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Staff Introductions

* Today’s Presenters
 Director of Operations — Charlie Lintecum
 Sr. Grants Compliance Analyst — Sharekka Bridges

* Regional Abatement Resource Coordinators
* Northern Region — Kat Dupreé
* Eastern Region - Jenni Sawyer
* Western Region - Cindy Newman
* Central Region - Vacant
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FY2024 Period of Performance for

Annual Reporting

FY2024 Awards’ Period of Performance spans from
July 1, 2023 - June 30, 2024

N\ [ )
September October November December January February March .
July 2023 5023 2023 2023 5023 5024 5024 2024 April 2024 May 2024 . June 2024
VAN J

This is the timeframe the annual report should be based upon only.




OAA Annual Reporting Workbooks

There are two OAA Annual Reporting
Workbooks.

One workbook is specific to FY2024
Individual Distribution Awards, and one
is specific for FY2024 Cooperative
Partnership Awards.

Please ensure you are using the correct
Annual Reporting Workbook for your
OAA FY2024 Award(s).

A separate Annual Reporting Workbook
must be completed for each FY2024
Individual Distribution and each FY2024
Cooperative Partnership award unless
the Individual Distribution award was
pledged as a match for a Cooperative
Partnership project.

Individual Distribution and “Gold
Standard” Incentive matching funds
pledges for Cooperative Partnership
awards should all be reported in the
Cooperative Partnership report for that
project and do not need separate
Individual Distribution reports.

VIRGINIA OPIOID ABATEMENT AUTHORITY
INDIVIDUAL DISTRIBUTION ANNUAL REPORTING
WORKBOOK FOR FY202/4 AWARDS

701 East Franklin Strest, Suite 803, Richmand, Virginis 23218 | 804-500-2810 |info@veaa.us [www.vosa.us

Ta: City and County Opioid Abatement Authority (OAA) Individual Distribution FY2024 Grantees - Annual
Reporting Requirement
As a requirement of receiving an OAA Grant Award, the city or county grantee for FY2024 OAA Individual
Distribution Grant awards, must submit an Annual Reporting Workbook for the FY2024 period of
perfermance [July 1, 2023 - June 30, 2024) by 11:59pm on September 1,2024.
All tabs inthis workbook must be completed. This weorkbook includes:
L.0On the Narrative Report Tab:
+A narrative description of the statu s of the project and highlights of any success or challenges
+A narrative description on the impact the project has had on the city or county's commu nity
sIf applicable, a namrative on sustainability plans andjor any pertinent details en expenditures
2.0n the Financisl Report Tab:
+The amounts approved for Fr2024 for this preject by revenue source

+The final amounts expended for FY2024 project by revenue source
+The amounts by budget category will populate from the subsequent tabs

. On the Personnel Expen se Report Tab:

+The amounts approved for FY 2024 fer this project by position
+The final amounts expended for FY2024 project by position
4. 0n the Operating & Capital Expense Report Tab:

+The amounts approved for FY2024 ferthis project by item
+The final amounts expended for FY2024 project by item
5. Performance Measures Report Tab:
+The numbers approved for FY2024 foreach measure selected
+The final number for FY2024 for each measu re selected
6. Attach to this workbook:
+ a detailed transactien report from the city or county's general ledger that reconciles to the
ameunts spent and remaining.

Information only needs to be entered in the "blue" highlighted cells for each tab. Once chosenon the
"Marrative Report” tab, the City/County Mame and Project Title should populate onthe subsequenttabs.

There is a signature section on the "Harrative Reporting" tab that should be signed by thecity or county
executive or their designee.

Onee all tabs have been completed and the signature obtained, email to info@veaa.us by 11:59pm en
September 1, 2024,

Mote: The Individual Distributicn Annual Report Workbook should only be completed for specific
Individual Distribution and/er Geld Standard projects awarded te anindividual city er ceunty. Individual
Distribution and/or Gold Standard matching funds for Cooperative projects should be included as part of
the Cooperative project's annual report completed by the fiscal agent.

Flease send any questions related to this workbook and the related reporting requirement te
info@voaa.us and one of ourteam members will be glad to assist you.

