FY 2025 Annual Reporting
Webinar for Cities & Counties

Wednesday, September 3, 2025




Webinar Agenda

= OAA Introductions

* FY 2025 Annual Reporting Deadline
* FY 2025 Annual Reporting Requirements

- Ip.structions for Initiating FY 2025 Annual Reportsin
the OAA Grants Portal

= Sections of the FY 2025 Annual Report
* Narrative Report

. Birlect Information - Individual Distribution Annual Reports
nty
Budget - Personnel Expenditures

Budget - Operating & Capital Expenditures
Budget Overview

Performance Measurements

Objectives Timeline

Reference Information

Signature

= OAA Grants Portal Example




OAA Introductions

This process is required for all grant awards each year. The Annual Report provides OAA with
updates on the grant’s status at the end of the fiscal year, including programmatic (narrative,
performance measures, objectives/timeline) and financial (budget overview) information.

OAA staff will review each report to assess compliance with grant requirements, using three levels:
Compliant, Substantially Compliant, or Non-Compliant.

This Annual Reporting requirement is outlined in Section 4 of the OAA Grant Award Terms and
Conditions for Individual Distributions to Cities and Counties and the OAA Grant Award Terms and
Conditions for Cooperative Partnerships of Cities and Counties.
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https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf

FY 2025 Annual Reporting Deadline for
Cities and Counties

= Fiscal Year 2025 Annual Reportingis now available in the OAA Grants Portal for Cities and Counties.

» Thisreport must be submitted to the OAA by 11:59 pm on Wednesday, October 1, 2025, via the Portal.

= Begin working on your FY 2025 Annual Report as soon as possible to ensure we can identify and work
through any potential system-related issues with annual reporting.

= Aseparate FY 2025 Annual Report must be submitted in the portal for every FY 2025 project that was
awarded for FY 2025 (including those projects that were not renewed for FY 2026).

= New FY 2026 awarded projects are not required to submit an FY 2025 Annual Report during this
reporting cycle.



https://voaa.my.site.com/grants/s/login/?ec=302&startURL=%2Fgrants%2Fs%2F

FY 2025 Annual Reporting
Requirements for Cities and Counties

= Aseparate FY 2025 Annual Report must be submitted in the portal for every FY 2025 project that was awarded for
FY 2025 (including those projects that were not renewed for FY 2026).

= ForFY 2025 Cooperative Partnership awarded projects, only the grant’s fiscal agent is required to complete and
submit the FY 2025 Annual Report for the entire partnership.

* Partner localities and subrecipients should work collaboratively with the grant fiscal agent to provide
information related to the grant’s project status, performance measures achieved during FY 2025, funds
expended, general ledgers, etc.

= New FY 2026 awarded projects are not required to submit an FY 2025 Annual Report during this reporting cycle.

= TheFY 2025 Annual Report should be signed by an Authorized Official for the Fiscal Agent City or County, such as
the City/County Executive, or their designee by 11:59 pm on Wednesday, October 1, 2025.

= Use the Communications tab in the OAA Grants Portal to contact OAA staff with reporting questions. Tag the OAA
staff member who you have recently been in communication with for your FY 2026 renewal and/or FY 2025
Carryforward True Up report.




Instructions for Initiating FY 2025 Annual
Reports in the OAA Grants Portal

B3 Dashboard
& info@voaa.us

D3| Grants Management

= Members - .
Individual Grant- 2025  Open ﬁ l Start Annual Reporting

[l§ Historical Downloads

(s $stilmated Funds Look-Up Fiscal Year New Application Renewal Application Amend Application Annual Reporting
00 2025

Open Date 10/1/2024 Open Date 10112023 Open Date 10/1/2024 Open Date B8/25/2025

&% COOP Partner Dashboard DueDate  1/27/2025  DueDate 32612025  DueDate  1127/2025  DueDate  10A/2025
2] Communications Purpose

The Virginia Opioid Abatement Authority’s (OAA's) Individual Distribution and “Gold Standard” Incentive grant awards for cities and counties come from the Opioid Abatement Fund. The contents of this application are for cities and counties applying for awards for Individual Distribution and “Gold
Standard” Incentive projects from the OAAIn compliance with the national settlement agreements, Commonwealth’s memorandum of understanding (MOU), and Code of Virginia.

@ View Details

1. Logintothe OAA Grants Portal

2. Selectthe “Grants Management” tab

3. Scroll down to select the “Start Annual Reporting” option for your
locality’s respective FY 2025 Grants.




Instructions for Initiating FY 2025 Annual
Reports - continued

L c;-:l.l.l.-ii

Individual Grant - 2025
Asterisk [*) indicates required field

Pleaze zelect the project and complete the annual reporting for the selected project.

