Do you want to add existing contact or want to invite new user?

Add Existing Contact (@) Invite New User

*First Name Middle Name *Last Name
*Job Title Office Phone Cell Phone

Sufix *Email

l Exit Previous Send for E-Sign and Submi

After either step is completed then you should use the “Send for E-Sign and Submit”

button.

This is what the final submission popup will look like:
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Send Application for E-Signature and Submit

Are you sure you want to send application for E-Signature and Submit?

Next an email will be sent requesting the E-Signature and the OAA Staff will begin
processing the Individual Grant application.

A % OPIOID ABATEMENT AUTHORITY Clarke County @) Fusty Grisworkd
i f la v Griswo

{  GRANTS MANAGEMENT

Thank you for submitting your application! Your application has been received and is currently being processed. We appreciate your interest and will carefully review the information you have provided.
Application Name: Clarke County-2025-IDIC-New-000692

Next Steps

« Please make sure to get the Authorized Official complete their e-signature on application via the email received to complete the intake submission.
« Please keep this Application Name for your records, as it will be used for any future correspondence regarding your application.
« Our team is dedicated to ensuring a thorough and fair review of all applications. You will be notified of the outcome as soon as the review process is complete.

« If you have any inquiries or need further assistance, please feel free to contact our support team at info@voaa.us.

* Download Application & Back to Dashboard

The following page will display, allowing you to choose one of two options by
selecting either the “Download Application” button (which will download a PDF of the
application you submitted or the “Back to Dashboard” button that will return you to
the Dashboard.

OAA staff may send your application to the “Assigned Back” status to allow you to

provide the requested information they need to complete your application
processing. This is typically done by uploading additional information in the form of
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one or more files. Please note that all processing on your application will stop when
this status is displayed on your application dashboard.

OAA Staff may also request additional information in the form of Contingencies that
must be met in order to receive the award. These are generally..

E-Signature for Individual City/County Grant Application:

You will receive another Individual Distribution E-Signature email for Submit. The

email will resembile this:
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[External Message] Signature requested on "VA OAA - Intake Application Clarke County-

2025-IDIC-New-000692"
1 message

Opioid Abatement Authority via Adobe Acrobat Sign <adobesigni@adobesign.com= Thu, Sep 12, 2024 at 18 AM
Reply-To: Opioid Abatement Authority <cmoisani@ivoaa. us>
To: "james.moore+lucky@micb2b com” <james. moore+lucky@mixb2b. com=

3 Adobe Acrobat Sign

Opioid Abatement Authority requests your signature
on
VA OAA - Intake Application Clarke County-2025-
IDIC-New-000692

Review and sign

Dear Rusty Grisworld,
You have received a document for Clarke County-2025-IDIC-New-D00692 for test for E-

Signature. Pleass review and sign the required documantation. If you hawve any questions,
please contact infoi@voaa.us.

After you sign VA OAA - Intake Application Clarke County-2025-IDIC-New-000692, all
parties will receive a final POF copy.

Don't forward this email: If you don't want to sign, you can delegate to someone else.

i by
Adobe Acrobat Sign
By procesding. you agree that this agreemsant may be signed using electronic or handwritten
signatures.

T ansure that you continue receiving our emails, please add adobesigni@adobesign.com to your
address book or safe list.

Clicking the Review and sign” button on the email will open this page for the
Individual City/County Grant Application Submittal Signature:
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By clicking continue, | acknowledge that | have read and agree to the Adobe
our for details on our privacy practices.

Continue

You will need to click the “Continue” button to review the document and the begin
the E-Signature process:

Adobe Acrobat Sign @ v
Options v VA OAA - Intake Application Clarke County-2025-IDIC-New-000692 ©  Nextrequired field [l
LN
g OPIOID ABATEMENT AUTHORITY Application Name
' GRANTS MANAGEMENT Clarke County-2025-IDIC-New-000692

Individual City/County Grant 2024

Instructions:

The Virginia Opioid Abatement Authority’s (OAA’s) Indivi Distribution and “Gold Incentive grant awards for
cities and counties come from the Opioid Abatement Fund. The contents of this application are for cities and counties
applying for awards for NEW Individual Distribution and “Gold Incentive projects from the OAA in compliance
with the national (o 's of ing (MOU), and Code of Virginia.

OAA awards to cities and counties have a performance period of one year. Reporting is on an annual basis and is due on
September 1 following the close of the performance period. Recipients must submit yearly requests to renew and/or make
any amendments to the next fiscal year's funding.

Below is a list of items to consider that will be y to p the
conditions for the awards, and resources can be found on OAA’s website.

Additional qui terms and

* Direct Distribution Information (amounts received, used for non-OAA projects, held in reserve)

* Project budget (i i ing funds, ing funds, and expenditures)
* Project objecti and proj; start and ion dates
* Project perf ce (alist to perfi can be found here)
* C OU(s) with p ipi (or drafts or scopes of work)
* Supporting evidence-based documentation/web link
* Supporting evidence-informed doct i link
N2 1 e e ® 4 X

Then you will need to click the “Start” button at the bottom of screen:

Page 94



Virginia OAA Grant Application - User Guide

Adobe Acrobat Sign @ -
Options v VA OAA - Intake Application Clarke County-2025-IDIC-New-000692 ©  Nextrequired field [l
g
! OPIOID ABATEMENT AUTHORITY Application Name
' GRANTS MANAGEMENT Clarke County-2025-IDIC-New-000692
Signature:

| swear or affirm that all information contained in and attached to this application is true to the best of my knowledge
and that | agree that any awards resulting from this application will follow the OAA's established terms and conditions.

Contact Person for this Application

Contact Person Name Job Title Office Phone
Rusty Clarke Grisworld Lucky -

Cell Phone Suffix Email

james._moore+lucky@mtxb2b.com
*
m signature:  Click here to sign

Email: james.moore+lucky@mtxb2b.com

N 16 /16 e ® &4 X

From here you will click the Signature field where it says “Click here to sign” and the
following page will appear:

B @ =B

Type Draw Image Mobile

Type your signature here

Complete your E-Signature and click the “Apply” button so you can view your
signature populated on the document:
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Adobe Acrobat Sign @ v

dptions VA OAA - Intake Application Clarke County-2025-IDIC-New-000692 @ Required fields completed (@

k‘z_ OPIOID ABATEMENT AUTHORITY Application Name
GRANTS MANAGEMENT Clarke County-2025-IDIC-New-000692

Signature:

B | swear or affirm that all information contained in and attached to this application is true to the best of my knowledge
and that | agree that any awards resulting from this application will follow the OAA's established terms and conditions.

Contact Person for this Application

Contact Person Name Job Title Office Phone
Rusty Clarke Grisworld Lucky -
Cell Phone Suffix Email

- r Jjames.moore+lucky@mtxb2b.com
Click to change

[ tast

st o

Email: james.moore+lucky@mtxb2b.com

By signing, | agree to this document, the and to utilize electronic Click to Sign
signatures.

Click on the “Click to Sign” button to complete the process. This page will be

displayed and you will receive an email confirmation:

A Adobe Acrobat signin

Sign up for a free Adobe Acrobat account

Meet Al Assistant in Acrobat. Interact with your document for quick
1 answers and get one-click summaries. With Al Assistant, you can:
u're all set!
You finished signing “VA OAA - Intake Application
Clarke County-2025-IDIC-New-000692".

Ask questions and receive answers about your agreement before
your request signatures from others or fill & sign yourself

Generate summaries of agreements and then create a shareable link

Use responses to quickly source and locate key information in your
We will send the final agreement to all parties. You agreement

can also download a copy of what you just signed.

Create a free account
&, Download

or continue with

.

« f

Already have an account? Sign in

Copyright 4 Adobe. All rights reserved. / Privacy / Terms of Use / Cookie preferences / Do Not Sell Or Share My Personal Information

There is no need to sign in to Adobe or to create an account. You can click the
“Download” button to get a copy of the document as a PDF or you can find the copy
attached to the confirmation email.
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& 0 @ =5 O m D i

[External Message] You signed: "VA OAA - Intake Application =
Clarke County-2025-IDIC-New-000692" (Extermal Inbox x

Virginia Opioid Abatement Authority via Adobe Acroba.. & 1:58PM (32 minutesago) 4 H
. to Opioid, test «

Adobe Acrobat Sign A

You're done signing
VA OAA - Intake Application Clarke County-2025-
IDIC-New-000692

Open agreement

Attached is the final agreement for your reference. Read it with
Acrobat Reader. You can also open it online to review its activity
history.

Powered by
(ad Adobe Acrobat Sign
Meed your own documents signed? Adobe Acrobat Sign can help save you time. Learn more.

To ensure that you continue receiving our emails, please add adebesign@adobesign.com to your
address book or safe list.

@ 2024 Adobe. All rights reserved.

One attachment - Scanned by Gmail Security Sandbox @ &




Virginia OAA Grant Application - User Guide

Page 98



Virginia OAA Grant Application - User Guide

COOPERATIVE GRANT APPLICATION PROCESS

This grant type is specific to a Fiscal Agent and one or more Partner Cities and
Counties who are part of a Cooperative Grant Application. It lists the Cooperative
Grant Applications where your selected City or County is a Partner, this is where you
would go to Upload documentation as a file requested by OAA Internal Staff as a
part of your Cooperative Grant. If you are a Partner in many Cooperative Grants, you
may wish to use the Search with Application Name feature in the upper right hand
corner. The table displaying the results will only display matching application names
if that feature is used, otherwise all Cooperative Grant Applications with your Locality
as a Partner will be displayed.

SELECT A COOPERATIVE PARTNERSHIP GRANT:

The Cooperative Partnership Grant must be in a period where it is available for
application, amendment, or renewal. This is indicated by the dates displayed on the
Grant Dash?

Navigation:

After the Grant Application loads there will be a number of steps noted below, those
steps are listed vertically on the left hand side of the page. At the bottom of the page
on the right hand side is a “Next” button which will save your information and
advance to the next step in the application process. After the initial step there will be
another “Previous” button that will go back to the previous step, selecting this button
will not save any information on the current application step. The “Next” button will
be replaced by a “Save & Next” button with the same functionality. On the bottom
left of most pages will be an “Exit” button, please note that using this will not save
any new information since the last “Save & Next”. You will not be able to advance to
the next step if there are any required fields that have not been completed or filled
out.
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INSTRUCTIONS:

Please read and review the instructions displayed on the first page of this
application.

PIOID ABATEMENT AU’
GRANTS MANAGEMENT

Highland County v (@) JamesDEMO MooreDEMO v

| ¢ Backtodsshooara | OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 £ Download Application

© Instructions

‘ Instructions
Fiscal Agent

| The Virginia Opioid Abatement Authority's (OAA's) Cooperative Partnership grant awards for cities and counties come from the Opioid Abatement Fund. The contents of this application are for cities and counties applying for awards for NEW
Partner Contact Information Cooperative Partnership projects from the OAA in compliance with the national settiement Co of (MOU), and Code of Virginia.

OAA Cooperative Partnership awards o cities and counties have a performance period of one year with up to four optional renewal years. Reporting is on an annual basis and is due on September 1 following the close of the performance
Project Proposal

period. Recipients must submit yearly requests to renew and/or make any amendments to the next fiscal year's funding.

Budget - Personnel The Cooperative Partnership grant is a competitive grant and requires that at least two of the cities/counties in the partnership are from the same behavioral health region. The application must be completed and submitted by the city/county
Expenditures designated as the fiscal agent. A Cooperative Partnership Agreement must be completed as part of the application process in the system and must be e-signed by each partner city/county. A sample of the Cooperative Partnership Agreement
‘ can be found here.

Budget - Operating & Capital

Expenditures Below is a list of items to consider that will be necessary to complete the application. Additional guidance, terms and conditions for the awards, and resources can be found on our website.

‘ + Direct Distribution Information

Budget Overview o This must be completed by each partner and can be found by going to the Grants Management section of the OAA Grants Management Portal and selecting Direct Distribution Information
| « Signed Cooperative Agreement (will be completed during process, but must be signed before continuing)

Agreements « Project budget (including matching funds, requesting funds, and expenditures)
| « Project objectives and projected start and completion dates

Performance Measurement « Project performance measures (a list to performance measures can be found here)

. C 0U(s) with (or dratts or scopes of work)

‘ « Supporting evidence-based documentation/web link

Objectives + Supporting evidence-informed documentation/web link

| « Supporting documentation if project has received any awards or recognition
Reference Information « Optional: Gold Standard Incentive application
| o If a partner citylcounty has already opted into the Gold Standard, no further action is required.
o This must be completed separately before Gold Standard funds can be requested. Can be found by going to the Grants Management section of the OAA Grants Management Portal and selecting Gold Standard Grant

Signature
« Optional: Any letters of support, articles, or other items that may assist the OAA Grants Committee in making an award decision for this project.

For any applications the OAA determines do not meet the established requirements, the OAA will assist the applicant to revise the application to facilitate compliance. Due to the competitive nature of Cooperative Partnership Grants,
assistance from the OAA does not guarantee any final recommendations or approvals.

FISCAL AGENT:

This step is where you must specify a Fiscal Agent for the Cooperative Grant
Application. This is the contact information for the person who will complete the
application process and provide the requested information on the following steps.

You may add a new Fiscal Agent by selecting the “Invite New User” option and
providing their contact information so the system can send them an email to login to
the portal or you may add any current contact related to your city or county by
selecting the “Add Existing Contact” and then select the appropriate person’s name

to be the Fiscal Agent.
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Highland County v (@ JamesDEMO MooreDEMO v

l € Back OAA Ci Grant - FY2025 | Highland County-2025-COOP-New-000684

© nstructions

é Fiscal Agent Fiscal Agent

| Asterisk (*) indicates required field
Partner Contact Information

% Download Application

| One of the participating cities o counties must serve as the fiscal agent for the cooperative project. The fiscal agent will be responsible for ensuring compliance with both financial and programmatic reporting requirements on behalf of the.

cooperative partnership.
Project Proposal

‘ City/County Serving as Fiscal Agent
Budget - Personnel

Highland County
Expenditures

Budget - Operating & Capital

Expenditures .

‘ Address Information
Budget Overview Physical Address Information
Agreements “Physical Street Address 1

‘ 1223 test
Performance Measurement

‘ * State
Objectives

| Virginia

Reference Information
| Mailing Address Information
Signature
< B Same as Physical Address
Mailing Street Address 1
1223 test

State

Virginia

Contact Person for Fiscal Agent

City or County
County
Physical Street Address 2 “City
test
Zip/Postal Code *Country
65465 USA
Mailing Street Address 2 City
test
Zip/Postal Code Country
65465 USA

[ (@ This should be someone who can answer programmatic and financial questions regarding the application and does not have to be the signer of the application or the city/county executive. ‘

*Do you want to add existing contact or want to invite new user?

Add Existing Contact ~ Invite New User

Exit

Previous.
Contact Person for Fiscal Agent
@ This should be someone who can answer programmatic and financial the ication and does not have to be the signer of the ication or the city y
*Do you want to add existing contact or want to invite new user?
Add Existing Contact Invite New User
“Name
Select an Option v
*First Name Middle Name “Last Name
“Job Title Office Phone Cell Phone
Suffix *Email

Exit
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Invite New User

Contact Person for Fiscal Agent

@ This should be someone who can answer p lic and financial i garding the lication and does not have to be the signer of the ication or the city.

“Do you want to add existing contact or want to invite new user?

Add Existing Contact @ Invite New User

*First Name Middle Name “Last Name
*Job Title Office Phone Cell Phone

Suffix “Email

Exit Previous Save & Next

PARTNER CONTACT INFORMATIONS:

This is the step where you (or the Fiscal Agent) add Additional Cities and/or Counties
to participate in the Cooperative Grant application process. These Partners will need
to be able to sign for the allocation of funds and agree to the terms and conditions of
the Cooperative agreement. Selecting the “Add City/County” button will provide you
the opportunity to scroll through the list of Cities and Counties and then select one
with the option to choose to “Add _Existing Contact” or “Invite New User” similar to the

previous step.
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% OPIOID ABATEMENT AUTHORITY

] Highland County v @ JamesDEMO MooreDEMO v
AA GRANTS MANAGEMENT <z — me oorel
{ € Back OAA i Grant - FY2025 | Highland County-2025-COOP-New-000684 * Download Application
Instructions
) Partner Contact Information
Fiscal Agent
Partner Contact Information Asterisk (*) indicates required field

This application is for cooperative projects consisting of a cooperative partnership between at least two cities and/or counties within the same Department of Behavioral Health and Developmental Services (DBHDS) region.
Project Proposal
Please add all cities and/or counties involved in the cooperative partnership.