Thanks and regards,

. VIRGINIA OPIOID ABATEMENT AUTHORITY
COOPERATIVE PARTNERSHIP ANNUAL REPORTING
WORKBOOK FOR FY202/, AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23213 | 804-500-1810 |info@voaa.us |www.voaa.us

Fiscal Agent City and County Opioid Abatement Authority (OAA) Cooperative Partnership FY2024
Grantees - AnnualReporting Requirement

Az a requirement of receiving an OAA Grant Awa rd, the fiscal agent city or county grantee for FY2024 DAA
Cooperative Partnership Grant awards, must submit an Annual Reporting Workbook forthe Fr2024 period of
performance (July 1, 2023 - June 30,2024) by 11:59pm on September 1, 2024.

Alltabsinthis workbook must be completed. This workbook includes:

1. OntheMNarrative Report Takb:
*A narrative description of the status of the project and highlights of any success or challenges
A narrative description on the impact the project has had on the city or county's community
«If applicable, a narrative on sustainability plans and/or any pertinent detailz on expenditures

2. OntheFinancial Report Tab:
«The amounts approved for FY2024 forthis project by revenue source
+The final amounts expended for FY2024 project by revenue source
«The amounts by budget cate gory will populate from the subsequent tabs

«The amounts approved for FY2024 forthis project by position
«The final amounts expended for FY2024 project by position
4,0n the Operating & Capital Expense Report Tab:
«The amounts approved for FY2024 forthis projectby item
«The final amounts expended for FY2024 project by item
5, Performance Measures Report Tab:
«The numbers approved for FY2024 for each measure selected
+The final number for FY2024 foreach measure selected
6. Attach to this workbook:
= a detailed transaction reportfromthe city or county's general ledger that reconcilesto the amounts
spentand remaining.

The fiscal agent city/county is responsible for gathering and com bining all required infarmation from its
partnersto complete this report. Note: Cities/counties with Individual and/or Gold Standard matching funds
for a Cooperative project, do not need to com plete separate annual reports for those funds, Onlyone
workbook should be submitted per awarded project.

Information anly needsto be entered in the "blue" highlighted cells for each tab. Once chosen onthe
"Marrative Report” tab, the City/County Name and Project Title should populate on the subsequent tabs.

Thereis a signature section on the "Narrative Reporting” tab that should be signed by the city or county
executive ortheirdesignee,

Once all tabs have been completed and the signature obtained, emailto info@voaa.us by 11:58pm on
September 1, 2024,

Please send any questions related to this workbook and the related reporting requirement to info@voaa.us
and one of our team members will be glad to assist you.

Thanks and regards,




FY2024 Individual Distributions

Annual Reporting



FY2024 Individual Distribution Annual

Reporting Instructions

VIRGINIA OPIOID ABATEMENT AUTHORITY
INDIVIDUAL DISTRIBUTION ANNUAL REPORTING
WORKBOOK FOR FY202/ AWARDS

701 East Franklin Street, Suite 803, Richmend, Virgin | 804-500-1810 |in

City and County Opioid Abatement Authority (0AA) Individual Distribution FY2024 Grantees - Annual
Reporting Requirement

As arequirement of receiving an OAA Grant Award, the city ercounty grantee for OAA Individual This FY2024 Annual Reporting Workbook is a

Distribution Grant awards, must submit an Annual Reporting Workboo k for the
rformance (July 1 - ) by 11:59 September 1,2024. H nsi
perfermance [l Y 1SS on September,20 requirement of your FY2024 Individual
all ta 1 book must becompleted. This workbook includes: L
1.0n the Narrative Report Tab:

. . .
+Anarrative description of the status of the project and highlights of any success or challenges D I St rI b Ut I o n Awa rd .