EE..I.H.;::.“EIL: ............................................................................................................................................................................................................................... i

Start Annual Reporting

4. A pop-up box will appear on your
screen. Select the appropriate
project name for the Annual Report
you wish to generate.

5. Select the “Start Annual
Reporting” button to proceed.

6. The Instructions page will appear.
Read the instructions before
selecting the “Next” button.




Annual Report Instructions Page

' OAA Cooperative Partnership Grant-FY2025-COOP-Annual Reporting-001272

° Instructions
! Instructions
Marrative Report
| As a requirement of receiving an OAA Grant Award, the fiscal agent city or county grantee for OAA Cooperative Parinership Grant awards, must submit an Annual Reporting VWorkbook for each fiscal year by 11:59 PM on September 1 following the close of the performance period.

Budget - Personnel
Expenditures

Below is a list of items to ider that will be v to plete the application. Additional guidance, terms and conditions for the awards, and resources can be found on OAA's website.

‘ = Anarrafive description of the status of the project and highlights of any success or challenges.

Budget - Operating & Capital A narrative description on the impact the project has had on the cify or county’s community.
Expenditures

= [If applicable, a narrative on sustainability plans andfor any i details on
| » The final amounts expended for the fiscal year by revenue source.
Budget Overview » The final amounts expended for the fiscal year by P | exp (if
| = The final amounts expended for the fiscal year by Operating & Capital exp item (if applicable).
Performance Measurement » Final numbers for each performance including a brief iption of di ies beh PR [ and actual hieved for the award.
| » A detailed transaction report from the city or county’s general ledger that reconciles to the amounts spent and remaining.
Chjectives Timeline

Reference Information per awarded project.

| The Coocperative Parinership Annual Report Workbook should be cerfified by your city/county executive, or their designee and the report is based =olely upon the grant's pericd of performance.
Signature

Please send any questions related to this workbook and the related reporting requirement to infoi@voaa.us and one of our team members will be glad to assist you.

* Download Repory

| The fiscal agent city/county is responsible for gathering and combining all required i ion from its o plete this report. Mofe: Cities/counties with Individual and/or Gold Standard matching funds for a Cooperative project, do not need fo complete separate annual reports for those funds. Only one workbook should be submifted




The FY 2025 Annual Report contains eight (8)
required sections for Cooperative Partnerships and
nine (9) required sections for Individual
Distributions.

The required sections include both programmatic
and financial reporting, as outlined below:

1.
2.

o o AW

Narrative Report

Distribution Information (Individual Distribution
Annual Reports Only)

Budget - Personnel Expenditures

Budget - Operating & Capital Expenditures
Budget Overview

Performance Measures

Objectives Timeline

Reference Information

Signature of City/County Executive
(through Adobe Acrobat E-Sign)

Sections of the FY 2025
Annual Report for Cities
and Counties




Narrative Report

Instructions

Narrative Report

Complete the information below for the project.

Narrative Report

—0—-0

Budget - Personnel Asterisk (*) indicales required field

Expenditures
‘ *Project Name
Budget - Operating & Capital
| Expendilures grant & fest 2
* Provide a namative on the status of the project. Include project and any chall 1l d during the period of performance (7/1/2023 - 6/30/2024). If challenges were experienced, please explain the actions taken to address them.

Budget Overview
Performance Measurement
Ohbjectives Timeli

bie s Timeline *Provide a namrative update regarding the project's impact on the city or county’s community.

Reference Informafion

Signature

*If applicable, provide a narrafive update on plans for project sustainability andior any il details regardi

Previous l Save & Next

In this Narrative section, you will be required to provide a response for the following questions:
» The project name will automatically populate.

* Provide a narrative update on the status of the project, including any project successes and challenges experienced during the
fiscal year (2025). If challenges were experienced, explain the actions taken to address them.

* Provide a narrative update regarding the project’s impact on the city or county’s community.

= |fapplicable, provide a narrative update on plans for project sustainability and/or any pertinent details regarding project
expenditures.




Direct Distribution Information -

Individual Distribution Annual Reports Only

o Instructions

mmmmmmmmmmmm

mmmmmmm

Distribution Information

Asterisk [ *) indi ired field
Direct Distribution - Budget Overview / Edit
Received Amount Expended towards OAA Projects Expended towards Non-OAA Projects ount:
] $0.00 054,001 .500,000.00
$ 00 $0.00 $1.084.00 §2,500,000.00
Direct Distribution - Project Overview / Edit
Amount Allocated! Spent Starting Date Ending Date Erief Description of Project Does ject conti i he next
Pizza making class 108400000 T2024 @a020zs Pizza making class
1,084,001
(=] e [ -

In this Distribution section, you will have the opportunity to update your city or county's Direct
Distribution report. Note: This section is only included for Individual Distribution Annual Reports.

