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Staff Introductions

• Today’s Presenters
• Director of Operations – Charlie Lintecum
• Sr. Grants Compliance Analyst – Sharekka Bridges

• Regional Abatement Resource Coordinators
• Northern Region – Kat Dupré
• Eastern Region – Jenni Sawyer
• Western Region – Cindy Newman
• Central Region - Vacant



OAA Regions Map

Northern
Kat Dupré

kdupre@voaa.us

Eastern
Jenni Sawyer

jsawyer@voaa.us

Western
Cindy Newman

cnewman@voaa.us
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Capital Costs 
Requirement

• FY2024 Period of Performance (Individual Distribution and 
Cooperative Partnership Awards)

• OAA Annual Reporting Workbooks 

• FY2024 Individual Distribution Grant Awards Annual Reporting
 
• FY2024 Cooperative Partnership Grant Awards Annual Reporting 



FY2024 Period of Performance for 
  Annual Reporting
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2024
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FY2024 Awards’ Period of Performance spans from 
July 1, 2023 – June 30, 2024

This is the timeframe the annual report should be based upon only.



OAA Annual Reporting Workbooks
There are two OAA Annual Reporting 
Workbooks.

One workbook is specific to FY2024 
Individual Distribution Awards, and one 
is specific for FY2024 Cooperative 
Partnership Awards. 

Please ensure you are using the correct 
Annual Reporting Workbook for your 
OAA FY2024 Award(s). 

A separate Annual Reporting Workbook 
must be completed for each FY2024 
Individual Distribution and each FY2024 
Cooperative Partnership award unless 
the Individual Distribution award was 
pledged as a match for a Cooperative 
Partnership project.

Individual Distribution and “Gold 
Standard” Incentive matching funds 
pledges for Cooperative Partnership 
awards should all be reported in the 
Cooperative Partnership report for that 
project and do not need separate 
Individual Distribution reports. 



FY2024 Individual Distributions
Annual  Reporting 



FY2024 Individual Distribution Annual 
   Reporting Instructions 

This FY2024 Annual Reporting Workbook is a 
requirement of your FY2024 Individual 
Distribution Award. 

This report must be submitted to the OAA via 
email at info@voaa.us by 11:59 pm on 
September 1, 2024. 

All tabs must be completed and submitted, 
and the report must be certified by the 
city/county executive or their designee.  

mailto:info@voaa.us


FY2024 Individual Distribution Annual 
  Reporting - Narrative Report 

• You will select the “City/County Name” from the drop-down 
list and indicate your respective Individual Distribution 
“Project Name”. This information will be automatically 
populated on all of the other tabs.

• The boxes that are highlighted in “blue” on all of the tabs are 
where you will enter your report information. 

• Box 1: The first section of the “Narrative Reporting” tab will 
include your updates (for the FY2024 period of performance) 
regarding your Individual Distribution grant project successes 
and challenges. In this section, the OAA essentially wants to 
know what went were some lessons learned from the 
implementation of your project during FY2024. We would like 
to know what went according to your proposed plan for this 
project, as well as what challenges your locality faced in 
implementing this project. If challenges were experienced, 
please provide information regarding how you were able to 
revise your project implementation plan to overcome the 
expressed challenges. 



FY2024 Individual Distribution Annual 
  Reporting - Narrative Report (continued)

• Box 2: You will also provide a narrative update regarding the impact 
the project has had on your respective locality’s abatement efforts, 
as it relates to your OAA-approved objectives and outcomes. The 
OAA-approved objectives and outcomes can be obtained from 
your FY2025 application for renewal of this project. Additionally, if 
your actual performance measures at the end of FY2024 were 
different from what you originally proposed, please provide an 
explanation for this discrepancy. 

• Box 3: In the final box, please provide a narrative update regarding 
your plans for project sustainability. Please note, the OAA 
understands not all localities have engaged in project 
sustainability discussions for OAA FY2024 Individual Distribution 
awarded grant projects. Therefore, it is acceptable to leave this 
section empty if it is not relevant to your respective project. 

• The final section of the “Narrative Reporting” tab requires the 
signature of the City/County Executive or their designee. 

• Please note: While the signature is on the narrative reporting tab, it 
applies to all tabs and attachments associated with this Annual 
Report. 



