
FY 2025 Annual Reporting 

Webinar for Cities & Counties 

Wednesday, September 3, 2025 



▪ OAA Introductions

▪ FY 2025 Annual Reporting Deadline 

▪ FY 2025 Annual Reporting Requirements 

▪ Instructions for Initiating FY 2025 Annual Reports in 
the OAA Grants Portal 

▪ Sections of the FY 2025 Annual Report 
• Narrative Report 
• Direct Information – Individual Distribution Annual Reports 

Only
• Budget – Personnel Expenditures 
• Budget – Operating & Capital Expenditures 
• Budget Overview 
• Performance Measurements
• Objectives Timeline 
• Reference Information 
• Signature 

▪ OAA Grants Portal Example 

Webinar Agenda



OAA Introductions

This process is required for all grant awards each year. The Annual Report provides OAA with 
updates on the grant’s status at the end of the fiscal year, including programmatic (narrative, 
performance measures, objectives/timeline) and financial (budget overview) information. 

OAA staff will review each report to assess compliance with grant requirements, using three levels: 
Compliant, Substantially Compliant, or Non-Compliant.

This Annual Reporting requirement is outlined in Section 4 of the OAA Grant Award Terms and 
Conditions for Individual Distributions to Cities and Counties and the OAA Grant Award Terms and 
Conditions for Cooperative Partnerships of Cities and Counties. 

https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/city-and-county/Individual-City--County-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/grants/cooperative-partnerships/Cooperative-Projects-Grant-Awards-Terms-and-Conditions-20230201.pdf


FY 2025 Annual Reporting Deadline for 
Cities and Counties 

▪ Fiscal Year 2025 Annual Reporting is now available in the OAA Grants Portal for Cities and Counties. 

▪ This report must be submitted to the OAA by 11:59 pm on Wednesday, October 1, 2025, via the Portal. 

▪ Begin working on your FY 2025 Annual Report as soon as possible to ensure we can identify and work 
through any potential system-related issues with annual reporting.  

▪ A separate FY 2025 Annual Report must be submitted in the portal for every FY 2025 project that was 
awarded for FY 2025 (including those projects that were not renewed for FY 2026). 

▪ New FY 2026 awarded projects are not required to submit an FY 2025 Annual Report during this 
reporting cycle. 

https://voaa.my.site.com/grants/s/login/?ec=302&startURL=%2Fgrants%2Fs%2F


FY 2025 Annual Reporting 
Requirements for Cities and Counties

▪ A separate FY 2025 Annual Report must be submitted in the portal for every FY 2025 project that was awarded for 
FY 2025 (including those projects that were not renewed for FY 2026). 

▪ For FY 2025 Cooperative Partnership awarded projects, only the grant’s fiscal agent is required to complete and 
submit the FY 2025 Annual Report for the entire partnership. 

• Partner localities and subrecipients should work collaboratively with the grant fiscal agent to provide 
information related to the grant’s project status, performance measures achieved during FY 2025, funds 
expended, general ledgers, etc. 

▪ New FY 2026 awarded projects are not required to submit an FY 2025 Annual Report during this reporting cycle. 

▪ The FY 2025 Annual Report should be signed by an Authorized Official for the Fiscal Agent City or County, such as 
the City/County Executive, or their designee by 11:59 pm on Wednesday, October 1, 2025. 

▪ Use the Communications tab in the OAA Grants Portal to contact OAA staff with reporting questions. Tag the OAA 
staff member who you have recently been in communication with for your FY 2026 renewal and/or FY 2025 
Carryforward True Up report. 



Instructions for Initiating FY 2025 Annual 

Reports in the OAA Grants Portal

1. Log into the OAA Grants Portal

2. Select the “Grants Management” tab

3. Scroll down to select the “Start Annual Reporting” option for your 
locality’s respective FY 2025 Grants. 



Instructions for Initiating FY 2025 Annual 

Reports - continued

4. A pop-up box will appear on your 
screen. Select the appropriate 
project name for the Annual Report 
you wish to generate. 

5. Select the “Start Annual 
Reporting” button to proceed. 

6. The Instructions page will appear. 
Read the instructions before 
selecting the “Next” button. 



Annual Report Instructions Page

OAA Cooperative Partnership Grant-FY2025-COOP-Annual Reporting-001272



Sections of the FY 2025 
Annual Report for Cities 
and Counties

The FY 2025 Annual Report contains eight (8) 
required sections for Cooperative Partnerships and 
nine (9) required sections for Individual 
Distributions. 