ite
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Instructions
Budget - Personnel Expenditures

Complete the information below for the project the city or county is requesting to be funded

Marrative Report

Budget - Personnel
Asterisk (") indicates required field

—0—0-0

Expenditures
Budget - Operating & Capital Salaried Staff- FY2025
Expenditures

| Position Type/Description # of FTEs Awarded Expended Total
Budget Overview

| Total Salaried Staff L1} $0.00 $0.00 $0.00
Performance Measurement

| o ) Wage /Part-Time Staff - FY2025
Objectives Timeline

| Position Type/Description # of Wage or PT Awarded Expended Total
Reference Information

| Total Wage Staff 0 $0.00 $0.00 $0.00
Signature

Grand Total - FY2025

Position Type/Description # of Staff Awarded Expended Total

Totals 0 $0.00 $0.00 $0.00

(=] -

In this Budget - Personnel Expenditures section, enter your FY 2025 Personnel Expended amounts by position.

Budget - Personnel
Expenditures




Budget - Operating & Capital Expenditures

Budget - Operating & Capital Expenditures
Complete the information below for the projecd the cily o county is reguesiing o be funded
Asterisk (°) indicates requined field .
In this Budget -
Operating Expenses - FY2025 Ope rati ng &
Capital
M Desenphon Auarded Expended Total .
Expenditures
test ; q section, enter your
FY 2025 Operating
Tetal Operating Expenses s0.00 & Capital
Expended
Capital Expenses - FY2025 amounts by
approved line-
tem Descripbon Awarded Expended Total .
Iltem.
Total Capital Expenses §0.00 $0.00 $0.00

Grand Total - FY2025
Itesm Description Awarded Expanded Total

Totals 50000

o] e | R




Budget Overview

Complete the budget information below for the project that locality (City/County/State Agency) is requesting to be funded.

Asterigk (*) indicates required field
Revenue

Non-0AA Funding Sources

Funding Sources CityiCounty Pledged Expended Encumbered Balance

Total Non-OAA Funding Sources $0.00 $0.00 $0.00

OAA Requested Funding Sources

Funding Sources CitylCounty Pledged Expended/Encumbered Balance

Individual Distribution {IDIC) Fairfax County 000

Total OAA Funding Sources $0.00

Revenue Grand Total

Pledged ExpendediEncumbered Balance

Totals $0.00

In this Budget Overview (Revenue) section, enter your FY 2025 expenditures by Revenue source (OAA & Non-OAA).

Budget Overview - Revenue




Expenses

Expenses Pledged Expended/Encumbered Balance

Operating {including contracts) $0.00 $0.00 50.00

Total Expenses $0.00 $0.00 $0.00

Carry-forward Amounts
Expenses Awarded

Balance Available for Carry Forward |

Amount Approved by Grants Committee for Carry Ferward s0.00

Balance to Return to OAA |

l Previous l Save & Next

In this Budget Overview (Carry-forward Amounts) section, enter your approved FY 2025 Carry Forward Amount.

Note: For projects that were renewed for FY 2026, this amount can be obtained from your submitted FY 2025 Carryforward True Up Report or your
FY 2026 renewal application for those that did not have a change in FY 2025 Carryforward.

For projects that were not renewed for FY 2026, the Amount Approved by the Grants Committee for Carryforward should be $0.

Budget Overview -
Carry-forward Amounts

& pateme,
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Performance Measures

Performance Measurement

Enter the aclual FY2024 performance measures achieved for the 7/1/2023-6/30/2024 performance period. In the comment section, provide an explanafion on any discrepancies between the approved and the actual performance measures

Asterigk (*) indicates required field

o -

Position Type/Description Awarded Actuals Comments

I Provide any addifional information regarding the measures selected (opfional). I

Previous l Save & Next

In this Performance Measures section, report only your FY 2025 actual achieved performance measures as a result of the OAA-
funded project.

This section includes a section for comments, as well as a textbox to provide additional information regarding the measures achieved
and reported.

If the OAA funded an expansion or enhancement to an existing project for your city/county for FY 2025, the measures reported must
only be those generated by the OAA funded expanded/enhanced portion of the project. Review the OAA-issued Performance
Measures Guidance or Webinar Recording for Definitions, General Standards, Records, and Measures Collected by Partners and/or
Subrecipients related to performance measures.



https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Performance-Measures.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Performance-Measures.pdf
https://youtu.be/JtkI8T-3sjI

Objectives Timeline

o Instructions
| ] Objectives Timeline
o Narrative Report
| Complete the information below for the project the city or county is requesting to be funded.
o Budget - Personnel e }
‘ Expenditures Asterisk (*) indicates required field
o Budget - Operating & Capital Objective
Expenditures
| Ohjective Proposed Start Date Proposed Completion Date Actual/Revised Start Date Actual/Revised Completion Date
o Budget Overview
| test 1211012024 12182024 MMDDAYYYY - MMDDYYYY -
o Performance Measurement ! = ! =
© Obijectives Timeline
| Provide any additional i ion regarding the objecti entered (opfional).
Reference Information test

Signature

E l Previous l Save & Next

In this Objectives Timeline section, indicate the Actual/Revised Start Date and the Actual/Revised Completion Date for each
approved objective.