FY2024 Individual Distribution Annual 
  Reporting  - Financial Report

Only enter information in the blue highlighted cells. The gray highlighted 
cells include formulas that will automatically populate after entering your 
information. 

The information entered should be for your FY2024 Individual Distribution 
award and any funds that were pledged as a match for the awarded 
project. 

If you pledged a Direct Distribution match for your FY2024 awarded 
Individual Distribution project, you will enter the amount of  Direct 
Distribution funds you pledged to match in the “Awarded or Pledged as 
Match” cell for Direct Distributions. 

You will also enter the total amount of Direct Distribution funds expended 
to support the Individual Distribution project during the FY2024 period of 
performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Direct Distribution funds to 
support their FY2024 Individual Distribution project. Please review your 
OAA FY2024 Individual Distribution Award package to determine if this 
section applies to your locality. 



FY2024 Individual Distribution Annual 
  Reporting  - Financial Report (continued)

Only enter information in the blue highlighted cells. The gray 
highlighted cells include formulas that will automatically populate 
after entering your information. 

The information entered should be for your FY2024 Individual 
Distribution awarded funds in the “Awarded or Pledged as a Match” 
cell for Individual Distributions. 

You will also enter the total amount of Individual Distribution funds 
expended during the FY2024 period of performance in the “Total FY24 
Expenditures” cell. 



FY2024 Individual Distribution Annual 
  Reporting  - Financial Report (continued)

Only enter information in the blue highlighted cells. The gray highlighted 
cells include formulas that will automatically populate after entering your 
information. 

If you pledged to match “Gold Standard” Incentive funds for your 
FY2024 awarded Individual Distribution project, you will enter the amount 
pledged as a match in the “Awarded or Pledged as Match” cell for Gold 
Standards. 

You will also enter the total amount of “Gold Standard” Incentive 
expended to support the Individual Distribution project during the FY2024 
period of performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match “Gold Standard” Incentive 
funds to support their FY2024 Individual Distribution project. Please 
review your OAA FY2024 Individual Distribution Award package to 
determine if this section applies to your locality. 



FY2024 Individual Distribution Annual 
  Reporting  - Financial Report (continued)

Only enter information in the blue highlighted cells. The gray 
highlighted cells include formulas that will automatically populate 
after entering your information. 

If you pledged to match Other Revenue funds for your FY2024 
awarded Individual Distribution project, you will enter the amount 
you pledged as a match in the “Awarded or Pledged as Match” cell for 
Other Revenue Sources. 

You will also enter the total amount of Other Revenue funds 
expended to support the Individual Distribution project during the 
FY2024 period of performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Other Revenue funds to support 
their FY2024 Individual Distribution project. Please review your OAA 
FY2024 Individual Distribution Award package to determine if this section 
applies to your locality. 

After you have entered all of the revenue information, the gray 
highlighted cells will automatically populate to calculate your total 
project revenue and your total project expenditures for FY2024. 



FY2024 Individual Distribution Annual 
  Reporting  - Financial Report (continued)

These gray highlighted cells will automatically populate based on the 
information you enter on the Personnel Expense and Operating & Capital 
Expense Reporting Tabs. 

After you have entered all  of your information into the Financial, 
Personnel Expense, and Operating & Capital Expense Reporting tabs, the 
gray highlighted cells will automatically populate to calculate your total 
project expenses for FY2024, as well as an “Award and Expenditure 
Reconciliation” total and a Final FY2024 OAA Balance. 

If the OAA has asked you to submit a FY2024 Carry-Forward Reporting 
Workbook, the prepopulated FY2024 Balance amount should reconcile 
with your FY2024 Carry-Forward total. 



FY2024 Individual Distribution Annual 
  Reporting  - Personnel Expense Report

Only enter information in the blue highlighted cells. The gray highlighted 
cells include formulas that will automatically populate after entering your 
information. 

In the Personnel Expense Reporting tab, you will indicate a breakdown of 
salaried staff and/or Wage/Part-Time Staff that are compensated utilizing 
your FY2024 OAA awarded Individual Distribution funds to include the 
following: 

• # of FTEs (salaried) or # of Wage/Part-Time Staff

• Amount of FY2024 Individual Distribution funds awarded to support 
various Salaried and/or Wage/Part-Time Staff that are working on your 
project’s approved scope of work

• Amount of FY2024 Individual Distribution funds expended for Salaried 
and/or Wage/Part-Time Staff that are working on your project’s 
approved scope of work

Totals from this tab will populate the expenditures by budget category 
section on the Financial Reporting tab. 