Budget - Personnel
Expenditures + Add City/County

Budget - Operating & Capital
Expenditures

‘ Exit

Previous m

Budget Overview
Agreements

Performance Measurement
Objectives

Reference Information

o
°
o
|
|
|
|
|
|
|
|

Signature

Use the “+ Add City/County” button to add at least one or more City or County
partners. A new window will appear with an alphabetical list of of all Cities and
Counties on the “* Name of City/County” in a picklist. The City or County you choose
for a Partner should be in the same Department of Behavioral Health and
Developmental Services (DBHDS) region as your current City or County. You must
select a City or County to proceed. You will also need to select if you want to “Add
Existing Contact” or “Invite New User".

Add City/County

Asterisk (*) indicates required field

*Name Of City/County

Select an Option v

“Do you want to add existing contact or want to invite new user?
Add Existing Contact ~ Invite New User

After you select a City or County for the Partner on the Cooperative Grant
Application, you will need to invite an user to login and complete certain tasks on the
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Cooperative Grant Application. You may add as many new Partners as you have
following the process.

“Add Existing Contact” option (select the Existing User's Name from the list):

Add City/County X

Asterisk (*) indicates required field

“Name Of City/County

Clarke County v

“Do you want to add existing contact or want to invite new user?

Add Existing Contact Invite New User

*Name
Select an Option v
*First Name Middle Name “Last Name
*Job Title Office Phone Cell Phone
Suffix *Email

“Invite New User” option (enter all the required contact field information):
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Add City/County

Asterisk (*) indicates required field

“Name Of City/County

Clarke County v

“Do you want to add existing contact or want to invite new user?

Add Existing Contact . Invite New User

*First Name Middle Name *Last Name
*Job Title Office Phone Cell Phone
Suffix *Email

After you add a new user they will receive email notification when ... and you will see

the following screen:
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OPIOID ABATEMENT AUTHORITY
Highland County v @ JamesDEMO MooreDEMO v

.’" GRANTS MANAGEMENT

[ € Back to dashboard ‘ OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 4 Download Applicatior

© nstructions
‘o Fiscal Agent Partner Contact Information

©  Partner Contact Information Asterisk (*) indicates required field

| “This application is for cooperative projects consisting of a cooperative partnership between at least two cities and/or counties within the same Department of Behavioral Health and Developmental Services (DBHDS) regior
Project Proposal
Please add all cities and/or counties involved in the cooperative partnership.

Budget - Personnel
Expenditures + Add City/County

‘ Budget - Operating & Capital
‘ Expenditures Clarke County / Edit & Delete

Budget Overview
Name of City/County Contact Person Name Job Title

Agreements Clarke County Kent Grisworld Super
Office Phone Cell Phone Email

Performance Measurement james.moore+super@mtxb2b.com

Objectives

Reference Information

Signature Exit Previous ‘ Save & Next

If you want to “Edit” or “Delete” a Partner Contact invitation you can use either button
to make those changes.

After all Partners have been added, you can use the “Save & Next” button to advance
the application to the next step.

PROJECT PROPOSAL:

Provide the required information such as the “Project Name” and “Provide a brief

narrative description of the proposed project.” You will also need to provide a

Contact Person, you may “Add Existing Contact” or “Invite New User”, this person will
be the primary contact for the Cooperative Grant Application. Finally, provide the
requested financial information and describe any other organizations involved in this
project.
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OPIOID ABATEMENT AUTHORITY
Highland County v (@ JamesDEMO MooreDEMO v
GRANTS MANAGEMENT

€ Back ] OAA C i ip Grant - FY2025 | Highland County-2025-COOP-New-000684 % Download Application

Instructions

Project Proposal

© Fiscal Agent
| Complete the information below for the project the city or county is requesting to be funded.

Parts Contact Infol tior
artner Contact Information Asterisk (*) indicates required field

Project Proposal Name of Fiscal Agent City of County “Project Name

Highland County
Budget - Personnel

Expenditures

Budget - Operating & Capital . .
Expenditures Contact Person for this Project

Budget Overview (@ This should be someone who can answer programmatic and financial questions regarding the project and does not have to be the signer of the application, the city/county executive, or the contact person for
| the application.

Agreements

| *Do you want to add existing contact or want to invite new user?
Performance Measurement

| Add Existing Contact ~ Invite New User
Objectives
Reference Information *Which of the following criteria does the project meet?
| Anew effort for the agency.
A proposed supplement or enhancement to a project or effort that is already in place.
Signature

A combination of enhancing an existing projectleffort with new components.

*Provide a brief narrative description of the proposed project.

(@© The following financial questions will be filled automatically based on what is entered in the 'Budget’ sections for the first year of the project.

OPIOID ABATEMENT AUTHORITY

Highland County v (@ JamesDEMO MooreDEMO v
GRANTS MANAGEMENT

{ « Backtodashooard | OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 £ Download Application

What s the total cost of the proposed project?

$0.00

What is the total amount of cooperative project funds requested from the OAA (not including any matching funds)?

$0.00

Amount of any matching funds pledged toward the project:

Fund Source Amount

(]

No Records Found!

“What is the strategy for long-term sustainability once OAA funds are reduced or no longer available?

“How was the need determined and how does that need relate to abatement?

7

“Briefly describe the organization(s), including any sub-recipients or contractors (if known) that will be involved in this project. Attach any contracts and/or memoranda of understanding/agreement. If not fully executed, a draft or a narrative
describing the scope of services may suffice.

(@ Ifthis project does not include any other b-recipients, or select "Add New" and enter "N/A" under organization and description of role, "$0.00" under amount of funding and
"Other" as entity type to continue.

7 Edit ¥ Delete

+ Add New
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OPIOID ABATEMENT AUTHORITY C -
Highland County v (@ JamesDEMO MooreDEMO v

;‘- ‘GRANTS MANAGEMENT

[ € Back todashboard | OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 + Download Application

“Briefly describe the organization(s), including any sub-recipients or contractors (if known) that will be involved in this project. Attach any contracts and/or memoranda of understanding/agreement. If not fully executed, a draft or a narrative
describing the scope of services may suffice.

@ Ifthis project does not include any other i b-recipients, or select "Add New" and enter "N/A" under organization and description of role, "$0.00" under amount of funding and
"Other" as entity type to continue.

7 Edit ‘ § Delete ‘ + Add New

Name of Organization Amount of Funding Description of Role Entity Type

No Records Found!

*Describe any specific group(s) of individuals this project is designed to reach, and how many individuals are expected to participate each year.

*Does this project have components other than opioid-related abatement as defined?
No, itis 100% related to opioid treatment.  Yes, there are other substances involved.

*Provide a budget narrative for the funding strategy of this project

[ bl 1 Frevious

Once all questions are answered and the required information is provided then you
can use the “Save & Next” button to advance the application to the next step.

ALLOW NEWLY ADDED PARTNER ORGANIZATIONS TO A COOP TO BE REMOVED BEFORE FINAL SUBMIT:

Applicants can update their Partner Organizations to remove any that were not part of any Awarded
application.

You can Add Organizations by selecting the dark blue “+ Add New” button. The following popup will
request the required information (you may also select status of Addition, Renewal, or Removal):
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The list of Partner Organizations is visible below:
:.-:" OPIOID ABATEMENT AUTHORITY
Jj—‘ GRANTS MANAGEMENT

Richmond City v @ Shash|

+ Backtodashboard = VA OAA Cooperative Partnership Grant New- 2024 | Richmond City-2024-COOP-Amend-002214 % Dow

'o Fiooal Agent Fdriuler COIILdCL 11110ridLiouil

° Pariner Contact Information Asterisk (*) indicates required field
| This application is for cooperative projects consisting of a cooperative partnership between at least two cities andfor counties within the same Departmen
Project Proposal Behavioral Health and Developmental Services

| Budget - Personnel Please add all cities andfor counties involved in 1

Expenditures
‘ + Add City/County

Budget - Operating & Capital

Expenditures
&
| Albemarle County 7 E
Budget Overview
l Name of City/County Contact Person Name Job Title
Performance Measurement
| Albemarle County Shashank Agarwal CEO
Objectives Office Phone Cell Phone Email
| shashank.agarwal+1234@mtxb2b.com
Refarence kniormation A

NOTE: If a COOP Application was previously awarded,we can't remove existing partners but can add new
partners (see image below - the recently added Partner has a red “Delete” button but the originally
awarded Partner does not)..

OPIOID ABATEMENT AUTHORITY

i Richmond City = @ Shashank Agarwal w
1 GRANTS MANAGEMENT

« Back o dashboard | VA OAA Cooperative Partnership Grant New- 2024 | Richmond City-2024-COOP-Amend-002214 2 Download Application
Budgel - Operaling & Capital
Expenditures
Amelia County # Edit W Delete
Budget Overview
Performance Measurement Wespet af ChylCourty mm Job Title
Amelia County mr
Objectives Office Phone Cell Phone Email
(375) 924-7923 ashoke.p+43@mtxb2b.com
Reference Information
Signature
Albemarle County L] s Edit O
MName of City/County Contact Person Name Job Title
Albemarle County Shashank Agarwal CEOQ

Office Phone Enat
@ 100% — + wal+12 UM James Moo
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BUDGET - PERSONNEL EXPENDITURES:

On this page you will provide the budget information for Salaried Staff and Hourly
Staff. This information will be used in the calculation of the anticipated amounts of
expenditures for Personnel. Note: The Salaried Staff allows you to enter the Benefits
amounts but the Hourly staff calculates from the Benefits amounts for you based on
a 30% standard. The application will calculate the totals and grand totals using the

information.

)\ OPIOID ABATEMENT AUTHORITY
/' GRANTS MANAGEMENT

Highland Countyv @ JamesDEM

FY2025 1 Highland

O nstructions
|

O Fiscal Agent
|

Budget - Personnel Expenditures

Asterisk (') indicates required field

New Salaried Staff 2 ean || & oo

© Partner Contact Information

New Hourly/Wage/Part-time Staff [ ean |[ & voee

Total HouryNagerPart-Time Stait 1 A WA sss825 1 A A ssim25 1 (2 ssan2s 1 [ sswm2s 1 wa WA sss825

Grand Total

fotstatt Grana Total sorsuatt Gran Total Fotsuatt Grand Total ot sttt Grana Total sotstatt Grana Total

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

BUDGET -~ OPERATING & CAPITAL EXPENDITURES:

On this page you will provide the budget information for Operating Expenses and
Capital Expenses. This information will be used in the calculation of the anticipated
amounts of expenditures for Operating & Capital Expenditures.

Note: Operating Expenses should include any administrative expenses, sub-
recipients, and contracts. Operating Expenses should not be used to track indirect
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costs for the recipient city or county. Capital Expenses should only include... get from

the client.

jamesDEMO MooreDEMO +

7 4. OPIOID ABATEMENT AUTHORITY
vy GRANTS MANAGEMENT

OAA Coope - FY2025 | Highland

© instructions.
s - Budget - Operating & Capital Expenditures

|

©  Project Proposal New Operating Expenses 2 e || # peete

ty. (click "Add New" to begin)
‘
| <
— New Capital Expenses
|
]
T I L ,o
‘Grand Total

After entering the required information is provided then you can use the “Save &

Next” button to advance the application to the next step.

BUDGET OVERVIEW:

On this page you may enter the Revenue anticipated for this Cooperative Grants
Application. This must be separated into Non-OAA Matching Funds such as Direct
Distributions and into OAA Requested Funding Sources (Cooperative Partnership,
Individual Distribution, Gold Standard). The system will calculate the Revenue Grand

Totals for your application and it will display the totals from the Expenses.
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Highland County v

@ JamesDEMO MooreDEMO v

« Back OAA

Instructions

Fiscal Agent

Partner Contact Information

Project Proposal

Budget - Personnel
Expenditures

Budget - Operating & Capital
Expenditures

Budget Overview

-0—0—0—0-0-0-0

Budget Overview

Grant - FY2025 | Highland County-2025-COOP-New-000684

Complete the budget information below for the project that locality (City/County/State Agency) is requesting to be funded.

Asterisk (*) indicates required field
Revenue

Non-0AA Matching Funds

Please add any Non-OAA matching funds by selecting "Add New". This can include Direct Distribution Funds received from the Settlement Administrator.

Non-OAA Matching Funds

OPIOID ABATEMENT AUTHORITY

GRANTS MANAGEMENT

FY 2025
City/County
Requested Amount

FY 2026

Proposed Amount

FY 2027

Proposed Amount

+ Download Application

(e | v oo |

FY 2028

Proposed Amount

Highland County v

FY 2029

Proposed Amount

Agreements

‘ Direct Distribution Highland County $1,000.00 $1,000.00 $1,000.00 $1,000.00 $1,000.00
Performance Measurement

| Direct Distribution Clarke County $1.000.00 $1,000.00 $1.000.00 $1.000.00 $1,000.00
Objectives Total Non-OAA Funding Sources $2,000.00 $2,000.00 $2,000.00 $2,000.00 $2,000.00

© JamesDEMO MooreDEMO v

€ Back to dashboard l OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684

Reference Information

Signature

0OAA Requested Funding Sources

Please add any OAA Requested funding sources (Cooperative Partnership, Individual Distribution, Gold Standard) by selecting "Add New"

OAA Requested Funding Sources

FY 2025
City/County
Requested Amount

FY 2026

Proposed Amount

FY 2027

Proposed Amount

+ Download Applicatior

‘ 7 Edit J ¥ Delete + Add New

FY 2028

Proposed Amount

FY 2029

Proposed Amount

Cooperative Partnership (COOP) Highland County $99,788.25 $99,788.25 $99,788.25 $99,788.25 $99,788.25
Total OAA Funding Sources $99,788.25 $99,788.25 $99,788.25 $99,788.25 $99,788.25
Revenue Grand Total
FY 2025 FY 2026 FY 2027 FY 2028 FY 2020
Requested Amount Proposed Amount Proposed Amount Proposed Amount Proposed Amount
Revenue Grand Total $101,788.25 $101,788.25 $101,788.25 $101,788.25 $101,788.25
Expenses
Expenses are prefilled from the Budget Expenditure sections, to edit select Previous and edit in the appropriate section.
FY 2025 FY 2026 FY 2027 FY 2028 FY 2020

Expenses

Personnel-related

Total Expenses

Requested Amount

§101,788.25

$101,788.25

Total Requested Amount from the OAA
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% OPIOID ABATEMENT AUTHORITY

Highland County v (@ JamesDEMO MooreDEMO v
GRANTS MANAGEMENT

€ Back OAA Coop Grant - FY2025 | Highland County-2025-COOP-New-000684 % Download Application

Revenue Grand Total

FY 2025 FY 2026 FY 2027 FY 2028 FY 2029
Requested Amount Proposed Amount Proposed Amount Proposed Amount Proposed Amount
Revenue Grand Total $101,788.25 $101,788.25 $101,788.25 $101,788.25 $101,788.25

Expenses

Expenses are prefilled from the Budget Expeniture sections, to edit select Previous and edit in the appropriate section.

FY 2025 FY 202 FY 2027 FY 2028 FY 2029
Expenses
Requested Amount Proposed Amount Proposed Amount Proposed Amount Proposed Amount
Personnel-related $101,788.25 $101,788.25 $101,788.25 $101,788.25 $101,788.25
Total Expenses $101,788.25 $101,788.25 $101,788.25 $101,788.25 $101,788.25
Total Requested Amount from the OAA
FY 2025 FY 202 FY 2027 FY 2028 FY 202
Requested Amount Proposed Amount Proposed Amount Proposed Amount Proposed Amount
Total Requested Amount from the OAA $99,788.25 $99,788.25 $99,788.25 $99,788.25 $99,788.25

Exit

Previous Save & Next

Please note you will be presented with this error message: “Total Requested Amount
must be the exact match of the Total OAA Requested Funding Source.” If you see this
result you may need to make some adjustments to either your Expenses or your
Revenues when both are equal the error message will no longer be displayed. See
sample of error message below:

@ Total Requested Amount must be the exact match of the Total OAA Requested Funding Source.
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AGREEMENTS:

On this page, the listed partners in the Cooperative Partnership Agreement must be
sent a copy of the Grant Application for their review and approval.