+Anarrative description on the impact the project has had on the city or county's commu nity

Ta:

slfapplicable, a namrative on sustainability plans and/or any pertinent details on expenditures
on the Financial Report Tab:

+The amounts approved for FY2024 for this project by revenue source

+The final ameunts expended for F project by revenue source

+The amounts by budget category will populate frem the subsequent tabs This report must be submitted to the OAA via

3. On the Personnel Expense Report Tab:
+The amounts approved for FY2024 for this project by position = l = f @ b 1 1 ° 59
The final smounts ex 12024 project by position email at intfo@voaa.us by 11:99 pm on
. O yperating & Capita teport Tab:
forthis rject byt September 1, 2024.
+The final amounts expended for FY2024 project by item
+The numbers approved for FY2024 for each measure selected
+The final numberfor FY2024 for each measzure selected
&. Attachto this workbook:
+ a detailed transaction report from the city or county's general ledger that reconciles to the

amountsspert and remaining All tabs must be completed and submitted,

Infarmation only needs to be entered in the "blue" highlighted cells for each tab. Once chosenon the

"Marrative Report” tak, the City/County Name and Preject Title sheuld po pulate on the subsequent tabs. and the report must be certified by the

There iz a signature section onthe "Narrative Reporting” tab that should be signed by the city or county

Srecutve ortheresiance city/county executive or their designee.

Once alltabs have been completed and the signatu re obtained, email to info@voaa.us by 11:59pm on

September 1, 2024,

MNote: The Individual Distribution Annu al Report We tkbo ok should enly be completed for specific
Individual Distributicn and/or Geld Standard projects awarded to anindividual city or county. Individual
Distribution and/or Geld Standard matching funds for Cooperative projects should be included as part of
the Cooperative project's annual report completed by the fiscal agent.

Please send any questions related to this woerkbook and the related reporting requirement to
infe@voaa.us and one of our team members will be glad to assist you.

Thanks and regards,



mailto:info@voaa.us

FY2024 Individual Distribution Annual
Reporting - Narrative Report
VIRGINIA OPIOID ABATEMENT AUTHORITY

You will select the “City/County Name” from the drop-down { ¢ INDIVIDUAL DISTRIBUTION ANNUAL
list and indicate your respective Individual Distribution " REPORTING WORKBOOK FOR FY2/ AWARDS

TO1 East Franklin Street, Suite 803, Richmend, Virginia 23219 | 804-500-1810 |info@\roaa.us |www.voaa.u5

“Project Name”. This information will be autOmatiCally City/County Name: | Choose City/County | GrantType: | Individual Distribution
populated on all of the other tabs. project Name: |

Provide a narrative on the status of the project. Include project successes and any challenges experienced during the period of performance
(7/1/2022 - 6/20/2024). If challenges were experienced, please explain the actions taken to address them.

The boxes that are highlighted in “blue” on all of the tabs are
where you will enter your report information.

Box 1: The first section of the “Narrative Reporting” tab will
include your updates (for the FY2024 period of performance)
regarding your Individual Distribution grant project successes
and challenges. In this section, the OAA essentially wants to
know what went were some lessons learned from the
implementation of your project during FY2024. We would like
to know what went according to your proposed plan for this
project, as well as what challenges your locality faced in
implementing this project. If challenges were experienced,

please pI’OVi de information re ga rdin g how you were able to Eiﬁ:aﬁﬁﬁiziﬁézﬁgzj:antm’nedmandattachedm this report is true to the best of my knowledge and this award has been carried out in compliance
revise your project implementation plan to overcome the Signature: Date:

expressed challenges. Print Name: Titte:

Provide a narrative update regarding the project’s impact on the city or county’s community.

If applicable, provide a narrative update on plans for project sustainability andjor any pertinent details regarding expenditures.




FY2024 Individual Distribution Annual
Reporting - Narrative Report (continued)

VIRGINIA OPIOID ABATEMENT AUTHORITY

Box 2: You will also provide a narratl've upda'te regarding the impact i : INDIVIDUAL DISTRIBUTION ANNUAL
the project has had on your respective locality’s abatement efforts, " REPORTING WORKBOOK FOR FY2/4 AWARDS
as |t relates to your OAA—approved ObJeCt|VeS and outcomes. Tr]e 701 East Franklin Street, Suite 803, Richmond, Virginia 23219 | 804-500-1810 |info@voaa.us [www.voaa.us

. . . City/County Name: i ran - ivi istri i
OAA-approved objectives and outcomes can be obtained from vicauntyNane: | Choose City/County | GrantType: | Individual Distribution
your FY2025 appllcatlon for renewal Of thls prOJeCt. Addltlonauy’ If Provide a narrative on the status of the project. Include project successes and any challenges experienced during the period of performance
your actual_ performance measures at the end Of FY2024 were (7/1/2022 - 6/20{2024). If challenges were experienced, please explain the actions taken to address them.
different from what you originally proposed, please provide an
explanation for this discrepancy.