A textbox is provided for you to add additional information regarding the objectives and the timeline indicated.




Reference Information

o Instructions
‘ .
O NaratveRevor Reference Information
arrative Repol . . . .
‘ The system will allow for the provision of a weblink or the attachment
o Budget - Personnel Asterisk (*) indicates required field of up to 10 files per option.
Expenditures
‘ (i) Complete the items below. The allowed formats for file uploads are .docx, .png, .jpg, .jpeg, .gif, .pdf, .txt, .xls, .xlsx, .xps and file size should be less than 25mb.
o Budget - Operating & Capital
‘ Expenditures
o Budget Overview *Upload detailed expenditure report
‘ Weblink (@) File Upload
? Performance Measurement “Upload File
o Objectives Timeline ‘ Or drop files ‘
o Reference Information / Screenshot 9 s (]
Signature
Do you have any additional supporting doct itation to upload (optional)?
Yes (8 No

Attach a copy of the fiscal agent city/county’s general ledger (or detailed expenditures report) in this section

For Cooperative Partnership projects, attach a copy of your partner localities' general ledgers (or detailed
expenditures report) in this section.

For FY 2025 awards with special contingencies requiring a detailed findings report, the OAA will provide
direct guidance and instructions to those cities /counties regarding this contingency.




Signature

Signature secfion must be compleled by the person designated with signatory autharity for the city or county.

Asterizk { *) indicates required field

‘ @ Please click on the Download Report button on top to download a copy of the report as a PDF file, ‘

@ * | swear or affirm that all infarmation contained in and attached to this report is true to the best of my knowledge and this award has been carried out in compliance with the QAA's Terms and Condifions.

‘ @ Please enter Authorized Official (city/county executive or designee) details and click on " Send for E-Sign and Submit" button. They should receive an email for E- Signature to complete the intake submission.

*Do you want to add existing contact or want to invite new user?
(®) Add Existing Contact ~ Invite New User

*Search for Authorized Member Confact

Select an Option

*First Name Middle Name “Last Name
(Office Phone Cell Phone
*Email

Send for E-Sign and Submit




Signature

Signature section must be completed by the person designated with signatory authority for the city or county.

Asterisk (*) indicates required field

() Please click on the Download Report button on top to download a copy of the report as a PDF file.

@l swear or affirm that all information contained in and attached to this report is true to the best of my knowdedge and this award has been camied out in compliance with the OAA's Terms and Conditions.

In this Signature section, ensure the checkbox is selected as indicated above to proceed with submitting the report for e-

signature.

k Signature




@ Please enter Authorized Official (city/county executive or designee) details and click on " Send for E-Sign and Submit” button. They should receive an email for E- Signature to complete the intake submission.

*Do you want to add existing contact or want to invile new user?
(@) Ada Existing Contact  Invite New User

*Search for Authorized Member Contact

Select an Option v

*First Name Middle Name *Last Name
*Job Title Office Phone Cell Phone
Suffix *Email

E e —

Select an option to either "Add Existing Contact" or "Invite New User" for your City/County Executive to e-sign the report.

If your City/County Executive has e-signed your FY 2026 renewal application or any other documents in the Grants Portal, their name will appear
under the "Add Existing Contact" option.

Note: The City/County Executive does not have to be a registered portal user to e-sign the report as this process is done through Adobe Acrobat
Signature. If they are not a registered userin the portal, please select the “Invite New User” option and enter their First Name, Last Name, Job Title,
and Email address for before submitting the report for e-signature.

. hb ateme
-so‘6 1”4

Signature




Annual Reporting
Example - OAA Grants
Portal




For more information, contact us
directly at info@voaa.us or reach
out to us directly at :

Charlie Lintecum Matt Terrill Sharekka Bridges

Director of Operations Sr. Business Analyst Sr. Grants Compliance Analyst
clintecum@voaa.us mterrill @voaa.us ri

(804) 629-0236 cell phone (804) 629-2155 cell phone (804) 629-4680 cell phone

WWW.vodd.us WWW.vOodd.us WWW.vV0dad.us


mailto:info@voaa.us
mailto:clintecum@voaa.us
http://www.voaa.us/
mailto:mterrill@voaa.us
http://www.voaa.us/
mailto:sbridges@voaa.us
http://www.voaa.us/
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