FY2024 Individual Distribution Annual 
  Reporting  - Operating & Capital Expense Report

Only enter information in the blue highlighted cells. The gray highlighted cells 
include formulas that will automatically populate after entering your 
information. 

In the Operating & Capital Expense Reporting tab, you will indicate a 
breakdown of operating and capital costs associated with your FY2024 
Individual Distribution grant award to include the following: 

• Amount of FY2024 Individual Distribution funds awarded to support 
Operating costs 

• Amount of FY2024 Individual Distribution funds that were expended on 
operating costs 

• Amount of FY2024 Individual Distribution funds that were awarded to 
support capital costs

• Amount of FY2024 Individual Distribution funds that were expended on 
capital costs 

The totals from this tab will populate the expenditures by budget category 
section on the Financial Reporting tab. 



FY2024 Individual Distribution Annual 
  Reporting  - Performance Measures Report

In this Performance Measures reporting 
tab, you will indicate your FY2024 
Individual Distribution grant approved 
performance measures (can be obtained 
from your FY2025 Individual Distribution 
renewal application), and provide your 
actual outcomes achieved during 
FY2024. 

If there are discrepancies between your 
OAA-approved FY2024 performance 
measures and your actual FY2024 
performance measures, please provide 
an explanation regarding those 
discrepancies in the “Comments” 
section of this tab. 



FY2024 Individual Distribution Annual 
Reporting – General Ledger

Attached to the email submission for your completed Individual 
Distribution Annual Reporting Workbook, please submit a detailed 
transaction report of your city or county’s general ledger that 
reconciles to the amounts spent and remaining. 



Questions on Individual Distributions
Annual Reporting



FY2024 Cooperative Partnerships 
Annual  Reporting 



FY2024 Cooperative Partnership Annual 
   Reporting Instructions 

This FY2024 Annual Reporting Workbook is a 
requirement of your FY2024 Cooperative 
Partnership Award. 

This report must be submitted to the OAA via email 
at info@voaa.us by 11:59 pm on September 1, 2024. 

All tabs must be completed and submitted, and the 
report must be certified by the fiscal agent 
city/county executive or their designee.  

mailto:info@voaa.us


FY2024 Cooperative Partnership Annual 
  Reporting - Narrative Report 

• You will select the Fiscal Agent “City/County Name” from the 
drop-down list and indicate your respective Cooperative 
Partnership “Project Name”. This information will be 
automatically populated on all of the other tabs.

• The boxes that are highlighted in “blue” on all of the tabs are 
where you will enter your report information. 

• Box 1: The first section of the “Narrative Reporting” tab will 
include your updates (for the FY2024 period of performance) 
regarding your Cooperative Partnership grant project 
successes and challenges. In this section, the OAA essentially 
wants to know what went were some lessons learned from the 
implementation of your project during FY2024. We would like 
to know what went according to your proposed plan for this 
project, as well as what challenges your locality faced in 
implementing this project. If challenges were experienced, 
please provide information regarding how you were able to 
revise your project implementation plan to overcome the 
expressed challenges. 



FY2024 Cooperative Partnership Annual 
  Reporting - Narrative Report (continued)

• Box 2: You will also provide a narrative update regarding the impact of 
the Cooperative Partnership project, as it relates to your OAA-approved 
objectives and outcomes. The OAA-approved objectives and outcomes 
can be obtained from your FY2025 application for renewal of this 
project. Additionally, if your actual performance measures at the end of 
FY2024 were different from what you originally proposed, please provide 
an explanation for this discrepancy. 

• Box 3: In the final box, please provide a narrative update regarding your 
plans for project sustainability. Please note, the OAA understands not all 
localities have engaged in project sustainability discussions for OAA 
FY2024 Cooperative Partnership awarded grant projects. Therefore, it is 
acceptable to leave this section empty if it is not relevant to your 
respective project. 

• The final section of the “Narrative Reporting” tab requires the signature 
of the fiscal agent City/County Executive or their designee. 

• Please note: While the signature is on the narrative reporting tab, it 
applies to all tabs and attachments associated with this Annual Report. 



FY2024 Cooperative Partnership Annual 
  Reporting  - Financial Report

Only enter information in the blue highlighted cells. The gray highlighted cells include 
formulas that will automatically populate after entering your information. 