;  OPIOID ABATEMENT AUTHORITY
] Highland County v (@) JamesDEMO MooreDEMO v

{ " GRANTS MANAGEMENT

| ¢ Backtosshooara | OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 % Download Application

© Instructions

| Agreements

Fiscal Agent

Partner Contact Information Asterisk (*) indicates required field

Project Proposal @ Cooperative Partnership Agreement must be e-signed by each partner city/county executive or designee before continuing your application.

Expenditures
Attach a cop
SAMPLE agre

he cooperative partnership agreement between the participating cities and/or counties for the project. The agreement should also designate the city or county selected as fiscal agent for the cooperative project. A

ent s available here. This agreement is needed to apply.
o Budget - Operating & Capital
Expenditures i. If any participating city and/or county elects to allocate a portion of its Direct Distributions and/or Individual Distributions from the OAA to this regional project, the Cooperative Partnership Agreement should clearly document the

‘ commitment separately for each fund and the amount

o

|
o

|
o

Budget - Personnel

o

|

Reference Information Highland County

© Budget Overview
i I the project is selected for an award, the parinership will then need to complete an Operational Agreement (sample agreement and exhibit) that details how the partnership and the fiscal agent will implement and manage the project.
O Agreements This agreement s only needed if the project is awarded.
Performance Measurement Highland County ~ hew 7 Edit
Objectives
[ Name of City/County Contact Person Name Email

Signature

Clarke County  MNew 7 Edit

Name of Gity/County Contact Person Name Email
Clarke County

Preview Agreement Send Agreement for E-Signatures

Cooperative Partnership Agreement must be e-signed by each partner city/county
executive or designee before continuing your application. The “Preview Agreement”
button allows you to review the Agreement before submitting for signature. It will
open in a new window or tab as a PDF and will include the amounts pledged per
partner for each Distribution type or Fund. You will need to specify the contact
information for each person signing the agreement. Please use the “Edit” button to
update the information requested. After you use the “Edit” button a new window wiill
pop-up asking you to specify if the person signing for that City or County - you must
select if you want that person to be an “Add Existing Contact” or if you want that
person to be a “Invite New User”.
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Edit City/County

Asterisk (*) indicates required field

Name of City/County

Highland County

@ The person being entered for each city/county should have signing authority.

“Do you want to add existing contact or want to invite new user?

Add Existing Contact Invite New User

In either case, you will need to verify their contact information but Inviting a new user
will also cause the system to send an email requesting they create a new password
for their user account.

Add Existing Contact will provide a list with the allowed Contact Names:

Edit City/County
Asterisk (*) indicates required field

Name of City/County

Highland County

‘ @ The person being entered for each city/county should have signing authority.

*Do you want to add existing contact or want to invite new user?

(@® Add Existing Contact Invite New User

*Contact Name

Select an Option

Complete this field

“First Name Middle Name “Last Name

“Job Title Office Phone Cell Phone
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After you select an Existing Contact you can verify their contact information:

Edit City/County
Asterisk (*) indicates required field

Name of City/County

Highland County

’ @ The person being entered for each city/county should have signing authority.

“Do you want to add existing contact or want to invite new user?

(® Add Existing Contact Invite New User

“Contact Name

i JamesDEMO VictorDEMO MooreDEMO SuffixDEMO

Complete this fiei.
“First Name Middle Name “Last Name

JamesDEMO VictorDEMO MooreDEMO

“Job Title Office Phone Cell Phone

TitleDEMO (916) 999-8888

Suffix “Email

SuffixDEMO james.moore-+uatdemo@mtxb2

Agreements

Asterisk (*) indicates required field

@ C p Agl must be e-signed by each partner city y or desig before your

Attach a copy of the i i between the icipating cities and/or counties for the project. The agreement should also designate the city or county selected as fiscal agent for the cooperative project. A
SAMPLE agreement is available here. This agreement is needed to apply.

i. If any participating city and/or county elects to allocate a portion of its Direct Distributi and/or Individual Distributi from the OAA to this regional project, the Cooperative Partnership Agreement should clearly document the
commitment separately for each fund and the amount.

ii. If the project is selected for an award, the partnership will then need to complete an O i (sample and exhibit) that details how the partnership and the fiscal agent will implement and manage the project.
This agreement is only needed if the project is awarded.

Highland County ~ New / Edit
Name of City/County Contact Person Name Email

Highland County JamesDEMO VictorDEMO MooreDEMO james. com

Clarke County  Mew 7 Edit
Name of City/County Contact Person Name Email

Clarke County

Preview Agreement Send Agreement for E-Signatures

Invite New User appears similar but you must provide all the required contact
information before you can proceed.
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Edit City/County

Asterisk (*) indicates required field

Name of City/County

Clarke County

@ The person being entered for each city/county should have signing authority.

“Do you want to add existing contact or want to invite new user?

Add Existing Contact Invite New User

Middle Name *Last Name

*First Name

*Job Title Office Phone Cell Phone

=l -

Edit City/County

Asterisk (*) indicates required field

Name of City/County

Clarke County

@ The person being entered for each city/county should have signing authority.

Do you want to add existing contact or want to invite new user?

Add Existing Contact @ Invite New User

Middle Name “Last Name

*First Name
Grisworld

Rusty Clarke
“Job Title Office Phone Cell Phone

Lucky
* Email

Suffix
james.moore+lucky @mtxb2b.cc
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Agreements

Asterisk (*) indicates required field

@ C must be e-signed by each partner or desig| before your

Attach a copy of the i i between the ing cities and/or counties for the project. The agreement should also designate the city or county selected as fiscal agent for the cooperative project. A
SAMPLE agreement is available here. This agreement is needed to apply.

i. If any participating city and/or county elects to allocate a portion of its Direct Distributions and/or Individual Distributions from the OAA to this regional project, the Cooperative Partnership Agreement should clearly document the
commitment separately for each fund and the amount.

ii. If the project is selected for an award, the partnership will then need to complete an O (sample and exhibit) that details how the partnership and the fiscal agent will implement and manage the project.
This agreement is only needed if the project is awarded.

Highland County  tew 7 Edit
Name of City/County Contact Person Name Email

Highland County JamesDEMO VictorDEMO MooreDEMO james.moore+uatdemo@mtxb2b.com

Clarke County ~ New 7 Edit
Name of City/County Contact Person Name Email

Clarke County Rusty Clarke Grisworld james.moore+lucky @mtxb2b.com

Preview Agreement Send Agreement for E-Signatures

After all contacts responsible for signing are entered, you can select the “Send
Agreement for E-Signature” button. Each contact person will receive an E-Signature

in their email for them to complete and E-Sign.

Page 118



Virginia OAA Grant Application - User Guide

OPIOID ABATEMENT AUTH( ° Success
Highland County v (@) JamesDEMO MooreDEMO v

Successfully sent email for E-Signature.

GRANTS MANAGEMENT

{ € Back to dashboard ] OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 4 Download Application

Instructions

Agreements

Fiscal Agent

Partner Contact Information Asterisk (*) indicates required field

Project Proposal (@ Cooperative Partnership Agreement must be e-signed by each partner it dasig\se bef your

Budget - Personnel
Expenditures

Attach a copy of the cooperative partnership agreement between the participating cities and/or counties for the project. The agreement should also designate the city or county selected as fiscal agent for the cooperative project. A

SAMPLE agreement is available here. This agreement is needed to apply.
Budget - Operating & Capital
Expenditures i. If any participating city and/or county elects to allocate a portion of its Direct Distributions andor Individual Distributions flom the OAA to this regional project, the Cooperative Partnership Agreement should clearly document the
commitment separately for each fund and the amount
Budget Overview
i. If the project is selected for an award, the partnership will then need to complete an Operational Agreement (sample agreeYnent and exhibit) that details how the partnership and the fiscal agent will implement and manage the project

This agreement is only needed if the project is awarded.

—-0-0—0—0—0-0-0-0

Agreements
Highland County  Pending 7 Edit
Objectives
| Name of City/County Contact Person Name Email
Highland County JamesDEMO VictorDEMO MooreDEMO james.moore+uatdemo@mtxb2b.com
Reference Information
Signature
7/ Edit

Clarke County ~ Pending

Email
james.moore+lucky @mtxb2b.com

Name of City/County Contact Person Name
Clarke County Rusty Clarke Grisworld

Preview Agreement Send Agreement for E-Signatures

The email for E-Signature will look like this:
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[External Message] Signature requested on "VA OAA - Coop Agreement Highland County-2025-COOP- e B
New-000684" (External Inbox x

Opioid Abatement Authority via Adobe Acrobat Sign <adobesign@adobesign.coms 9:45AM (16 minutes ago)  fy € H
@ tojamesmoore+uatdemo@mtxb2b.com +

Adobe Acrobat Sign Aae

Opioid Abatement Authority requests your signature on
VA OAA - Coop Agreement Highland County-2025-
COOP-New-000684

Private message to you:
Dear JamesDEMO MooreDEMO,
You have received a Cooperative Agreement for Test Project Name for

E-Signature. Please review and sign the required documentation. If
you have any guestions, please contact info@voaa.us.

After you sign VA OAA - Coop Agreement Highland County-2025-COOP-New-
000684, the agreement will be sent to james.moore+lucky@mtxb2b.com. Then, all
parties will receive a final PDF copy.

Don't forward this email: If you don't want to sign, you can delegate to someone else.
Powered by
‘Adobe Acrobat Sign

By proceading, you agree that this agreement may be signed using electronic or handwritten
sianatures.

Once all parties have signed there will be another email to the applicant with the

copies of the signed agreement.
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[External Message] Completed: "VA OAA - Coop Agreement Highland County-2025-COQP-New- DG = T v
000684" External Inbox x

Virginia Opioid Abatement Authority via Adobe Acrobat Sign <adobesign@adobesign.coms & 124PM (5 minutesago) fr

. to Opioid, test, test «

Adobe Acrobat Sign

All parties finished
VA OAA - Coop Agreement Highland County-2025-
COOP-New-000684

Attached is the final agreement between:

= Virginia Opioid Abatement Authority
» test
= testtwo

Read it with Acrobat Reader. YOU can also open it online to review its

activity history.

Powered by
Adobe Acrobat Sign
MNeed your own documents signed? Adobe Acrobat Sign can help save you time. Learn more.

To ensure that you continue receiving our emails, please add adobesign@®adobesign.com to your
address book or safe list.

After entering the required information is provided then you can use the “Save &

Next” button to advance the application to the next step.

PERFORMANCE MEASUREMENT:

On this page you will be able to enter your performance measurement goals per

Fiscal Year:
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OPIOID ABATEMENT AUTHORITY
Highland County v @ JamesDEMO MooreDEMO v

GRANTS MANAGEMENT

* Download Application

€ Back OAA C i ip Grant - FY2025 | Highland County-2025-COOP-New-000684

© nstructions

L Performance Measurement
© Fiscal Agent

| Enter the applicable measures for this project (number of people projected to participate) under the corresponding fiscal year. At least 1 is required for each year that the project is intending to request funding. Additional performance
©  Partner Contact information measures that are not pre-populated here can be added at the bottom of this page under "Other

| Asterisk (*) indicates required field
© Project Proposal

| Prevention/Education/Awareness Efforts
o Budget - Personnel

Expenditures
| Position Type/Description FY25 FY26 Fy27 FY28 FY29
Budget - Operating & Capital
o Expenditures No. of children, infant to 5 years old, partcipating in prevention/education programming 0 0 0 0 0
© Budget Overview
I No. children, elementary school age, participating in prevention/education programming 0 0 0 0 0
© Agreements
| No. of children, middle school age, participating in prevention/education programming 0 0 0 0 0
© Performance Measurement
Objectives No. of children, high school age, partcipating in prevention/education programming 0 0 0 0 0
Reference Information
| No. adults from in 0 o 0 0 0
Signature
No. of pregnant andlor nursing 0 0 0 o 0

NOTE: Enter the applicable measures for this project (number of people projected to
participate) under the corresponding fiscal year. At least 1 is required for each year that
the project is intending to request funding. Additional performance measures that are
not pre-populated here can be added at the bottom of this page under "Other".

OPIOID ABATEMENT AUTHORITY _
Highland County v (@ JamesDEMO MooreDEMO v

GRANTS MANAGEMENT

* Download Applicatio

« Back OAAC i ip Grant - FY2025 | Highland County-2025-COOP-New-000684
No. of aduts connected o a job / employment 0 0 0 0 0
Harm Reduction Efforts
Position Type/Description FY2s FY2s Fyar FY2s FY29
No. of people engaged during harm prevention outreach efforts 0 0 0 0 0
No. of Naloxone kits distributed o at-risk individuals 0 0 0 0 0
No. of Fentanyl test kits distributed to at-risk individuals 0 0 0 0 0
No. of clean syringe exchanges conducted 0 0 0 0 0
Reported No. of overdoses reversed 0 o 0 o o
Other - Please Describe / Edit || § Delete
Position Type/Description FY2s FY26 Frar FY2s FY2e

Provide any additional information regarding the measures selected (optional).

= -

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.
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OBJECTIVES:

On this page, you will provide at least one Objective to proceed.

v"r OPIOID ABATEMENT AUTHORITY

: Highland County v (@) JamesDEMO MooreDEMO v
GRANTS MANAGEMENT

€ Backto dashboard | OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 % Download Application

Instructions

Objectives

Partner Contact Information Asterisk (*) indicates required field

o
© Fiscal Agent
o
o

Project Proposal (@ Atleast one objective must be entered. To add a new objective, select ‘Add New". ‘

‘ Budget - Personnel

\

\

\
C‘) Expenditures Objective e - |
o

\

\

\

SNo Objective Proposed Start Date Proposed Completion Date

Budget - Operating & Capital
‘ Expenditures

Budget Overview

Performance Measurement

o
O Agreements o
o
o

No Records Found!
Objectives

Reference Information Provide any additional information regarding the objectives entered (optional).

Signature

[_]Elm Previous

Use the “Add New” button to create a new Objective with Proposed Start and
Completion Dates:

Add Objective

Asterisk (*) indicates required field
“Objective

Enter Objective

“Proposed Start Date *Proposed Completion Date

Select Proposed Start Date &  Select Description of Role

o |

After completing one or more of the Objectives you can advance to the next step of
the application:
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%, OPIOID ABATEMENT AUTHORITY ° Success

GRANTS MANAGEMENT Successfully created objective. Highland County v (@) JamesDEMO MooreDEMO v

‘ « Backtodashboard  OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 * Download Application

Instructions

Objectives

Partner Contact Information Asterisk () indicates required field

Project Proposal

o
© Fiscal Agent
o
o

(@ Atleast one objective must be entered. To add a new objective, select 'Add New'. ‘

‘ Budget - Personnel

\
\
\
T Expenditures Objective (7 can [ 8 ouee |
o
\
\
\

Budget - Operating & Capital

SNo Objective Proposed Start Date Proposed Completion Date
Expenditures

© Budget Overview

O Agreements Provide any additional information regarding the objectives entered (optional).

© Performance Measurement

© Obijectives

Exit

Previous Save & Next

Reference Information
Signature

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

REFERENCE INFORMATION:

After answering the questions please provide a Weblink or File Upload for the “Yes”
answers. The allowed formats for file uploads are .docx, .png, .jpg, -jreg, .gif, .pdf, .txt,
Xls, xIsx, xps and file size should be less than 25mb.
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Highland County v (@) JamesDEMO MooreDEMO v

€ Back OAA Ci Grant - FY2025 | Highland County-2025-COOP-New-000684 % Download Application

© nstructions

Reference Information

© Fiscal Agent
©  Partner Contact Information Asterisk (*) indicates required field
©  Project Proposal (D Answer the questions below and provide supporting information as prompted. The allowed formats for file uploads are .docx, .png, .jpg, -jpeg, .gif, .pdf, .txt, .xls, .xisx, .xps and file size should be less than
| 25mb.
@ Bueet: Persomnel
Expenditures
| *1s your Project Evidence based?
@ Budoet- Operating & Capita @Yes Mo
Expenditures
| *Do you have a weblink or do you want to upload a file?
© Budget Overview Weblink File Upload
O Agreements *Is your Project Evidence Informed?
| Yes ® No
© Performance Measurement
| *Is your project certified/credentialed by a State or Federal Agency, or other organization?
© Ovijectives
I Yes @ No
© Reference Information
| “Has your project received any award(s) and/or recognition?
Signature Yes @ No

*Is your project working with an organization with an established record of success?
Yes © No

Do you have any additional supporting document?

Yes @No

b Previous 1

Weblink example (use the provided field to enter the full address):

Reference Information

Asterisk (*) indicates required field

@ Answer the questions below and provide supporting i ation as p p! The allowed formats for file uploads are .docx, .png, .jpg, -jpeg, .gif, .pdf, .txt, .xls, .xIsx, .xps and file size should be less than
25mb.