The required sections include both programmatic 
and financial reporting, as outlined below:

1. Narrative Report 

2. Distribution Information (Individual Distribution 
Annual Reports Only)

3. Budget – Personnel Expenditures 

4. Budget – Operating & Capital Expenditures

5. Budget Overview 

6. Performance Measures 

7. Objectives Timeline

8. Reference Information

9. Signature of City/County Executive 
(through Adobe Acrobat E-Sign) 



Narrative Report 

In this Narrative section, you will be required to provide a response for the following questions: 

▪ The project name will automatically populate.

▪ Provide a narrative update on the status of the project, including any project successes and challenges experienced during the 
fiscal year (2025). If challenges were experienced, explain the actions taken to address them. 

▪ Provide a narrative update regarding the project’s impact on the city or county’s community. 

▪ If applicable, provide a narrative update on plans for project sustainability and/or any pertinent details regarding project 
expenditures. 



Direct Distribution Information – 
Individual Distribution Annual Reports Only

In this Distribution section, you will have the opportunity to update your city or county's Direct 

Distribution report. Note: This section is only included for Individual Distribution Annual Reports.



Budget - Personnel 
Expenditures 

In this Budget – Personnel Expenditures section, enter your FY 2025 Personnel Expended amounts by position. 



Budget – Operating & Capital Expenditures 

In this Budget – 
Operating & 

Capital 
Expenditures 

section, enter your 
FY 2025 Operating 

& Capital 
Expended 

amounts by 
approved line-

item. 



Budget Overview – Revenue

In this Budget Overview (Revenue) section, enter your FY 2025 expenditures by Revenue source (OAA & Non-OAA). 



Budget Overview – 
Carry-forward Amounts 

In this Budget Overview (Carry-forward Amounts) section, enter your approved FY 2025 Carry Forward Amount. 

Note: For projects that were renewed for FY 2026, this amount can be obtained from your submitted FY 2025 Carryforward True Up Repo rt or your 
FY 2026 renewal application for those that did not have a change in FY 2025 Carryforward. 

For projects that were not renewed for FY 2026, the Amount Approved by the Grants Committee for Carryforward should be $0.



Performance Measures

In this Performance Measures section, report only your FY 2025 actual achieved performance measures as a result of the OAA-
funded project. 

This section includes a section for comments, as well as a textbox to provide additional information regarding the measures achieved 
and reported. 

If the OAA funded an expansion or enhancement to an existing project for your city/county for FY 2025, the measures reported must 
only be those generated by the OAA funded expanded/enhanced portion of the project. Review the OAA-issued Performance 
Measures Guidance or Webinar Recording for Definitions, General Standards, Records, and Measures Collected by Partners and/or 
Subrecipients related to performance measures. 

https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Performance-Measures.pdf
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Performance-Measures.pdf
https://youtu.be/JtkI8T-3sjI


Objectives Timeline

In this Objectives Timeline section, indicate the Actual/Revised Start Date and the Actual/Revised Completion Date for each 
approved objective. 

A textbox is provided for you to add additional information regarding the objectives and the timeline indicated. 



Reference Information

Attach a copy of the fiscal agent city/county’s general ledger (or detailed expenditures report) in this section

For Cooperative Partnership projects, attach a copy of your partner localities' general ledgers (or detailed 
expenditures report) in this section. 

For FY 2025 awards with special contingencies requiring a detailed findings report, the OAA will provide 
direct guidance and instructions to those cities /counties regarding this contingency.

The system will allow for the provision of a weblink or the attachment 

of up to 10 files per option.





Signature

In this Signature section, ensure the checkbox is selected as indicated above to proceed with submitting the report for e-
signature. 



Signature

Select an option to either "Add Existing Contact" or "Invite New User" for your City/County Executive to e-sign the report. 

If your City/County Executive has e-signed your FY 2026 renewal application or any other documents in the Grants Portal, their name will appear 
under the "Add Existing Contact" option.

Note: The City/County Executive does not have to be a registered portal user to e-sign the report as this process is done through Adobe Acrobat 
Signature. If they are not a registered user in the portal, please select the “Invite New User” option and enter their First Name, Last Name, Job Title, 
and Email address for before submitting the report for e-signature. 



Annual Reporting 
Example – OAA Grants 
Portal 



For more information, contact us 
directly at info@voaa.us or reach 
out to us directly at : 

Charlie Lintecum
Director of Operations 
clintecum@voaa.us 
(804) 629-0236 cell phone
www.voaa.us

Matt Terrill
Sr. Business Analyst
mterrill@voaa.us 
(804) 629-2155 cell phone
www.voaa.us

Sharekka Bridges
Sr. Grants Compliance Analyst 
sbridges@voaa.us 
(804) 629-4680 cell phone
www.voaa.us

mailto:info@voaa.us
mailto:clintecum@voaa.us
http://www.voaa.us/
mailto:mterrill@voaa.us
http://www.voaa.us/
mailto:sbridges@voaa.us
http://www.voaa.us/
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