The information entered should be for your FY2024 Cooperative Partnership award and 
any funds that were pledged as a match for the awarded project. 

If you or your partner localities pledged a Direct Distribution match for your FY2024 
awarded Cooperative Partnership project, you will enter the amount of  Direct 
Distribution funds pledged as a match in the “Awarded or Pledged as Match” cell for 
Direct Distributions. 

You will also enter the total amount of Direct Distribution funds expended to support the 
Cooperative Partnership project during the FY2024 period of performance in the “Total 
FY24 Expenditures” cell.

Note: Not all localities pledged to match Direct Distribution funds to support their 
FY2024 Cooperative Partnership projects. Please review your OAA FY2024 Cooperative 
Partnership Award package to determine if this section applies to your award. 



FY2024 Cooperative Partnership Annual 
  Reporting  - Financial Report (continued)

Only enter information in the blue highlighted cells. The gray highlighted cells include 
formulas that will automatically populate after entering your information. 

The information entered should be for your FY2024 Cooperative Partnership award and 
any funds that were pledged as a match for the awarded project. 

If you or your partner localities pledged an Individual Distribution match for your FY2024 
awarded Cooperative Partnership project, you will enter the amount of  Individual 
Distribution funds pledged as a match in the “Awarded or Pledged as Match” cell for 
Direct Distributions. 

You will also enter the total amount of Individual Distribution funds expended to support 
the Cooperative Partnership project during the FY2024 period of performance in the 
“Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Individual Distribution funds to support their 
FY2024 Cooperative Partnership projects. Please review your OAA FY2024 Cooperative 
Partnership Award package to determine if this section applies to your award. 



FY2024 Cooperative Partnership Annual 
  Reporting  - Financial Report (continued)

Only enter information in the blue highlighted cells. The gray highlighted cells 
include formulas that will automatically populate after entering your information. 

The information entered should be for your FY2024 Cooperative Partnership award 
and any funds that were pledged as a match for the awarded project. 

If you or your partner localities pledged a “Gold Standard” Incentive match for 
your FY2024 awarded Cooperative Partnership project, you will enter the amount of 
“Gold Standard” Incentive funds pledged as a match in the “Awarded or Pledged 
as Match” cell for Direct Distributions. 

You will also enter the total amount of “Gold Standard” Incentive funds expended 
to support the Cooperative Partnership project during the FY2024 period of 
performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match “Gold Standard” Incentive funds to 
support their FY2024 Cooperative Partnership projects. Please review your OAA 
FY2024 Cooperative Partnership Award package to determine if this section applies 
to your award. 



FY2024 Cooperative Partnership Annual 
  Reporting  - Financial Report (continued)

Only enter information in the blue highlighted cells. The gray 
highlighted cells include formulas that will automatically populate 
after entering your information. 

The information entered should be for your FY2024 Cooperative 
Partnership awarded funds in the “Awarded or Pledged as a Match” 
cell for Cooperative Partnership. You will also enter the total amount 
of Cooperative Partnership funds expended during the FY2024 period 
of performance in the “Total FY24 Expenditures” cell. 



FY2024 Cooperative Partnership Annual 
  Reporting  - Financial Report (continued)

Only enter information in the blue highlighted cells. The gray 
highlighted cells include formulas that will automatically populate 
after entering your information. 

If you or your partner localities pledged to match Other Revenue 
funds for your FY2024 awarded Cooperative Partnership project, you 
will enter the amount pledged as a match in the “Awarded or Pledged 
as Match” cell for Other Revenue Sources. 

You will also enter the total amount of Other Revenue funds 
expended to support the Cooperative Partnership project during the 
FY2024 period of performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Other Revenue funds to support 
their FY 2024 Cooperative Partnership project. Please review your OAA 
FY2024 Cooperative Partnership Award package to determine if this 
section applies to your award. 

After you have entered all of the revenue information, the gray 
highlighted cells will automatically populate to calculate your total 
project revenue and your total project expenditures for FY2024. 



FY2024 Cooperative Partnership Annual 
  Reporting  - Financial Report (continued)

These gray highlighted cells will automatically populate based on the 
information you enter on the Personnel Expense and Operating & Capital 
Expense Reporting Tabs. 