*Is your Project Evidence based?
® Yes No

“Do you have a weblink or do you want to upload a file?

@® Weblink File Upload

“Weblink

http://www.mtxb2b.cm

File Upload example (use the “Upload Files” button or drag and drop a file to the box
next to it):
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Reference Information

Asterisk (*) indicates required field

‘ @ Answer the questions below and provide supp as p pt The allowed formats for file uploads are .docx, .png, .jpg, .jpeg, .gif, .pdf, .txt, .xls, .xIsx, .xps and file size should be less than
25mb.

“Is your Project Evidence based?
® Yes No

*Do you have a weblink or do you want to upload a file?
Weblink @ File Upload

*Upload File

[ 2, Upload Files ]Or drop files

Complete this field

Then click the “Done” button:

Upload Files X

. Screenshot 2023-08-11 at 1.52.40 ... )
—
2T

- "“"“*’m"

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.
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SIGNATURE:

On this page, the responsible person must E-sign the application for a grant. NOTE:
Signer must be city/ county executive or designee. Once the application has been e-
signed, the user will need to return to this page to submit the application.

OPIOID ABATEMENT AUTHORITY
Highland County v (@ JamesDEMO MooreDEMO v

GRANTS MANAGEMENT

€ Backtodashboard | OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684 & Download Applicatior

© nstructions
[ Signature
© Fiscal Agent
| Signer must be city/ county executive or designee. Once the app th pplicat
Partner Contact Information
? Asterisk (*) indicates required field
© Project Proposal
l (@ Please click on Download Application button on top to download a copy of the application as a PDF file.
o Budget - Personnel
‘ Expenditures * I 'swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and that | agree that any awards resulting from this application will follow the OAA's established terms & conitions.
Budget - Operating & Capital § § § . §
o Expenditures (@ Please enter Authorized Official (city/county executive or designee) details and click on "Send for E-Sign and Submit” button. They should receive an email for E- Signature to complete the intake submission.
©  Budget Overview * Do you want to add existing contact or want to invite new user?
| Add Existing Contact ~ Invite New User
© Agreements
? Performance Measurement Exit Previous Send for E-Sign and Submit
© Obijectives
© Reference Information
© signature

Select the checkbox next to the “l swear or affirm that all information contdined in

and attached to this application is true to the best of my knowledge and that | agree

that any awards resulting from this application will follow the OAA’s established

terms & conditions.”

Then answer the following question: “Do you want to add existing contact or want to

invite new user?” and then provide the requested information.

Add Existing Contact (Use the “Search for Authorized Member Contact” list to locate

an existing contact)
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Signature

Signer must be city/ county executive or designee. Once the application has been e-signed, the user will need to return to this page to submit the application

Asterisk (*) indicates required field

@ Please click on Download Application button on top to a copy of the lication as a PDF file. \

* I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and that | agree that any awards resulting from this application will follow the OAA's established terms &

conditions.

{ @ Please enter i Official (city y ive or i details and click on "Send for E-Sign and Submit" button. They should receive an email for E- Si to the intake issi \

Do you want to add existing contact or want to invite new user?

@ Add Existing Contact Invite New User

* Search for Authorized Member Contact

Select an Option v

Complete this field.

* First Name Middle Name “Last Name
*Job Title Office Phone Cell Phone
Suffix *Email

‘ Exit ‘ Previous Send for E-Sign and Submit

Invite New User (fill in the required information):

Signer must be city/ county executive or designee. Once the application has been e-signed, the user will need to return to this page to submit the application

Asterisk (*) indicates required field

’ @ Please click on Download Application button on top to a copy of the lication as a PDF file.

* I swear or affirm that all information contained in and attached to this application s true to the best of my knowledge and that | agree that any awards resulting from this application will follow the OAA's established terms & conditions.

{ @ Please enter Official y y or details and click on "Send for E-Sign and Submit" button. They should receive an email for E- to the intake

*Do you want to add existing contact or want to invite new user?

Add Existing Contact @ Invite New User

*First Name Middle Name “Last Name
*Job Title Office Phone Cell Phone
Suffix *Email

’ Exit J ‘ Previous ‘ Send for E-Sign and Submit

After either step is completed then you should use the “Send for E-Sign and Submit”

button.

If the Signatures for the previous step “Agreements” were not returned you will see
this error message displayed:
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%, OPIOID ABATEMENT AUTHORITY @ Error
% Highland County v '@ JamesDEMO MooreDEMO v

Cannot submit application as E-Sign status for Coop Agreement is not yet Completed for all partners.

4 GRANTS MANAGEMENT

* Download Application

€ Backtodashboard = OAA Cooperative Partnership Grant - FY2025 | Highland County-2025-COOP-New-000684
Signdiure

Signer must be city/ county executive or designee. Once the application has been e-signed, the user will need to return to this page to submit the application.

Fiscal Agent

Parts Contact Infc ti
artner Contact Information Asterisk (*) indicates required field

Project Proposal
® on Download button on top to download a copy of the as a PDF file.
Budget - Personnel
Expenditures * I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and that | agree that any awards resulting from this application will follow the OAA's established terms &
conditions.
Budget - Operating & Capital
Expenditures
(6) Official executive or designee) details and click on "Send for E-Sign and Submit" button. They should receive an email for E- Signature to complete the intake submission.

Budget Overview

“Do you want to add existing contact or want to invite new user?

0-0-0-0-0-0—0—0—0-0-0-

Agreements @ Add Existing Contact  Invite New User
Performance Measurement *Search for Authorized Member Contact
JamesDEMO VictorDEMO MooreDEMO SuffixDEMO -
Objectives
First Name Middle Name “Last Name
Reference Information
JamesDEMO VictorDEMO MooreDEMO
Signature
*Job Title Office Phone Cell Phone
TitleDEMO (916) 999-8888
Sufix “Email
SuffixDEMO james.moore+uatdemo@mixb2b.com

Exit Previous Send for E-Sign and Submit

After all the Partners have E-Signed their Cooperative Agreements then you can

finalize the last step of the submission.

This is what the final submission popup will look like:

Send Application for E-Signature and Submit

Are you sure you want to send application for E-Signature and Submit?

Page 129



Virginia OAA Grant Application - User Guide

Next an email will be sent requesting the E-Signature and the OAA Staff will begin
processing the Cooperative Grant application.

The following page will display, allowing you to choose one of two options by
selecting either the “Download Application” button (which will download a PDF of the

application you submitted or the “Back to Dashboard” button that will return you to
the Dashboard.

OAA staff may send your application to the “Assigned Back” status to allow you to

provide the requested information they need to complete your application
processing. This is typically done by uploading additional information in the form of
one or more files. Please note that all processing on your application will stop when
this status is displayed on your application dashboard.
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STATE AGENCY GRANT APPLICATION PROCESS

The State Agency Grant is specific to a registered user who represents a State
Agency applying for a State Agency Proposal. If your State Agency is eligible to
apply for several State Agency Grants, you may wish to use the Search with
Application Name feature in the upper right hand corner. The table displaying the
results will only display matching application names if that feature is used, otherwise
all State Grant Applications will be displayed. Please Note: State Agency Proposals
are Competitive and therefore applying for does not imply that it will necessarily be
approved by the Grants Committee.

SELECT A STATE AGENCY PROPOSAL:

The State Grant must be in a period where it is available for application, amendment,
or renewal. This is indicated by the dates displayed on the Grant Dashboard for New,
Renewal and Amend Applications.

O Secretary of Health and Human Resources v (@ J:

Y GRANTS MANAGEMENT

55 Dashboard

Grants Management Search Grants

Q) Grants Management

2% Members
OAA state Agency Proposal - PP2024-2025  Open Start Annual Reporting ]

IR Historical Downloads

Fiscal Year New Application Renewal Application Amend Application Annual Reporting
2025

Open Date 8/1/2024 OpenDate  7/28/2024 Open Date  7/28/2024 Open Date 9/5/2024

Due Date 9/30/2024 Due Date 9/10/2024 Due Date 10/10/2024 Due Date 9/30/2024

Purpose

The grant is to support the individual city who are working towards prevention of opioids.

© View Details

& info@voaa.us

OAA State Agency Proposal - PP2025-2026  Oen Start Annual Reporting ‘
2026

OpenDate  81/2024  OpenDate  8A/2024  OpenDate  81/2024  OpenDate  8//2024

Due Date 9/30/2024 Due Date 9/30/2024 Due Date 9/30/2024 Due Date 9/30/2024

Purpose
The grant is to support the individual city who are working towards prevention of opioids.

© View Details

& info@voaa.us
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After you click the “Apply” button this popup will be displayed. If this is your first time
applying for that grant you would need to select the Application Type as “New”, if you
are updating an existing Grant you would need to select the Application Type as
“Amendment” and if you are applying for another year for this grant you would need
to select “Renew”. Please note: Based on the dates displayed on the Grants
Management page you might not see all those application type options. Also, there
is a requirement to provide an Annual Report which is accessed only by selecting the
“Start Annual Reporting” button on the Grants Management page for your previously

awarded Grant.

OAA State Agency Proposal - PP2024-2025
Asterisk (*) indicates required field

The Opioid Abatement Authority (OAA) is committed to working with cities, counties, and state agencies to
assist in utilizing opioid settlement funds to help save lives in ities across the C Once
you have started your application, please review the instructions carefully and if you have any questions,
reach out to us at info@voaa.us and someone will be glad to assist.

* Application Type

New Amendment

Cancel Start

Clicking Start after you select “New”, “Amendment” or “Renewal” will begin the

application process.
Navigation:

After the Grant Application loads there will be a number of steps noted below, those
steps are listed vertically on the left hand side of the page. At the bottom of the page
on the right hand side is a “Next” button which will save your information and
advance to the next step in the application process. After the initial step there will be
another “Previous” button that will go back to the previous step, selecting this button
will not save any information on the current application step. The “Next” button will
be replaced by a “Save & Next” button with the same functionality. On the bottom
left of most pages will be an “Exit” button, please note that using this will not save
any new information since the last “Save & Next”. You will not be able to advance to
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the next step if there are any required fields that have not been completed or filled

out.

INSTRUCTIONS:

Please read and review the instructions displayed on the first page of this
application.

s, OPIOID ABATEMENT AUTHORITY

J % Secretary of Health and Human Resources v @) JamesState MooreState v
&/ GRANTS MANAGEMENT

€ Back to dashboard ‘ OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 4 Download Application

© Instructions
|

Instructions
Agency Information
‘ “The Virginia Opioid Abatement Authority's (OAA's) State Agency awards come from the Opioid Abatement Fund. The contents of this proposal are for state agencies seeking awards for NEW projects from the OAA in compliance with the
national settlement Ce s of ling (MOU), and Code of Virginia.

Project Information

‘ OAA awards to state agencies have a performance period of one year with up to four optional renewal years. Reporting is on an annual basis and is due November 1 following the close of the performance period. Recipients must submit
Budget - Personnel yearly requests to renew and/or make any amendments to the next fiscal year's funding.
Expenditures
‘ Below is a lst of ilems to consider that will be necessary to complete the proposal. Additional guidance, terms and condiions for the awards, and resources can be found on our webste.
Budget - Operating & Capital
Expenditures + Project budget (including matching funds, requesting funds, and expenditures)
‘ + Project objectives and projected start and completion dates

« Project performance measures (a list to performance measures can be found here)
Budget Overview -

0U(s) with (or drafts or scopes of work)
| + Supporting evidence-based documentation/web link
Performance Measurement + Supporting evidence-informed documentation/web link
| + Supporting documentation if project has received any awards or recognition
Objectives « Optional: Any letters of support, articles, or other items that may assist the OAA Grants Committee in making an award decision for this project

| For any proposals the OAA determines do not meet the established requirements, the OAA will assist the applicant to revise the proposal to facilitate compliance. Due to the competitive nature of State Agency Awards, assistance from the
Reference Information OAA does not guarantee any final recommendations or approvals.

Prepare for E-Signature

AGENCY INFORMATION:

This step is where you must specify a Contact Person for this Agency. This is the
contact information for the person who will complete the application process and
provide the requested information on the following steps. You may add a new
Contact Person by selecting the “Invite New User” option and providing their contact

information so the system can send them an email to login to the portal or you may
add any current contact related to your city or county by selecting the “Add Existing
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Contact” and then select the appropriate person’s name to be the Fiscal Agent.

OPIOID ABATEMENT AUTHORITY
‘GRANTS MANAGEMENT

Secretary of Health and Human Resources v (@ JamesState MooreState v

‘ € Back to dashboard \ OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 % Download Application

© nstructions
O haeneyomaton Agency Information

| Asterisk (*) indicates required field
Project Information
‘ Name of Agency Secretariat
Budget - Personnel Secretary of Health and Human Resources Health and Human Resources
Expenditures
‘ Contact Person for this Agency
Budget - Operating & Capital

Expenditures
‘ ’ (@ This should be someone who can answer programmatic and financial questions regarding the application and does not have to be the signer of the application or the agency head.

Budget Overview

| *Do you want to add existing contact or want to invite new user?

Performance Measurement Add Existing Contact ~ Invite New User

Objectives

Reference nformaton 3 Provious m

Prepare for E-Signature

Add Existing Contact option

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Secretary of Health and Human Resources v (@ JamesState MooreState v

‘ € Back to dashboard ‘ OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 & Download Application

© nstructions
| _ Agency Information
© Agency Information
| Asterisk (*) indicates required field
Project Information
‘ Name of Agency Secretariat
Budget - Personnel Secretary of Health and Human Resources Health and Human Resources
Expenditures
‘ Contact Person for this Agency
Budget - Operating & Capital

Expenditures
‘ \ (@ This should be someone who can answer programmatic and financial questions regarding the application and does not have to be the signer of the application or the agency head.

Budget Overview
| * Do you want to add existing contact or want to invite new user?

Performance Measurement @ Add Existing Contact ~ Invite New User

Objectives *Name

| JamesState MooreState
Reference Information

| * First Name Middle Name *Last Name

Prepare for E-Signature
JamesState MooreState
*Job Title Office Phone Cell Phone
State (888) 777-6543
Suffix *Email

james.moore+state@mixb2b.com

Exit Previous Save & Next

Invite New User option
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v'"’“; OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Secretary of Health and Human Resources v (@ JamesState MooreState v

| € Backtodashboard | OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 + Download Application

Agency Information

Asterisk (*) indicates required field

Agency Information

Project Information
Name of Agency Secretariat

Budget - Personnel Secretary of Health and Human Resources Health and Human Resources

Expenditures

Contact Person for this Agency

Budget - Operating & Capital

Expenditures

(@ This should be someone who can answer programmatic and financial questions regarding the application and does not have to be the signer of the application or the agency head.

Budget Overview
*Do you want to add existing contact or want to invite new user?

Performance Measurement Add Existing Contact (@) Invite New User

Objectives *First Name. Middle Name “Last Name

Reference Information

© Instructions
|
|
|
|
|
|

*Job Title Office Phone Cell Phone
Prepare for E-Signature
Suffix *Email
o Frevious

After the required information is added, you can use the “Save & Next” button to
advance the application to the next step.

PROJECT INFORMATIONS:
This is the step where you add Project Information.

You can specify Direct Distribution Information per Fiscal Year and allocate “Amounts

Expended towards OAA Projects” and/or “Amounts Expended towards Non-OAA

Projects” and/or “Amounts Held in Reserve”. Use the checkbox next to the Fiscal Year

you want to update and click the “Edit” button or use the “Add New" button to create
a new row for a Fiscal Year, then enter the amounts. You could also use the “Delete”

button to remove a row.

You can also specify Direct Distribution for Non-OAA Projects by editing the rows by
checkbox next to the Project you want to update and click the “Edit” button or use the
“Add New"” button to create a new row for a Project, then enter the “Amount
Allocated/Spent”, “Starting Date” [ “Ending Date” and a “Brief Description of Project”

and also specify “Does the project continue into the next year?” by checking a box..
You could also use the “Delete” button to remove a row.

Next answer the required questions. After the information is added, you can use the
“Save & Next” button to advance the application to the next step.
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‘OPIOID ABATEMENT AUTH

Secretary of Health and Human Resources v @ JamesState MooreState v
GRANTS MANAGEMENT

« Backtodashboard | OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 % Download Application

© nstructions

Project Information
© Agency Information
| Complete the information below for the project the city or county is requesting to be funded.
© Project Information
‘ Asterisk (*) indicates required field
Budget - Personnel
Expenditures *Project Name
‘ Enter Project Name
Budget - Operating & Capital
Expenditures
‘ *Which of the following criteria does the project meet?
Anew effort for the agency.
A proposed supplement or enhancement to a project or effort that s already in place.
| Acombination of enhancing an existing project/effort with new components.
Performance Measurement
| *Provide a brief narrative description of the proposed project.