Project Name: |

Box 3: In the final box, please provide a narrative update regarding
your plans for project sustainability. Please note, the OAA
understands not all localities have engaged in project
sustainability discussions for OAA FY2024 Individual Distribution
awarded grant projects. Therefore, it is acceptable to leave this
section empty if it is not relevant to your respective project.

Provide a narrative update regarding the project's impact on the city or county’s community.

If applicable, provide a narrative update on plans for project sustainability andjor any pertinent details regarding expenditures.
The final section of the “Narrative Reporting” tab requires the

signature of the City/County Executive or their designee.
. . . . . . Iswear or affirm that all information contained in and attached to this report is true to the best of my knowledge and this award has been carried out in compliance

Please note: While the signature is on the narrative reporting tab, it with the OAA's Terms and Conditions.

applies to all tabs and attachments associated with this Annual Signature: Date:

Report.

Print Name: Title:




FY2024 Individual Distribution Annual

Reporting - Financial Report

VIRGINIA OPIOID ABATEMENT AUTHORITY
INDIVIDUAL DISTRIBUTION ANNUAL
REPORTING WORKBOOK FOR FY2/4 AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23219 | 804-500-1810 |inf1: Evoaa.us |1..'.l1.-'.l1.-'.l.'-.'oaa.us.

City/County: Choose City/County Grant Type: Individual Distribution

Total FY 24 Remaining Balance

(ses Note £2)

Funding Sources
Direct Distributions

Total Direct Distributions

Individual Distribution
Total Individual Distributions

Gold Standard
Total Gold Standard

Other Revenue Sources
Source of revenue (local, federal, grant)
Source of revenue (local, federal, grant)

Source of revenue (local, federal, grant)

Source of revenue (local, federal, grant)

Total Other Revenue Sources

Only enter information in the blue highlighted cells. The gray highlighted
cells include formulas that will automatically populate after entering your
information.

The information entered should be for your FY2024 Individual Distribution
award and any funds that were pledged as a match for the awarded
project.

If you pledged a Direct Distribution match for your FY2024 awarded
Individual Distribution project, you will enter the amount of Direct
Distribution funds you pledged to match in the “Awarded or Pledged as
Match” cell for Direct Distributions.

You will also enter the total amount of Direct Distribution funds expended
to support the Individual Distribution project during the FY2024 period of
performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Direct Distribution funds to
support their FY2024 Individual Distribution project. Please review your
OAA FY2024 Individual Distribution Award package to determine if this
section applies to your locality.




FY2024 Individual Distribution Annual

Reporting - Financial Report (continued)

VIRGINIA OPIOID ABATEMENT AUTHORITY

INDIVIDUAL DISTRIBUTION ANNUAL
REPORTING WORKBOOK FOR FY2/4 AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23219 | 204-500-1810 |inf1:: Evoaa.us |1.-'.l1.-'.l1.-'.l.'-.'1:aa.us.

City/County: Choose City/County Grant Type:| Individual Distribution

Awarded or Pledged as Total Fr24
Match Expenditures (by
(see Note £1) funding source)

Total FY 24 Remaining
Balance (se= Nots £2)

Funding Sources
Direct Distributions

Total Direct Distributions

Individual Distribution

Total Individual Distributions

Gold Standard

Total Gold Standard

Other Revenue Sources
source of revenue (local, federal, grant)
source of revenue (local, federal, grant)

source of revenue (local, federal, grant)

source of revenue (local, federal, grant)

Total Other Revenue Sources

Total Revenues

Only enter information in the blue highlighted cells. The gray
highlighted cells include formulas that will automatically populate
after entering your information.

The information entered should be for your FY2024 Individual
Distribution awarded funds in the “Awarded or Pledged as a Match”
cell for Individual Distributions.

You will also enter the total amount of Individual Distribution funds
expended during the FY2024 period of performance in the “Total FY24
Expenditures” cell.