After you have entered all  of your information into the Financial, 
Personnel Expense, and Operating & Capital Expense Reporting tabs, the 
gray highlighted cells will automatically populate to calculate your total 
project expenses for FY2024, as well as an “Award and Expenditure 
Reconciliation” total and a Final FY2024 OAA Balance. 

If the OAA has asked you to submit a FY2024 Carry-Forward Reporting 
Workbook, the prepopulated “Final FY2024 OAA Balance” amount should 
reconcile with your FY2024 Carry-Forward total. 



FY2024 Cooperative Partnership Annual 
  Reporting  - Personnel Expense Report

Only enter information in the blue highlighted cells. The gray highlighted cells 
include formulas that will automatically populate after entering your information. 

In the Personnel Expense Reporting tab, you will indicate a breakdown of salaried 
staff and/or Wage/Part-Time Staff that are compensated utilizing your FY2024 OAA 
awarded Cooperative Partnership funds to include the following: 

• # of FTEs (salaried) or # of Wage/Part-Time Staff

• Amount of FY2024 Cooperative Partnership funds awarded to support various 
Salaried and/or Wage/Part-Time Staff that are working on your project’s 
approved scope of work

• Amount of FY2024 Cooperative Partnership project funds expended for 
Salaried and/or Wage/Part-Time Staff that are working on your project’s 
approved scope of work

The totals from this tab will populate the expenditures by budget category 
section on the Financial Reporting tab.



FY2024 Cooperative Partnership Annual 
  Reporting  - Operating & Capital Expense Report

Only enter information in the blue highlighted cells. The gray highlighted cells 
include formulas that will automatically populate after entering your information. 

In the Operating & Capital Expense Reporting tab, you will indicate a breakdown of 
operating and capital costs associated with your FY2024 Cooperative Partnership 
grant award to include the following: 

• Amount of FY2024 Cooperative Partnership funds awarded to support 
Operating costs 

• Amount of FY2024 Cooperative Partnership funds that were expended on 
operating costs 

• Amount of FY2024 Cooperative Partnership funds that were awarded to 
support capital costs

• Amount of FY2024 Cooperative Partnership funds that were expended on 
capital costs 

The totals from this tab will populate the expenditures by budget category 
section on the Financial Reporting tab. 



FY2024 Cooperative Partnerships Annual 
  Reporting  - Performance Measures Report

In this Performance Measures reporting 
tab, you will indicate your FY2024 
Cooperative Partnership grant approved 
performance measures (can be obtained 
from your FY2025 Cooperative 
Partnership renewal application), and 
provide your actual outcomes achieved 
during FY2024. 

If there are discrepancies between your 
OAA-approved FY2024 performance 
measures and your actual FY2024 
performance measures, please provide 
an explanation regarding those 
discrepancies in the “Comments” 
section of this tab. 



FY2024 Cooperative Partnership Annual 
Reporting – General Ledger

Attached to the email submission for your completed Cooperative 
Partnership Annual Reporting Workbook, please submit a detailed 
transaction report of your city or county’s general ledger that 
reconciles to the amounts spent and remaining.

 Note: If matching funds were expended directly by a partner 
 city or county (ie. not sent to the fiscal agent to spend), 
 then a copy of the partner city or county’s ledger is also 
 needed that reflects those matching funds 



Questions on Cooperative Partnerships
Annual Reporting



FY2024 Annual Reporting – Capital Costs 
Annual Declaration

For those cities and counties awarded OAA funds that included a contingency related to 
capital costs and completed and submitted to the OAA a capital costs agreement there is an 
annual declaration requirement that ensure the capital property is still being used for its 
original awarded purpose.

This requirement will be handled through a form letter for the impacted cities and/or counties 
to complete. 

The OAA will reach out to those impacted cities and/or counties directly that need to 
complete this requirement with the form letter and requirements.



Additional Information

• www.voaa.us

All information is available at our website:

• https://www.voaa.us/abatement-academy/

Abatement Academy – FREE Webinar Series on Best Practices 

• Sign up at the bottom of our homepage

OAA News Updates Email List

Charlie Lintecum 
Director of Operations 
804-500-1811
clintecum@voaa.us

Contact Info

Sharekka Bridges
Sr. Grants Compliance Analyst
804-368-6788
sbridges@voaa.us

mailto:clintecum@voaa.us
mailto:sbridges@voaa.us


Final Questions
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