Budget Overview

Objectives Enter text here

N

Reference Information
| “Note if this project one-time in nature and if not, descrive strategies for long-term sustainability once OAA funds are reduced or no longer available;

Prepare for E-Signature Enter text here

“How was the need determined and how does that need relate to abatement?

Enter text here

*Describe any specific group(s) of individuals this project is designed to reach, and how many individuals are expected to participate each year.

Enter text here

*Does this project have components other than opioid-related abatement as defined?
No, itis 100% related to opioid treatment.  Yes, there are other substances involved.

*Provide a budget narrative for the funding strategy of this project

Enter text here

OPIOID ABATEMENT AUTHORITY

Secretary of Health and Human Resources v @ JamesState MooreState v
GRANTS MANAGEMENT

« Backtodashboard | OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 % Download Application

*Provide a budget narrative for the funding strategy of this project

Enter text here

*Select the prioritized proposal area(s) related to this project (check all that apply)

(0 Expand, faciltate, or otherwise provide greater mobile treatment and crisis services;

[ Reduce overdoses;

[0 Expand access to effective treatments - i) May include Medications for Opioid Use Disorder (MOUD), including programs providing treatment for criminal justice involved individuals;

() Support people in recovery; - i) May include supports for housing and transportation;

[0 Increase treatment and recovery resources for adolescents;

() Improve information and data sharing related to the opioid crisis in Virginia;

[ Provide proactive outreach, screening, and healthcare connections;

() Identify and address needs and disparities in access to abatement efforts for people in traditionally disadvantaged communities - i) May include gap analysis on supports needed to reduce stigma and increase engagement with treat-
ment and/or recovery programs in these communities; ii) May include a review of successful, evidence-based programs for opioid abatement to determine necessary modifications to address various cultural and environmental norms,
stigma, beliefs, values, etc. that would increase the chance of successful implementation and adoption in these communities; i) Any proposals in this area should include partnering with experts from these communities from various
backgrounds including academic and lived experience;

() Address workforce needs for providing abatement efforts - i) May include programs providing credit toward certifications and/or degrees for Certified Peer Recovery Specialists (CPRS) based on the time, effort, education, and experi-
ence the certification process involves; ii) May include certifications and/or degree programs that fast track GPRS into job pipelines that help abate the opioid epidemic;

(0 Development of programs that prevent and/or reduce the impact of opioid use disorder-related incarceration, treatment, and/or recovery within the foster care system;

[ Increase resources for children and caregivers in kinship or fictive kinship care due to opioid use disorderrelated incarnation, treatment, and/or recovery, and/or to prevent substance use among children in kinship or fictive kinship
care;

[0 Other proposals that meet the requirements of Code of Virginia.

Error: Complete this field

Pl

e visit the following links for requirements of Code of Virginia §2.2-2370 and Exhibit E.

*Describe how the project relates to the prioritized area(s) selected above (for "Other proposals” describe how the project meets the Code of Virginia and/or Exhibit E requirements).

Enter text here

*Is the geographic focus of this project statewide or regional?

*How does the project address equity issues?

Enter text here
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OPIOID ABATEMENT AUTHORITY

Secretary of Health and Human Resources v @ JamesState MooreState v
GRANTS MANAGEMENT

€ Backtodashboard | OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 * Download Application

Enter text here

*Is the geographic focus of this project statewide or regional?

“How does the project address equity issues?

Enter text here

*Describe how the project aligns with state and/or federal mandates/priorities (those issued by the Goveror, General Assembly, Congress, CDC, SAMHSA, DOJ, etc.) Ex.: How the project aligns with Right Help, Right Now.

Enter text here

Briefly Describe the organization(s), including sub-recipients, contractors, etc. involved in this project. Attach any contracts, MOUs, MOAS, etc., or a draft narrative of the scope of services.

7 Edit & Delete + Add New

Name of Organization Amount of Funding Description of Role Entity Type

o

No Records Found!

Exit Previous ‘ Save & Next

After the required information is added, you can use the “Save & Next” button to
advance the application to the next step.

You are not required to provide at least one organization

BUDGET - PERSONNEL EXPENDITURES:

On this page you will provide the budget information for Salaried Staff and Hourly
Staff. This information will be used in the calculation of the anticipated amounts of
expenditures for Personnel. Note: The Salaried Staff allows you to enter the Benefits
amounts but the Hourly staff calculates from the Benefits amounts for you based on
a 30% standard. The application will calculate the totals and grand totals using the
information. Use the “Edit”, “Delete”, “Add New"” buttons to update, remove or insert
new information.
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Asterisk (') indicates required field

New Salaried Staff

Position Type/Description

Total Salaried Staft 0 na A o0 o NA

@© Include any positions proposed to be directly funded by the award. (click "Add New" to begin)

New Hourly/Wage/Part-time Staff

zzzzzzzzzz

Position TypeDescription

Total Hourly/Wage/Part-Time Staff 0 NA  NA 5000 o NA NA

Virginia OAA Grant Application - User Guide

7777777777

PP2027-2028

@ Include any wage/hourly positions proposed to be directly funded by the award. (click "Add New" to begin)

Grand Total

Grand Total o 5000 o

(o)

Grand Total #ot sttt Grand Total 7ot stat

5000 0 5000 o 5000

Previous Save & Next

After entering the required information is provided then you can use the “Save &

Next” button to advance the application to the next step.

BUDGET = OPERATING & CAPITAL EXPENDITURES:

On this page you will provide the budget information for Operating Expenses and

Capital Expenses. This information will be used in the calculation of the anticipated

amounts of expenditures for Operating & Capital Expenditures. The application will

calculate the totals and grand totals using the information. Use the “Edit”, “Delete”,

“Add New” buttons to update, remove or insert new information.

Note: Operating Expenses should include any administrative expenses, sub-

recipients, and contracts. Operating Expenses should not be used to track indirect

costs for the recipient city or county. Capital Expenses should only include... get from

the client.
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Budget - Operating & Capital Expenditures

Asterisk (") indicates required field

New Operating Expenses [ 7 ean |[ 0 ootee

PP2024-2025 PP2025-2025 PP2026-2027 PP2027-2028 PP2028-2029
tem Description
Total

Total Operating Expenses o nA 000 o NA 50.00 o NA 5000 o WA 50.00 o NA 5000
@ Include any jonal inistrative, supplies, rent, maii ipients, contracts, etc.). Indir not allowed for the recipient agency. (click "Add New" to begin) ‘
New Capital Expenses [ ean ][ # oo
PP2024-2025 PP2025-2026 PP2026-2027 PP2027-2028 PP2028.2029
tem Description
LLLLLLLLLLL
Total Capitl Expenses o NA s000 0 NA 5000 o nA 5000 o NA 5000 o NA 5000

@ Capital expenditures should only include:

Grand Total
#ot Units
Grand Total A nA 5000 na A 5000 na A 5000 A wa 5000 NA na 5000
= " m

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

BUDGET OVERVIEW:

On this page you may enter the Revenue anticipated for this Individual Grants
Application. This must be separated into Non-OAA Matching Funds and into OAA
Requested Funding Sources (State Agency). The system will calculate the Revenue
Grand Totals for your application and it will display the totals from the Expenses. Use
the “Edit” button to update State Agency OAA Request information.
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Budget Overview

Total Requested Amount from the OAA

Please note you will be presented with this error message: “Total Requested Amount
must be the exact match of the Total OAA Requested Funding Source.” If you see this
result you may need to make some adjustments to either your Expenses or your
Revenues when both are equal the error message will no longer be displayed. See

sample of error message below:

@ Total Requested Amount must be the exact match of the Total OAA Requested Funding Source.

‘ PERFORMANCE MEASUREMENT:

On this page you will be able to enter your performance measurement goals per
Fiscal Year (you must enter at least one Performance Measurement for one Fiscall
Year):
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Secretary of Health and Human Resources v

€ Backto dashboard | OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 % Download Application

Instructions

© Agency Information
| Enter the applicable measures for this project (number of people projected to participate) under the corresponding fiscal year. At least 1 is required for each year that the project is intending to request funding. Additional performance
© Project nformation measures that are not pre-populated here can be added at the bottom of this page under "Other"

| Asterisk (*) indicates required field
Budget - Personnel

o Expenditures . .
| Prevention/Education/Awareness Efforts
Budget - Operating & Capital
O pioae ore T

|
?
o

Budget Overview No. of children, infant to 5 years old, participating in prevention/education programming 0 0 0 0 0

Performance Measurement

No. children, elementary school age, partcipating in prevention/education programming 0 0 0 o 0
Objectives
| No. of children, middle school age, participating in prevention/education programming 0 0 0 o 0
Reference Information
Prepare for E-Signature No. of children, high school age, paricipating in prevention/education programming 0 0 0 o 4
No. adults from the aeneral nublic particioatina in prevention/education oroarammina 0 0 0 0 0

NOTE: Enter the applicable measures for this project (number of people projected to
participate) under the corresponding fiscal year. At least 1 is required for each year that
the project is intending to request funding. Additional performance measures that are
not pre-populated here can be added at the bottom of this page under "Other".

PIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Secretary of Health and Human Resources v @ JamesState Mo

« Backtodashboard | OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 % Download Application

No. of adults connected to a job / employment 0 0 o 0 0

Harm Reduction Efforts

Position Type/Description PP2024-2025 PP2025-2026 PP2026-2027 PP2027-2028 PP2028-2029
No. of people engaged during harm 0 0 o 0 o
No. of Naloxone kits distributed to at-risk individuals 0 0 o 0 0
No. of Fentanyl test kits distributed to at-risk individuals 0 0 0 0 0
No. of clean syringe exchanges conducted 0 0 o 0 0
Reported No. of overdoses reversed 0 0 0 0 0

Other - Please Describe | 7 ean H & Delete

Position Type/Description PP2028-2029

Provide any additional information regarding the measures selected (optional).

Exit Previous Save & Next

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

OBJECTIVES:
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On this page, you will provide at least one Objective to proceed.

%, OPIOID ABATEMENT AUTHORITY

\‘l 5 of Health and Human Resources v (@ JamesSt
fB/ GRANTS MANAGEMENT

& Back to dashboard ] (OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 % Download Application

© Instructions

Objectives

Agency Information

Project Information Asterisk (*) indicates required field

Budget - Personnel
Expenditures.

Budget - Operating & Capital Objective 7 Ext ‘ o Delete

Expenditures

(@ Atleast one objective must be entered. To add a new objective, select '‘Add New". ]

N S.No Objective Proposed Start Date Proposed Completion Date
Budget Overview

Performance Measurement

Obijectives °

Reference Information

No Records Found!

—©-0-0-0—0—0—0-0—

Prepare for E-Signature

Provide any additional information regarding the objectives entered (optional).

Exit Previous Save & Next

Use the “Edit”, “Delete”, “Add New” buttons to update, remove or insert one or more
Objectives with Proposed Start and Completion Dates:

Add Objective
Asterisk (*) indicates required field
“Objective

Enter Objective

*Proposed Start Date * Proposed Completion Date

Select Proposed Start Date Select Description of Role

| I

After completing one or more of the Objectives you can advance to the next step of
the application:
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Objectives

Asterisk (*) indicates required field

@ At least one objective must be entered. To add a new objective, select 'Add New'. \

Objective 7 Edit ¥ Delete ‘ + Add New
S.No Objective Proposed Start Date Proposed Completion Date
1 test 123 8/31/2024 10/30/2025

Provide any additional information regarding the objectives entered (optional).

Exit Previous ‘ Save & Next

After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step.

REFERENCE INFORMATION:

After answering the questions please provide a Weblink or File Upload for the “Yes”
answers. The allowed formats for file uploads are .docx, .png, .jpg, .jreg, .gif, .pdf, .txt,
Xls, xIsx, xps and file size should be less than 25mb.
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Secretary of Health and Human Resources v (@ JamesState MooreState v

< Back to dashboard J OAA State Agency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 £ Download Application

Instructions

Reference Information

Agency Information

Project Information Asterisk (*) indicates required field

Budget - Personnel

o (@ Answer the questions below and provide supporting information as prompted. The allowed formats for file uploads are .docx, .png, .jpg, .ipeg, .gif, .pdf, .txt, .xls, .xlsx, .xps and file size should be less than 25mb.
xpenditures

Budget - Operating & Capital

, " "
Expenditures Is your Project Evidence based

Yes  No

Budget Overview
*Is your Project Evidence Informed?

Performance Measurement Yes  No
Objectives “Is your project certified/credentialed by a State or Federal Agency, or other organization?
Yes  No

Reference Information

—-0-0-0-0—0—0—0-0-0

*Has your project received any award(s) and/or recognition?
Prepare for E-Signature
Yes  No

*Is your project working with an organization with an established record of success?
Yes  No

Do you have any additional supporting document?

Yes  No

o Previous m

Reference Information

Asterisk (*) indicates required field

@ Answer and pr ipporting file uploads are .docx, .png, .ipg, -Jpeg, gif, .pdt, xt, .xis, xisx, .xps and file size should be less than 25mb. ‘

*Is your Project Evidence based?
@Yes No

*Do you have a webiink or do you want to upload a fle?
@ Webiink  File Upload

*Weblink

hitp:/iwww.icann.org

*1s your Project Evidence Informed?
@ Yes  No

*Do you have a weblink or do you want to upload a file?
Weblink @ File Upload

*Upload File

I«
-

/1.5 days now or 2.0 days later.png

“Is your project certfiedcredentialed by a State or Federal Agency, or other organization?
Yes @ No

Has your project received any award(s) andor recognition?
Yes © No

Is your project working with an organization with an established record of success?
Yes @ No

Do you have any addional supporting document?
Yes @ No

Weblink example (use the provided field to enter the full address):
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Reference Information

Asterisk (*) indicates required field

@ Answer the questions below and provide as p pted. The allowed formats for file uploads are .docx, .png, .jpg, -jpeg, .gif, .pdf, .txt, .xls, .xIsx, .xps and file size should be less than
25mb.

“Is your Project Evidence based?

® Yes No

“Do you have a weblink or do you want to upload a file?

@® Weblink File Upload

“Weblink

http://www.mtxb2b.cm

File Upload example (use the “Upload Files” button or drag and drop a file to the box
next to it):

Reference Information

Asterisk (*) indicates required field

@ Answer the questions below and provide supp g as The allowed formats for file uploads are .docx, .png, .jpg, -jpeg, .gif, .pdf, .txt, .xls, .xIsx, .xps and file size should be less than
25mb.

“Is your Project Evidence based?

® Yes No

“Do you have a weblink or do you want to upload a file?

Weblink @ File Upload

*Upload File

[ &, Upload Files ]Ordrop files

Complete this field.

Then click the “Done” button:

Reference Information

Asterisk (*) indicates required field

© Answer p ipporting for file uploads are .docx, .png, .jpg, -Jpeg, -gif, .pd, txt, .xis, xlsx, .xps and file size should be less than 25mb.

*Is your Project Evidence based?
©®Yes  No

*Do you have a weblink or do you wantto upload a fie?

@ Weblink  File Upload
“Weblink

hitp:/iwww.icann.org

*Is your Project Evidence Informed?
@Yes No

*Do you have a weblink or do you want to upload a file?
Weblink @ File Upload

*Upload File

i 2, Upload Files | Or drop files

I«
-

/1.5 days now or 2.0 days later.png

*Is your i by a State or Federal Agency, or other org

Yes @ No

* Has your project received any award(s) and/or recognition?
Yes © No

*Is your project working with an organization with an established record of success?
Yes © No

Do you have any additional supporting document?
Yes ® No

‘ Exit ‘ ‘ Previous Save & Next
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After entering the required information is provided then you can use the “Save &
Next” button to advance the application to the next step. For an “In Progress”, “Draft”,
or “Submitted” status application you will be able to select a blue button labeled
“View Application” that will generate a PDF of your application in a new tab or

window for review and download.
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PREPARE FOR E-SIGNATURE:

On this page, the responsible person must E-sign the application for a grant. NOTE:
Signer must be a State Agency person with signatory authority. Once the application
has been e-signed, the user will need to return to this page to submit the application.