FY2024 Individual Distribution Annual

Reporting - Financial Report (continued)

VIRGINIA OPIOID ABATEMENT AUTHORITY

INDIVIDUAL DISTRIBUTION ANNUAL
REPORTING WORKBOOK FOR FY2/4 AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23213 | 804-500-1810 |inf-: Evoaa.us |u'.l1.-'n-'ﬂ.'-.'-::aa.us.

City/County: Choose City/County Grant Type:| Individual Distribution

Awarded or Pledged as Total Fr24
Match Expenditures (by
funding source)

Total FY 24 Remaining
Balance [se= Note £2)

(see Note £1)
Funding Sources
Direct Distributions
Total Direct Distributions
Individual Distribution
Total Individual Distributions

Gold Standard

Total Gold Standard

Other Revenue Sources
Source of revenue (local, federal, grant)
Source of revenue (local, federal, grant)

Source of revenue (local, federal, grant)

Source of revenue (local, federal, grant)

Total Other Revenue Sources

Total Revenues

Only enter information in the blue highlighted cells. The gray highlighted
cells include formulas that will automatically populate after entering your
information.

If you pledged to match “Gold Standard” Incentive funds for your
FY2024 awarded Individual Distribution project, you will enter the amount
pledged as a match in the “Awarded or Pledged as Match” cell for Gold
Standards.

You will also enter the total amount of “Gold Standard” Incentive
expended to support the Individual Distribution project during the FY2024
period of performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match “Gold Standard” Incentive
funds to support their FY2024 Individual Distribution project. Please
review your OAA FY2024 Individual Distribution Award package to
determine if this section applies to your locality.




FY2024 Individual Distribution Annual

Reporting - Financial Report (continued)

VIRGINIA OPIOID ABATEMENT AUTHORITY

INDIVIDUAL DISTRIBUTION ANNUAL
REPORTING WORKBOOK FOR FYz2/4 AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23218 | 804-500-1810 |info [@voaa.us |1.-'.l1.-'.l1..'.l.'-.'1:aa.us.

City/County: Choose City/County Grant Type:| Individual Distribution

Awarded orPledged as Total FY24
Match Expenditures (by
funding source)

=
-]

Total FY 24 Remaining
Balance [see Note £2)

(see Note £1)
Funding Sources
Direct Distributions

Total Direct Distributions

Individwal Distribution
Total Individual Distributions

Gold Standard
Total Gold Standard

Other Revenue Sources
source of revenue (local, federal, grant)
source of revenue (local, federal, grant)

source of revenue (local, federal, grant)

source of revenue (local, federal, grant)

Total Other Revenue Sources

Total Revenues

Only enter information in the blue highlighted cells. The gray
highlighted cells include formulas that will automatically populate
after entering your information.

If you pledged to match Other Revenue funds for your FY2024
awarded Individual Distribution project, you will enter the amount
you pledged as a match in the “Awarded or Pledged as Match” cell for
Other Revenue Sources.

You will also enter the total amount of Other Revenue funds
expended to support the Individual Distribution project during the
FY2024 period of performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Other Revenue funds to support
their FY2024 Individual Distribution project. Please review your OAA
FY2024 Individual Distribution Award package to determine if this section
applies to your locality.

After you have entered all of the revenue information, the gray
highlighted cells will automatically populate to calculate your total
project revenue and your total project expenditures for FY2024.



FY2024 Individual Distribution Annual

Reporting - Financial Report (continued)

Total FY24 Remaining
Balance

(see Note £2)

Expenses

Theze numbers

Total FY24 Expenditures

} tas Aw
Budget as Awarded (by budget category)

fram the
Persannel and Op pital Tabs
Personnel-related

Operating (including contracts)

Capital (vehicles, structures)

Total Expenses

*Report isin balance if all cells in this row show "zero"

FINAL FY2024 OAA BALANCE (Includes 0AA Awarded Funds only)

Final 0A& Balanceis properly calculated ifthis row shows "zero" 50.00
Nate £1: Enter the amount awarded to the city/county by OAA or included as matching funds for the fiscal pear, on the appropriate
raw.
Mote #2: These totals should reconcile with the Carryforward Reporting Workbook totals for localities that requested carryforward

approval.