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Secretary of Health and Human Resources v @ JamesState MooreState v

< Back to dashboard OAgency Proposal - PP2024-2025 | Secretary of Health and Human Resources-2025-STAT-New-000693 £ Download Application

Instructions \
Prepare for E-Signature

Agency Information
Sign

‘& section must be completed by the person designated with gignatory authority for

Project Informat
roject Information Asterisk (*) indicates required field

Budget - Personnel
Expenditures ’

@ Once finished, select checkboxes and click Save & Finish. All State Agency applications will need to be e-signed on the Project Summary form which can be found in the *In Progress" tab on the dashboard and
selecting "Send for E-Sign". Please click on Download Application button on top to download a copy of the application as a PDF file.

Budget - Operating & Capital

Expenditures

* I swear or affirm that all information contained in and attached to this application is true to the best of my knowledge and that | agree that any awards resulting from this application will follow the OAA's established terms & conditions.

Budget Overview

Performance Measurement ‘ Exit J Previous Save & Finish

Objectives

Reference Information

0-0-0-0-0—0—0—0-0-0

Prepare for E-Signature

Select the checkbox next to the “l swear or affirm that all information contained in

and attached to this application is true to the best of my knowledge and that | agree

that any awards resulting from this application will follow the OAA's established

terms & conditions.”

The result will look like this:

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Secretary of Health and Human Resourcesv @ JamesState MooreState v|

@ Application is Ready for E-Sign

Thank you for submiting your application! Your application has been Ready for E-Sign.
Application Name: Secretary of Health and Human Resources-2025-STAT-New-000693

Next Steps

+ Please submit all other project apipications for your State Agency Proposal and click on Send for E-sign on the dashboard under In Progress tab to send applications for E-signature and submit.
+ Our team s dedicated to ensuring a thorough and fair review of all applications. You will be notified of the outcome as soon as the review process is complete.
« If you have any inquiries or need further assistance, please feel free to contact our support team at info@voaa.us.

+ Download Application ‘ « Back to Dashboard
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Invite New User (fill in the required information):

After either step is completed then you should use the “Send for E-Sign and Submit”
button.

This is what the final submission popup will look like:

Send Application for E-Signature and Submit

Are you sure you want to send application for E-Signature and Submit?

Next an email will be sent requesting the E-Signature and the OAA Staff will begin
processing the Individual Grant application.

OPIOID ABATEMENT AUTHORITY

AJ_""/ Clarke County v @ Rusty Grisworld
“ GRANTS MANAGEMENT

© Application is Ready for E-Sign
Thank you for submitting your application! Your application has been received and is currently being processed. We appreciate your interest and will carefully review the information you have provided.
Application Name: Clarke County-2025-IDIC-New-000692

Next Steps

« Please make sure to get the Authorized Official complete their e-signature on application via the email received to complete the intake submission.
« Please keep this Application Name for your records, as it will be used for any future correspondence regarding your application.
+ Our team is dedicated to ensuring a thorough and fair review of all applications. You will be notified of the outcome as soon as the review process is complete.

« If you have any inquiries or need further assistance, please feel free to contact our support team at info@voaa.us.

* Download Application & Back to Dashboard

The following page will display, allowing you to choose one of two options by
selecting either the “Download Application” button (which will download a PDF of the
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application you submitted or the “Back to Dashboard” button that will return you to
the Dashboard.

The signed State Agency application will now be in the “Submitted” status.

OAA staff may send your application to the “Assigned Back” status to allow you to

provide the requested information they need to complete your application
processing. This is typically done by uploading additional information in the form of
one or more files. Please note that all processing on your application will stop when
this status is displayed on your application dashboard.

STATE AGENCY SEND FOR E-SIGN:

A single State Agency can apply for more than one project and if that is the case
then all related projects for a single agency grant must be submitted at the same
time by having the same signatory person specified. This is accomplished by using
the “Send of E-Sign” button.

You should be able to click a button under this "In Progress’ tile on top right as the
"Send for E-Sign" button:

v'"“-: OPIOID ABATEMENT AUTHORITY

A — Virginia Community College System v @ TestState TestAgency v

8% Dashboard | Dashboard
) Grants Management
So o 2 0
Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
[B Historical Downloads
Applications
In Progress (1) Submitted (1) Under Review (0) Assigned Back (0) Awarded (0) Closed (0)
Please click on Send for E-Sign button to send Applications for E-sign. Send for E-Sign
Virginia Community College System-2026-STAT-New-000873 © Ready For E-Sign
View Application
Project Name Due Date Proposed Amount Awarded Amount

UAT Test Project Name 12/5/2024 $0.00 $0.00

This will display the proposals available to be sent in a new screen which allows you
to “Select Proposal Performance Periods from the drop down list:
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% OPIOID ABATEMENT AUTHORITY

;‘l ¥ Virginia Community College Systemv @  TestState TestAgency v
‘adB! GRANTS MANAGEMENT

[« oo amvon |

Send for E-Sign & Submit

Asterisk (*) indicates required field

* Select Proposal Performance Period

Agency Information
Name of Agency *Secretariat
Virginia Community College System Education

After the Performance Period is selected you can select projects by clicking on
checkbox along with Priority against each project and then either “Add Existing
Contact” for the Signatory or “Invite New User” for the Signatory. The process for
adding or inviting contacts is the same throughout this guide. This will complete the
initial submission process for all displayed projects in the list. See image below:

,. OPIOID ABATEMENT AUTHORITY =
} Virginia Community College System-v @ TestState TestAgency
GRANTS MANAGEMENT

Send for E-Sign & Submit

+ Download Summary of Proposal

Asterisk (*) indicates required field

Select Proposal Performance Period

[ OAA Stte Agency Proposal - PP2025-2026

Agency Information
N Secretariat
Educaton
Proposal Summary
f1ho agency is submiting a hon the projocts must bo prory ranked.
Trpe
zzzzzzzzzzzzzzzzzzzzzzzz
UAT Tost Projct Namo o For e 50 00 000 5000 000 s
Tota Requested by Pertormance Period 5000 000 5000 5000 5000

Do you want o add existing contac

Add Existing Contact ~ Invite

After the Signatory is designated and sent to E-Sign the following screen will appear:
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@ Summary of Proposal is Sent for E-Sign

Thank you for submiting your Summary of Proposal
State Agency Name: Virginia Community College System

Next Steps

« Please get your
jew r ou wil be noiied of the outcome as soon as the review process is complete.

 Downiontsummary o prposs[|[JR AR

+ I you have any inauiies or nead further assistance,
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AWARD PACKAGE, APPEAL, ANNUAL REPORTING, AND

CONTINGENCIES

If you receive an Award you will receive a PDF of the Award Package for your review
and to retain for your records. If you did not receive an Award for an Individual Grant
Application you may be able to appeal that decision (this is @ manual process at this
time). Note: Cooperative Partnership Grants and State Agency Grants are not able to
appeal the Grant Committee’s decisions because these are competitive grants. In
the case of Awards, there is a requirement for Annual Reporting. Finally, some grants
may be awarded but are required to respond to specific requests for Contingencies
by providing documentation. Please refer to sections below for more information

about each of these topics.

AWARD PACKAGE:

When your application is approved by the Grants Committee for an Award the status
will change to “Awarded” and you will be able to review the Award Package. This is

what the Dashboard will look like:

2 . OPIOID ABATEMENT AUTHORITY
-3 Clarke County v @ Rusty Grisworld v

ij GRANTS MANAGEMENT

o E=te | Dashboard
) Grants Management
$2 1 6 0
Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
[§ Historical Downloads
Applications
e Estimated Funds Look-Up PP
Tool
In Progress (0) Submitted (0) Under Review (0) Assigned Back (0) Awarded (1) Closed (0)
2B COOP Partner Dashboard
Clarke County-2025-IDIC-New-000692 o Awarded
e umer
Project Name Submitted Date Proposed Amount Awarded Amount
test 9/17/2024 $243 $2.43

You can access a copy of the PDF file by downloading it from the site by clicking on
the “Award Package/MOU” button. The page shown below will be displayed:
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From the upper right corner you will see a “Download Award Package” button clicking

this will download or display a PDF file of the Award Package/MOU.

Below that section are 3 buttons to allow you to Upload Files in order to meet the
Required Documents:

e Contract/MOU with partners/contractors/subrecipients
e W-9

e Optional Document (not required)

Finally there is a section where you can enter Authorized Official or designee contact
information so they can receive the E-Signature email for the Award Package E-Sign.
You will need to select an appropriate response to the question “Do you want to add
existing contact or want to invite new user?” by clicking either “Add Existing Contact”
or “Invite New User” options.

If you select the “Add Existing Contact” you can select the Name from the drop down
list:
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€ Backto dashboard

*Upload Document

Or dropfiles

‘Sample W-9 Link

Optional Document

Upload Document

Or dropfiles

Award Package E-Sign

’ @ Please enter Authorized Official or designee details and click on Send Email Button. They should receive an email for E-Signature and once completed you'll be able to submit application.

“Do you want {0 add existing contact or want to invite new user?
@ Add Existing Contact  invite New Uset
“Name

Select an Option

*First Name Middle Name * Last Name
*Job Title Office Phone Gl Phone.
Suffix “Email

E-Sign Completion Status
New
-

If you select the “Invite New User” option you will need to provide their contact details:

 Backto dashboard

w-g
“Upload Document

Orarop files

Sample W-9 Link

Optional Document

Upload Document

Ordropties

Award Package E-Sign

’ @ or and click on Send Email Button. They should receive an email for E-Signature and once completed you'll be able to submit application.

*Do you want o add existing contact or want {o invite new user?
Add Existing Contact @ Invite New User

*First Name. Middle Name: “LastName
*Job Title Office Phone Gell Phone
Suffix “Email

Submit

E-Sign Completion Status.
New

In either case, you will need to click the “Send Email” button to send the Authorized

Official or their designee the E-Sign email.
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The E-Sign Completion Status will change from “New” to “Pending”. Once the E-
Signature is completed, you can select the “Submit” button.

Also, from the Dashboard when the application status is “Awarded” you can use the
other two buttons on the screen to “View Documents” or to see any "Contingency

Documents” as shown below:

. OPIOID ABATEMENT AUTHORITY Clarke County @ Rusty Grisworld

A GRANTS MANAGEMENT

£ Dashboara | Dashboard
B Grants Management
$2 1 6 0
Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
B Historical Downloads
Applications
e Estimated Funds Look-Up
oo
neopam | summenr | unoneiorm | sswgoeasscker IS  comiw
2% COOP Partner Dashboard
Clarke County-2025-IDIC-New-000692 @ Awarded
ot ame suomais s proposaa o0 A
ot - 2 e

View Documents will allow you to select any of the following:

e PDF Copy of the “Award Package/MOU”

e PDF Copy of the “Intake Application”

e PDF Copy of the “Gold Standard Agreement” (only available if you applied for
the Gold Standard Incentive as part of the Application process).

Dashboard
‘Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
Applications
In Progress (0) Submitted (0) Under Review (0) Assigned Back (0) Awarded (1) Closed (0)
Award Package/MOU
Clarke County-2025-IDIC-New-000692 © Avarded
Project Name Submitted Date Proposed Amount Awarded Amount
test 917/2024 $2.43 5243 Intake Application
Award Package/MOU
Gold Standard
Agreement

The “Contingency Documents” button will open the following page where you can
upload the required documents specific to your application. You may not see all of
the required documents displayed. For each document use the “Upload Files” button
to provide one or more files. When all have been uploaded you can click the

“Submit” document.
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OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Required Documents

Astorisk () Indicatos roquired field

(© The allowed tormats forflls upioads ars docs, e, 155, 1P gl -pet, ot xs,

1, xps and file size should be less than 25mb.

* Completian of Operational Agreement

FiloStatus  penang

* Completion of Capital Costs Agreament

FiloStatus  enang

*Bocumentation securing non-OAA matching funds.

FloStatus  enang

* Completion of Prograss Reporting Workbaok

Fle Status  penang

* Acknowledgment of Subsequent year Propased Amount

FlaStatus  pending

Page 156



Virginia OAA Grant Application - User Guide

APPEALS:

If your Individual distribution application was GC Denied then it will be displayed in
the Closed list on the Dashboard. You can use the “Appeal” button to appeal the
decision. You can also use the “View Documents” to see a PDF copy of the Intake

Application. Not all applications for a grant can be appealed. Cooperative
Partnership and State Agency grants not able to be appealed.

Clicking the “Appeal” button will open the following pop-up with a field labeled “Enter
optional additional comments to be considered by OAA’'s Board of Directors.” to

explain your reason for appealing. You also may use the “Upload Files” button to
“Upload Optional Supporting Documentation”.

Appeal

Enter optional additional comments to be considered by OAA's Board of Directors.

Upload Optional Supporting Documentation

& UploadFiles | Or drop files

After you submit your Appeal that application’s status will be “Under Review”. If it is
“Appeal in Process” there will be a button “View Appeal” and another button “View

Application”.
Dashboard

So 1] 6 0

Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
Applications

In Progress (0) Submitted (1) Under Review (1) Assigned Back (0) Awarded (0) Closed (0)

Project Name Submitted Date Proposed Amount Awarded Amount
View Application

‘York County-2025-IDIC-New-000703 @ Appeal in Process.

Test York Project Name 9/19/2024 $16,576.50 $0.00

The “View Appeal” button will open the following read-only screen when clicked:
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View Appeal

Optional additional comments o be considered by OAA's Board of Directors.

test

Optional Supporiing Documentation

+ Appeal Section @

Clicking the “View Application” button will open a PDF copy of the Application.
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ANNUAL REPORTING:
1. If the Application Status is “Payment Processed” then the Applicant can start

filing the Annual Report.
2. This is done by selecting the “Grants Management” tab, then locating the
white “Start Annual Reporting” button.

Note: If your Grant is eligible for Annual Reporting then the following message

pictured below will appear on the Dashboard:

T AUTHORITY

This is intended to notify you of the period when you can submit your annual report.
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OPIOID ABATEMENT AUTHORITY
ELJ&)'

Highland County v @ ) JamesDEMO MooreDEMO

Apply
B Grants Mar it
&% Members Fiscal Year New Application Renewal Application Amend Application Annual Reporting
2025

Open Date 8/1/2024 Open Date 7/29/2024 Open Date 7/30/2024 Open Date 7/28/2024

GRANTS MANAGEMENT

.=
=8 Dashboard OAA Individual City/County Distribution Grant - 2025  open [ Start Annual Reporting ]

Fn Historical Downloads

Due Date 11/1/2024 Due Date 10/16/2024 Due Date 2/1/2025 Due Date 11/1/2024

Estimated Funds Look-Up
Tool Purpose

]

The Virginia Opioid Abatement Authority’s (OAA’s) Individual Distribution and “Gold Standard” Incentive grant awards for cities and counties

COOP Partner Dashboard come from the Opioid Abatement Fund. The contents of this application are for cities and counties applying for awards for Individual Distribution
and “Gold Standard” Incentive projects from the OAA in compliance with the national settlement agreements, Commonwealth’s memorandum of
understanding (MOU), and Code of Virginia.

[ 1]
+m

@ View Details

info@voaa.us 3 Download Terms & Conditions

3. A new popup window will display and you will need to select your original

project name from the picklist and the select the blue “Start Annual Reporting”
button.

0AA Individual City/County Distribution Grant - 2025 X
Asterisk (*) indicates required field

Please select the project and complete the annual reporting for the selected project.

Select Project

Start Annual Reporting

1. The steps to complete the Annual Report are very similar to the application
you originally completed. The difference is that you would need to provide the
following currency field values: “Expended towards OAA Projects”, “Expended
towards Non-OAA Projects” and “Amounts Held in Reserve” for each
Distribution.

2. Forinstance, on the Direct Distribution you will see a popup similar to the one
pictured below:
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Direct Distribution - Edit Budget - X

Asterisk (*) indicates required field

Fiscal Year *Received Amount
2025 v $1,000.00

*Expended towards OAA Projects *Expended towards Non-OAA Projects
$1,000.00 $0.00

*Amounts Held in Reserve

$0.00

Cancel Save

3. The Budget steps may require updating to explain the amounts “Expended” or
“Encumbered” per row and type. On the Budget Overview step you will need to
enter the Amounts Approved by “Grants Committee Carry Forward” to
account if you haven't expended or encumbered funds to match the total.

4. Please review the example images below:

% OPIOID ABATEMENT AUTHORITY
Clarke County v @) Rusty Grisworld

sl B! GRANTS MANAGEMENT

€ Backto l OAA City/County D Grant - 2025 | Clarke County-2025-IDIC-Annual Reporting-000872 3 Download Rep

© Distribution Information
| Asterisk (*) indicates required field

o Budget - Personnel

Expenditures Salaried Staff - FY2025
’ Budget - Operating & Capital Position Type/Description # of FTEs Awarded Expended Total
Expenditures
[ test 123 1 1.35 1.35 0.00
Budget Overview
‘ Total Salaried Staff 1 $1.35 $1.35 $0.00
Performance Measurement
Obijectives Timeline Wage/Part-Time Staff - FY2025
Reference Information Position Type/Description # of Wage or PT Awarded Expended Total
Signature Test 1 1.08 1.08 0.00
Total Wage Staff 1 $1.08 $1.08 $0.00
Grand Total - FY2025
Position Type/Description # of Staff Awarded Expended Total
Totals 2 $2.43 $2.43 $0.00

Exit Previous Save & Next
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Clarke County v

@ Rusty Grisworl

‘ € Backtodashboard | OAA Individual City/County Distribution Grant - 2025 | Clarke County-2025-IDIC-Annual Reporting-000872

Instructions
Budget Overview

Complete the budget information below for the project

Narrative Report

Distribution Information
Asterisk (*) indicates required field

Expenditures Revenue

Budget - Operating & Capital

Non-0AA Funding Sources
Expenditures

Budget Overview Funding Sources

?
?
o
‘o Budget - Personnel
i
?

Performance Measurement
[ Direct Distribution

Objectives Timeline

| Total Non-OAA Funding Sources
Reference Information

Signature

0AA Requested Funding Sources
Funding Sources

Individual Distribution (IDIC)

Gold Standard Distribution

Total OAA Funding Sources

Grand Tatal

* Download Repor!

cality (City/County/State Agency) is requesting to be funded

Pledged Expended/Encumbered Balance
$0.00 $0.00 $0.00
50.00 $0.00 50.00
Pledged Expended/Encumbered Balance
$2.43 $0.00

$0.00 $0.00 $0.00

5243 $0.00 5243

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Clarke County v

@ Rusty Grisworld v

‘ € Back ‘ OAA Ci y Distribution Grant - 2025 | Clarke County-2025-IDIC-Annual Reporting-000872
Revenue Grand Total
Totals
Expenses
Expenses

Personnel-related

Total Expenses

Carry-forward Amounts
Expenses

Balance Available for Carry Forward

Amount Approved by Grants Committee for Carry Forward

Balance to Return to OAA

* Download Report

Pledged Expended/Encumbered Balance
$243 50.00 s2.43
Pledged Expended/Encumbered Balance
$2.43 5243 $0.00
5243 s243 $0.00

Awarded

$2.43

$243

5. The next step is to update the Performance Measures. Please note that only

previously selected Performance Measures will be displayed - see image

below:
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OPIOID ABATEMENT AU'
GRANTS MANAGEME]

Clarke County v @ Rusty Grisworld v

€ Back todashboard | OAA Individual City/County Distribution Grant - 2025 | Clarke County-2025-IDIC-Annual Reporting-000872 % Download Repol

Instructions
Performance Measurement

Enter the actual FY2025 performance measures achieved for the 7/1/2024-6/30/2025 performance period. In the comment section, provide an explanation on any disc

Narrative Report

ancies between the approved and the actual performance measures.

Distribution Information
Asterisk (*) indicates required field

Expenditures Harm Reduction Efforts

Budget - Operating & Capital Position Type/Description FY2025 Awarded FY2025 Actuals Comments
Expenditures

Reported No. of overdoses reversed 1 1
Budget Overview

Performance Measurement

?
?
o
g Budget - Personnel
i
)t
?

Other - Please Describe ‘ 7 Edit H § Delete

| Positon TypaDescripion FY2025 Avardod Comments
Reference Information

Objectives Timeline

Provide any additional information regarding the measures selected (optional).
Signature

6. After that step there will be an opportunity to provide updates on the
objectives previously defined during the original application.

OPIOID ABATEMENT AUTHORITY

Clarke County v '@ Rusty Grisworld v
£ GRANTS MANAGEMENT aIke.County usty Grisworl

»

Back to dashboard ‘ OAA Individual City/County Distribution Grant - 2025 | Clarke Cq y: 5-IDIC-A| | i 0872 + Download Repor

Instructions

Narrative Report

Objectives Timeline

plete the information below for the project the city or county is requesting to be funded

Distribution Information
Asterisk (*) indicates required field

Budget - Personnel

Expenditures Objective
Budget - Operating & Capital Objective Proposed Start Date Proposed Completion Date Actual/Revised Start Date Actual/Revised Completion Date
Expenditures

test 123 813172024 103012025 MMDDYYYY ™ MMWDDAYYYY ™

Budget Overview
Performance Measurement

Provide any additional information regarding the objectives entered (optional).

Objectives Timeline

—-0-0-0—0—0—0-0-0

Reference Information

‘ ‘ Exit ‘ Previous Save & Next
Signature ) L

7. The final step before signature will be where you can “Upload a detailed
expenditure report” as a Weblink or as a File Upload and you can optionally

provide additional supporting documentation - see image below:

OPIOID ABATEMENT AUTHORITY
. ﬂj

Clarke County v @ Rusty Grisworld v
GRANTS MANAGEMENT

« Back | oA Indivi ity y Distribution Grant - 2025 | Clarke County-2025-IDIC-Annual Reporting-000872 * Download Report

Instructions

Reference Information

Narrative Report

Distribution Information Asterisk (*) indicates required field

Budget - Personnel

o (@ Complete the items below. The allowed formats for file uploads are .docx, .png, -ipg, -ipeg, .gif, .pdf, .txt, .xls, .xisx, .xps and file size should be less than 25mb.
xpenditures

Budget - Operating & Capital

Exponditures Upload detailed expenditure report

Weblink ~ File Upload
Budget Overview
Do you have any additional supporting documentation to upload (optional)?

Performance Measurement Yes  No

Obijectives Timeline

Reference Information Exit Previous ‘ Save & Next

Signature

—0—-0-0-0—0—0—0-0-0
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8. Then you can move to the step defining the contact who will complete the E-
signature with the option to “Add Existing Contact” or “Invite New User” as the
signatory - see image below:

OPIOID ABATEMENT AUTHORITY
Clarke County v @ Rusty Grisworld v

B/ GRANTS MANAGEMENT

|« Backiodashboard | OAA Individual City/County Distribution Grant - 2025 | Clarke County-2025-IDIC-Annual Reporting-000872 * Download Report

Instructions
Signature

Signature section must be completed by the person designated with signatory authority for the ity or county

o
o
i
o

o Budget - Operating & Capital
| Expenditures * I'swear or affirm that all information contained in and attached o this report is true to the best of my knowledge and this award has been carried out in compliance with the OAA's Terms and Conditions.

Narrative Report

Distribution Information
istributi rmatl Asterisk (*) indicates required field

Budget - Personnel
Expenditures

‘ (@ Please click on the Download Report button on top to download a copy of the report as a PDF file.

|
|
|
|
|
|
© signature

©  Budget Overview ‘ (@ Please enter Authorized Official (city/county executive or designee) details and click on "Send for E-Sign and Submit" button. They should receive an email for E- Signature to complete the intake submission.
© Performance Measurement
*Do you want to add existing contact or want to invite new user?
© Ovjectives Timeline @ Add Existing Contact Invite New User
* Search for Authorized Member Contact
©  Reference Information Search for Authorized Member Contac
Rusty Clarke Grisworld B
*First Name Middle Name Last Name
Rusty Clarke Grisworld
*Job Title Office Phone Cell Phone
Lucky
Suffix *Email

james.moore-+lucky@mixb2b.com

Exit Previous Send for E-Sign and Submit

9. Once the Applicant user clicks on the “Send Email and Submit” button there

will be a confirmation screen with Yes or No options.

10. If you answerYes, The system will generate a PDF of the entire Annual Report
including all the sections in pdf format should be sent to the given email
(mentioned in the Email field) - the following page will appear:

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Clarke Countyv (@ Rusty Grisworld v|

© Annual Report is Ready for E-Sign

Thank you for submitting your Annual Report! Your annual report has been received and is currently being processed. We appreciate your interest and will carefully review the information you have provided.
Annual Report Name: Clarke County-2025-IDIC-Annual Reporting-000872

Next Steps

+ Please make sure to get the Authorized Official complete their e-signature on annual report via the email received to complete the annual report submission.

+ Please keep this Annual Report Name for your records, as it will be used for any future correspondence regarding your annual report

+ Ourteam is dedicated to ensuring a thorough and fair review of all annual reports. You will be notified of the outcome as soon as the review process is complete.
+ If you have any inquiries or need further assistance, please feel free to contact our support team at info@voaa.us.

+ Download Annual Report « Back to Dashboard

1. The E-Sign Completion Status should display Pending in that scenario.

12. When Authorised member clicks on the pdf, the member should be able to put
the e-sign using the E-signature functionality at the specified places in the
pdf.
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13. . Once the Authorised Member completed the signature, then the E-Sign
Completion status should automatically changed to Completed.
14. The signed Annual Report should be attached to the Application Record.
15. All the following places should display the signed Award Package in pdf
format and available for download:
* Applicant Portal (Annual Reporting Tab)
* Historical Downloads
* Internal Portal (OAA User)/Application Record
* Dashboard-Closed tab- View Document (Drop-Down)
* Submit Screen
16. This functionality is applicable for Individual, Cooperative, State Agency and
Direct Distribution type of Application.
17. For Individual, Cooperative & State Agency, this is applicable for New, Renew
and Amendment flows as well.
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CONTINGENCIES:

As a part of your Grant Application approval you may be required to provide
information related to Grant Requested Contingencies as advised by Staff
Recommendations. You will need to provide responses to each Contingency in the
form of a file upload for the OAA Staff to release the payments. A list of potential
Contingencies are noted below:

e Completion of Operational Agreement

e Completion of Capital Costs Agreement

e Documentation securing non-OAA matching funds

e Completion of Progress Reporting Workbook

e Acknowledgment of Subsequent year Proposed Amount
e Other documentation requested by OAA Staff TBD.

When your Grant Application is approved for award there may be additional required
documents (file uploads) required such as a W-9 and any Contract/MOU with
partners/contractors/subrecipients, these documents will need to be provided as file

uploads prior to payments being made.
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CARRYFORWARD REPORTING:

When you have completed the Renewal and are eligible to provide CarryForward
Trueup Reporting for the previous Fiscal Year, there will be an on screen message in
the Portal Dashboard. From the Portal on the Dashboard the Carryforward Reporting
message and dates will display as an on screen message. These are dependent on

the time period defined for Annual Reporting or Carry-Forward periods.

Carryforward Reporting only occurs after Renewal Application is in “Awarded” status
(but still not “Payment Processed” status). You must already have an Intake

Application with status of “Awarded” and “Payment Processed” with a linked Renewal
Application in a status of “Awarded”. The application dates must also fall within the
range displayed for Carryforward are allowed to proceed.
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Only eligible projects for Carryforward TrueUp Report will show up because the Initial
was completed and the Renewal is awarded will be in the list. See image below:

After selecting an eligible project the Popup shown below will ask some Carryforward

eligibility questions (use the dark blue circle with the letter “i” to get help text):
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Then select the “Start Carryforward TrueUp Report” button to proceed. Note: The

second question must be “Yes” or else you will only be allowed to provide an upload
only on a “No” response.

The Carryforward Application instructions page will be displayed. The steps are:
Carryforward Narrative, Budget overview, Reference Information and Signature. See
Instructions screenshot below:

€ Backto VA OAA Cooperative Partnership Grant New- 2024 | Richmond City-2024-COOP-New-002213 S

On Carryforward Narrative the first 3 questions are read only,the next 2 questions are
mandatory. The “Final FY#### The "Carry-Forward Amount” field is not editable but
will be populated based on data entry in the other steps. (NOTE: #### refers to the

4 digit Fiscal Year or Performance Period Year - example: 2024)
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Carryforward Narrative Part 1 of 2:

NN ABATEMENT AUTHORITY

NTS MANAGEMENT

& Back 1o dssnbosrd Wk OAR Individunl City Grant - 2024 | Williamsburg City-2024-10IC-Carrylorward Repor 062201 ¢ Downlosd Reps
O insirucsions

Carryforward Narrative

Campiote e inlormation below ion e project he oy o County s necussting i be funded

©  Carytorward Narrstive

Budget (vardew
Asbarini () inclicabos sncuined ki

Febernnom Infoermation Eaty/Coumby Hama Gani Typeo

Wit ity

Sqgnatra

Progect Hame

whorward M Agp

Provede 8 namatve upsaln regardng st of eaperdtures b tha project

Mole any dscrepancess hatwesn the FYR0M cary-lormnnd amount speove by the OAA Grants Comeniies |SZV208 ) and tha eal FY2024 Carey-innwand smount reponiod i this worsbook

Hote sy discrepancies Between the FYE0E4 carry-forward amourt approved by T CAA Geants Commetios (S232004) and the final FYEM cary-lormarnd amount mponed in the workbook |

Eov e reporied fnal carry-dormand amountis ). pleass describe what generaied the smoundis), as well as The sxpecied e 0f sotual cary-lomard s

Final Fy2024 OAA Carry-forward Amount

Carryforward Narrative Part 2 of 2:

M ABATEMENT AUTHORITY

TANTS MANAGEMENT

& Mack io deshboard WA DA Individisnl City Grant - 2024 | Williamsbuirg City-2024-IDIC-Carmyforwand Repon-002201 T Dl
Palerance informalion CayCounty Name Cenrl Ty
Vlarsbung City nckvachual Distribuion (108G
Bgnatew
Progect Name
Carrytorward hew Agp

Prerviehts iy Fubfriafive upcilit R-pARng Ba% ol sxpenditures ko Thi. propet

Fote any dscrepancies hetwenn The FYA024 camy- oewnnd amount appeoved by the A Grants Cometien (5772024 and the fral FY2024 camyp iomard amount reporind in s wor ook

Haste By SRR ARG Bt By FYZU04 0Ty IOrwisrs Ao soprowd by T QAN Cenmty Commanps (STA024) and the tnal FY 2004 Caimy-Somars Smount rpomed in I workbos

Fou tha reporied inal carmy-borwand amouniis), please duscniie what gensraled the amoursis) as well as the sxpected use of sctual camy-lonward ks

Not afry RSCTUQANCHS BBbwiie I FYZ004 caery- ionwied Bmour Soproed by T OAA Grants Commnis (5°22024) and the tinal Fr2004 camy-lormin Mmoun! fpomsd in s wombos

Final Fyv 24 OAK Carrp-forsard Amourt

B P m

Save and Next button will display the Budget Overview step Part 1 of 3:
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% OPFIND ABATEMENT AUTHORITY

i GRANTS MANAGEMENT

& Baon o e Wil QAR individuai City Grant - 2024 | Willinmsburg City-2024-iDIC-Carrylorward Repart-002201 ¥ Dowrdesd L]

O remicnons
" — Budget Overview
o S O Astariak || indicalos required fesd

Fisferance informaiion
Revenue
St

Non-0AA Funding Sources

iy Duieinstar

Total boe Ok Funding Sources $4.600.90 #.006.66 000 0000

DA Revenue Funding Sources

Budget Overview Part 2 of 3:

i

"\ OPIOID ABATEMENT AUTHORITY . -
{ ﬁ 3 e ‘Williamsbirg Ciy » @ Shashank Agarwal -
E GRANTS MANAGEMENT

& Back to dashboard | VA OAA Individual City Grant - 2024 | Williamsburg City-2024-IDIC-Carryforward Report-002201 % Downioad Report

Total Hon-OAA Funding Scurces 55,000 00 52,000 00 54.000.00 £1,000.00

0AA Revenue Funding Sources

Incivicunl Distriwtion DIC)

$3,000.00
Gold Standand Distribution 700,00
Tedal QAA Funding Scurces $5.000.00 $3.100.00 R53,700.00 $1,300.00

Revenue Grand Total

The first part of the Budget Overview step includes the opportunity to enter Revenue
for both Non-OAA Funding Sources and OAA Revenue Funding Sources. Here you can
enter the Final FY## Expenditures amount as currency for each Funding Source. The
Revenue data entry will display the updated value under Revenue Grand Total.

The next part of the Budget Overview includes the opportunity to enter Expenses
under the Final FY## Expenses as currency.
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Budget Overview step Part 3 of 3:

| —

‘.'" l"-._ OPIOID ABATEMENT AUTHORITY

- Williamsburg City » @ Shashank Agarwal -
GRANTS MANAGEMENT
+ Back o dashboard | WA OAA Individual City Grant - 2024 | Williamsburg City-2024-IDIC-Carryforward Report-002201 2 Download Repori
Total Reverues $10,000.00 56,100.00 §7,700.00 52,300,000
Expenses

Exper Busdget ot Awarded Project Expenditurss fron Final FY24 Expendiiures inal FY24 Balanes

Parsonnel- rblated

£0.00
"
Total Exparses $10.000 00 $0.00 £0.00 $10.000.00
AevenueExpenditure Reconcilation $0.00 §6,100.00 §7,T00.00 -§7, 700,00
Approved FY2024 OAA Carry-lorward Amourt Final FY2024 OAA Carry-lorward Amount

If both Capital / Operating and Personnel Expenses are declared then both would be
visible for Final FY## Expenditures data entry as currency.

The system will compare the Revenues and Expenditures amounts, they must match

to move forward. You will receive a red error message “Final Expenditures of Revenue

and Expenses do not match.”

Screenprint of mismatch amounts error message:
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l.'" ! % OPIOID ABATEMENT AUTHORITY

Wilimsburg City» @ Shashank Agarwal =

GRANTS MANAGEMENT
# Back o dashboard | VA OAA Individual City Grant - 2024 | Williamsburg City-2024-1DIC-Carryforward Report-002201 2 Download Report
AevenusExpenditure Reconciliation 50,00 S6.100.00 £2.700.00 -52. 760,00
Approved FY 2024 OAA Carry-lorward Amount Final FY 2024 OAA Carry-forwarnd Amount
Balance of Approved and Final FY 2024 OAA Carry-forward Amount % chango between approved and final amounts

@ Final Expenditures of Revenue and Expenses do not match

e irins m

After correcting any discrepancies in Revenue and or Expenses, you will be able to
move to the next step. The calculated values at the bottom of the page will be
displayed.

These read-only calculated values are labeled:

“Approved FY###H# OAA Carry-forward Amount”, “Final FY#### OAA Carry-forward
Amount”, “Balance of Approved and Final FY#### OAA Carry-forward Amount”, and
“% change between approved and final amounts”.

(NOTE: #### refers to the 4 digit Fiscal Year or Performance Period Year - example:
2024)
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OPIOID ABATEMENT AUTHORITY

m Wiliamsburg Gity = g Shashank Agarwal »
E GRANTS MANAGEMENT

& Backiodashbosrd | VA OAA Individual City Grant - 2024 | Williamsburg City-2024-IDIC-Carryforward Report-002201 & Download Repo

Porsonrs- el

57,700,600
Tatal Expendds $10.000 00 S0 00 §7. 70000 $2.300.00
AevenseE rpenditure Reconcilation £0.00 56,100.00 S0.00 s0.00
Approved FY2024 OAA Carry-forward Amount Final Fy2024 OAA Camy-forward Amount
L
Balance of Approved and Final FY2024 OAA Carry-forward Amount %, change betwoen approved and final amourts

s s m

Once you review those fields’ values you can use the Save & Next button to proceed
to the Reference Information Step. You may answer “Yes” to be given the opportunity
to provide additional information for the following questions:

“Attach a copy of the city/county’s general ledger expenditures for FY#### for this
OAA Award.”
“Additional Optional Supporting Document.”

(NOTE: #### refers to the 4 digit Fiscal Year or Performance Period Year - example:
2024)

You will have the option to provide information as a File Upload or Weblink for either
attachment.
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OPIOID ABATEMENT AUTHORITY

GRANTS MANAGEMENT

& Back o dashbosrd VA DAA Individual City Grant - 2024 | Williamsburg City-2024-IDIC-Carryforward Repori-002201 $ Download e

D instructions

Reference Information

o Carryforwand Narrative

o Budget Overview Asterisk [*) indicates required field

o Reference information (D) The allowed lormats for file uploads are .docx, png. |pg. Jpeg, .git. .pdf, tit, xis, .xisx, xps and file size should be kess than 25mb.

Signature
* Atach a copy of the city/county's general ledger expenditures. e FY.2024 for this OAA award

@ Yas Ho

" Do you have a weblink or do you want o upload a Me?
Whoblink File Upload

Additionsl Suppartng Opticnal Dacuman!

Yo No

e s tusi e m

E-SIGNATURE FOR CARRYFORWARD [ TRUEUP:

The next and final step is to provide a Signature. The first part of this step is to
provide a checkbox declaration and then to specify the contact information for the
person who will be completing the electronic signature.

Willismisburg Caty v

ﬂ ,  OPIOID ABATEMENT AUTHORITY

NTS MANAGEMENT

& Back o dashsosrd | VA QAA Individual City Grant - 2024 | Williamsburg City-2024-1DIC-Carryforward Report-002201 & Download Répon
0 instructions

: Signature
o Carrylorward Narrative

| Signature section must be compleied by the person designated with signatory authovity fos the city or county.

B

? udget Overview Asterisk (") indicates required field
o Reference Information

| (0) Piease click on Download Repart button on top to download a copy of the report as a PDF file.
° Bignature

‘ | swear or affim that all information contained in and attached 10 thes carmyforward true-up is true 10 the best of my hﬂD*l@GQG and that | agree That any [ v
of the carrylorward funds resulting from this repor will ollow the OAN's establishad terms & conditions.

(1) Please enter Authorized Official (city/county/stale agency Execulive, Designee, or Chiel Financial Officer) detalls and click on "Send for E-
Sign and Submit® button. They should receive an email for E- Signature 1o complete the intake submission.

&
* D you w10 add axisting CONLAC oF WaNL 10 Ml new user?

Add Existing Conbact Iiie New Usor

— — m
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This person could be the current contact and selecting the “Add Existing Contact”
option will allow you to search for and verify their contact information or it can be a
new contact using the “Invite New User” option which will allow you to specify the
contact information for a new person who will complete the signature electronically.

Richmond City @ Shashank Agarwal =

4 % OPIOID ABATEMENT AUTHORITY
C &

GRANTS MANAGEMENT
23 Dashboard | S
]

L 24,000 0 5 0

O Grants Management Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date

2% Members Applications

[ Historical Downloads
In Progress (2) Submitted (0) ssigned Back (0) Awarded (0) Closed (0)

Estimated Funds Look-Up

L] Tool
Richmond City-2024-COOP-New-002213 @ Ready For E-Sign .

B8 COOP Partner Dashboard R Absiication
Project N Due Dat P A t A A t

roject Name ue Date roposed Amoun warded Amoun CancelRe-Assign E-Sign

Abatement Efforts X anszo2s §90.00 $0.00

Applies to Submitted applications when the e-sign can be reassigned by the
applicant to another signatory. This is only applicable if no e-sign was completed

before.

OPIOID ABATEMENT AUTHORITY e TR
-J‘-’ GRANTS MANAGEMENT 2 City Shashank Agarwa

€ Back to dashboard

Cancel / Re-Assign E-Signature

Asterisk (*) Indicates required fleld
Update E-Signature Contact for Intake Application

@ Please enter Authorized Official or designee details and click on Update and Send for E-Sign Button. They should receive an email for E-Signature and
once your will be

“ Do you want to add existing contact of want to invite new user?

@ Add Existing Contact Invite New User

*MName

Shashank K Agarwal Jr.
Q 100% — +
“First Name Micdie N3 “Last Name

After the signature is applied then the application status will move from Ready for E-

Sign to Submitted and the button for Re-Assign E-Sign will no longer be shown for

that application.
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OPIOID ABATEMENT AUTHORITY
Fairfax County v (@) Ellen Volo v

GRANTS MANAGEMENT

Dashboard | Dashboard

Grants Management

©

Note
2% Members
/A Annual Report period is open under the grants management tab for cities and counties for the Fiscal Year 2026 and is due by 9/1/2025.

[B Historical Downloads

/A Carryforward True-up period is open under the grants management tab for cities and counties for the Fiscal Year 2026 and is due by 2/28/2025.
Estimated Funds Look-Up

Tool

(]

2% COOP Partner Dashboard

$461,990 8 7 4

Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date

Applications

In Progress (8) Submitted (6) Under Review (3) Assigned Back (0) Awarded (8) Closed (1)

Fairfax County-2025-COOP-New-000821 © Oratt

NA 1/27/2025 50.00 $0.00

Fairfax County-2026-IDIC-New-000673 © Ready For E:Sign View Application

Project Name Due Date Proposed Amount Awarded Amount \

Sushi making class 11/7/2024 $1,000,005.00 $0.00

After selecting the signatory contact then click the button labeled “Send for E-Sign
and Submit”.

P02 - G0 Sand b, m

)

OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Wikamsburg Cily » @ Shashank Agaranl »

4 Back o deshbosrd | WA OAA Individual City Grant - 2024 | Williamsburg City-2024-1DIC-Carrylorward Report-002201

Do you want 1o add existng contact of want 1o inie new user?

® Add Existing Conlact Irvviter Mow Usar

Saarch Iof Authorided Mamber Contact

Shashank K Aganwal Jr -
First Nama Middla Name Last Name
Shashank K Agarw
Jab Tithe Cfica Phons Call Phonie
G 000 B88-TT7T
BuwMin Email

FiAhank Agitacalsoaald

Exit Pravious Sond tor E-Sign :‘d Subemit

When the popup message appears select “Yes” if you want to send the application
for E-Signature and Submit.
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Send Application for E-Signature and Submit

Ang you Bune you wand bo send application lor E-Signature and Submil?

When the system is done saving and sending the E-Signature a success message is
displayed.

{ ) OPIOID ABATEMENT AUTHORITY
A“ GRANTS MANAGEMENT

© Application is Ready for E-Sign

Application Mame: Willlamsburg City-2024-IDIC-Carryforward Report-002201

Next Steps

» Ohur b ks dedicabed io ensuring o horough and lair ieviow of all appicabions. You will be nobified of the oulcome as soon as the
neview process is complele
= I you hive any inguines of need lurther assstance, plense leed Iree 1o contact our SUPPOF 1eam al nlo@voan us

¢ Downioad Carryforward Trusup Report 4 Back to Dashboard

The contact person designated as the Signatory will receive an email from the
system with the Adobe E-Sign link and a PDF copy of the report. The Applicant will
also receive an email with a PDF copy of the report, which is the same file as the one
accessed from the “Download Report” button/link.
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Dashboard screen will be displayed next. The status of the Carryforward Report will
be “Ready for E-Sign”. The “View Report” button will allow you to view the Submitted
Carryforward Report. The “Re-Assign E-Sign” button will allow you to select a new

Signatory for the E-Sign process.

Re-Assign or E-Signature request from one person to another person
There is a special button on the Application dashboard that shows the “Re-Assign E-
Sign” please see screenshot below:

OPIOID ABATEMENT AUTHORITY

Wikamastburg City w @ Shashank Agarwal »
GRANTS MANAGEMENT

_-'E'\ Annual Report period is open under the grants management tab lor cities and counties for the Fiscal Year 2024 and is due by 2172028,
L} Dashboard
=8

/A Carrylorward Trug-up period is open under the grants management tab for cities and counties for the Fiscal Year 2024 and is due by 1/10/2025,

(=]
B Hooriest Downieas $8,100 2 5 0

Amount Awandod Applications Awarded Opponunities Availatile Applications Near Dus Date
e .

Applications

In Progress (1) Submitted (0) Under Review (0) Assigned Back (0) Awarded (2) Clased (0}
Willlamsburg City-2024-1DIC-Carrylorward Repon-002201 & Fandy For [-Sign m
Pra |Nmt Coos Db Aoquested Auwardod

joct Mamie 9

¥ g Carrylorward Carmylorward CancelMe-Assign E-Sign
Carrylorward New App 1732025 $2,300.00 §0.00

The Signatory will need to open and complete the steps for the E-Sign process
included in the email. After you click the email you will receive a new browser window
or tab with the E-Sign, the Carryforward Report will be displayed so the Signatory can
review the PDF copy of the document before signing.

The Signature section will provide you with the Adobe Sign control.
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After signing, there will be a blue “Download” button to allow the Signatory to have a
copy of the signed document.

After this is completed, the application will change status to “Submitted”.
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2 5
W,

Fi % OPIOID ABATEMENT AUTHORITY
i ! 2 Wilhiamsburg Gty = @ Shashank Agarwal «
- GRANTS MANAGEMENT

/A Annual Report period is open under the grants management tab for cities and counties for the Fiscal Year 2024 and is due by 2/1/2025.
8% Dashboard

M Carryforward True-up period is cpen under the grants managemaent tab for cities and counties for the Fiscal Year 2024 and is due by 11102025,

0 Grants Managemeni
B Historical Downioads $8,100 2 5 0
Amaunt Awandid Apphcations Awarded Oppartunities Available Applications Mear Dua Date
- nd
0

Applications

In Progress (0) | Submitted (1) Under Review (0) Assigned Back (0) Awarded (2) Closad (0)
~ |

-

Williamsburg City-2024-IDIC-Carryforward Report-002201 &

Dt o
Project Name Submittad Date

Carrylorsard Carryforward

Carrylorward New App 127372024 52,300.00 50.00

The Re-Assign E-Sign button will no longer be available after the E-Sign is completed

because it is no longer applicable. (Phase 2)

Please note:
The Cooperative and State Agency flows are identical to the Individual Carryforward
steps.

After the Staff Review and Grants Committee Approvals, the new amounts will be
available for Award. Then the Final Carryforward Amount will be part of the
completed application and when Awarded an Award Letter for the Carryforward
Report will be generated and sent to the Signatory via email. The letter will display
the requested and revised approved Carryforward Amounts.

The Carryforward Report will be visible under Awarded. There may be some

contingency documents required for uploading the Documentation. This can be
accessed from the Contingency Documents button.
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The Contingency Documents required are displayed below. Each document must be
uploaded.

Staff will review the completed documents. The Contingency Documents button will

no longer be available once all uploaded files are submitted.
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STAFF REQUESTED UPDATES TO CARRYFORWARD / TRUEUP:

The Carryforward |/ get TrueUp application will be reviewed by OAA Staff. They may
request additional updates to the Budget sections, this may be an update to the
Renewal or Carryforward Application:

The Application status will be updated to “Application Alignment” and the Applicant

will be able to see it in the In Progress column on their Dashboard.
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UPDATES TO SYSTEM CREATED PDF DOCUMENTS: :

The footer of award packages and other system documents will now show "Page X of Y" (ex. Page 1 of 5)
| .

Virginia Opioid Abatement Aulhu;

Pfga 20f13

= 06%cn0000015ZkXAAU

L3

Virginia Opioid Abafement Authority
@ 100% — +
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APPLICATION STATUSES

You can view the Applications in each status on the Dashboard shown below:

& OPIOID ABATEMENT AUTHORITY
GRANTS MANAGEMENT

Highland County v @ JamesDEMO MooreDEMO v

Dashboard

O Grants Management

2% Members $1,82[|. 1 6 0
Amount Awarded Applications Awarded Opportunities Available Applications Near Due Date
IR Historical Downloads
{pplications
o Estimated Funds Look-Up
Tool
In Progress (2) Submitted (1) Under Review (1) Assigned Back (0) Awarded (1) Closed (0)
2% COOP Partner Dashboard
Highland County-2025-COOP-New-000244 © Draft
NA 1/27/2025 $0.00 $0.00
Highland County-2025-GOLD-New-000242 & Draft
Project Name Due Date “
NA 10/1/2024

The Grant Applicant application status will vary based on different scenarios, as
mentioned below:

e InProgress: If the application is incomplete or is still a Draft (Un-Submitted),
the application status will display as In Progress.

e Submitted: Upon completing all required information, providing all required
uploads and completing all E-Signatures the application’s status will change
to Submitted, Resubmitted or Application Alignment Submitted when the
final Submit button is selected.

e Under Review: Initial reviews performed by OAA Internal Staff and Grants
Committee. This could take some time based on the Grants Committee
schedule so your application could be Under Review until the Grants
Committee has their next scheduled meeting.

e Assigned Back: The system will set the status to Assigned Back or Application
Alignment Requested when any updates or corrections are required on the
application. It is your responsibility to provide the missing information or
uploads in order to Re-Submit the application for Review.
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e Awarded: If the application for a grant is approved by the Grants Committee
then status will be labeled as Awarded followed by Payment Initiation and
Payment Processed.

e Closed: In the event of application denial, rejection, or expiration the status will
be labeled as Closed.
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