These gray highlighted cells will automatically populate based on the
information you enter on the Personnel Expense and Operating & Capital
Expense Reporting Tabs.

After you have entered all of your information into the Financial,
Personnel Expense, and Operating & Capital Expense Reporting tabs, the
gray highlighted cells will automatically populate to calculate your total
project expenses for FY2024, as well as an “Award and Expenditure
Reconciliation” total and a Final FY2024 OAA Balance.

If the OAA has asked you to submit a FY2024 Carry-Forward Reporting
Workbook, the prepopulated FY2024 Balance amount should reconcile
with your FY2024 Carry-Forward total.



FY2024 Individual Distribution Annual

Reporting - Personnel Expense Report

VIRGINIA OPIOID ABATEMENT AUTHORITY

i Y INDIVIDUAL DISTRIBUTION ANNUAL REPORTING
Only enter information in the blue highlighted cells. The gray highlighted ' " WORKBOOK FOR FY2/, AWARDS
CellS II"IClude formulas that Wlu automatlcauy populate after enterlng your 701 East Franklin Street, Suite 803, Richmond, Virginia 2 304-500-1810 |in WOaa.us |\-'.l\-'.v\-'.l.'-."naa.us.
information. ciyicounty__Chomsecieamy ] Granttype]___indvidunl v ]
Project Name: 1] |
. . . . Instructi ndicate all Fy2 incurred Personnel Expen low by category. The final personneltotals
In the Personnel Expense Reporting tab, you will indicate a breakdown of neruetons :;h_ e ttom of o e ool econcc it thepereannel torls e n e
salaried staff and/or Wage/Part-Time Staff that are compensated utilizing FirancilRepertine b
FY 2024
your FY2024 OAA awarded Individual Distribution funds to include the Salaried Staff #of FTES m Total Balance
fO llOWI ng: Position TypefDescrlptlon
» #of FTEs (salaried) or # of Wage/Part-Time Staff
*  Amount of FY2024 Individual Distribution funds awarded to support
various Salaried and/or Wage/Part-Time Staff that are working on your
. ) PJ ition &
project’s approved scope of work e o |
*  Amount of FY2024 Individual Distribution funds expended for Salaried Wage/Part-time Staff
. . . Position Type/Description
and/or Wage/Part-Time Staff that are working on your project’s B

approved scope of work - -
agnu
Totals from this tab will populate the expenditures by budget category
age
section on the Financial Reporting tab. w :
aga

Total Salaried Staff

PERSONMNEL TOTALS



FY2024 Individual Distribution Annual

Reporting - Operating & Capital Expense Report

Only enter information in the blue highlighted cells. The gray highlighted cells
include formulas that will automatically populate after entering your
information.

In the Operating & Capital Expense Reporting tab, you will indicate a
breakdown of operating and capital costs associated with your FY2024
Individual Distribution grant award to include the following:

* Amount of FY2024 Individual Distribution funds awarded to support
Operating costs

*  Amount of FY2024 Individual Distribution funds that were expended on
operating costs

e Amount of FY2024 Individual Distribution funds that were awarded to
support capital costs

*  Amount of FY2024 Individual Distribution funds that were expended on

capital costs

The totals from this tab will populate the expenditures by budget category
section on the Financial Reporting tab.

VIRGINIA OPIOID ABATEMENT AUTHORITY
INDIVIDUAL DISTRIBUTION ANNUAL REPORTING
WORKBOOK FOR FY2/, AWARDS

701East Franklin Street, Suite 803, Richmond, Virginia 23219 | 204-500-1810 | info@voaa.us |www.'-.'oaa.u5.
Project Name: 0 |
XpEnses N by C .

Instructions:  Indicate all Fr2024inc
and Capital
and capitaltota

Operating Expenses [ ewied | owended | ot |

Deseription m
50.00

S
&

Total Operating Expenses

Capital Expenses [ openied | otasamee |

Total Capital Expenses i $0.

OPERATING AND CAPITAL TOTALS . ! 5



FY2024 Individual Distribution Annual
Reporting - Performance Measures Report

° INDIVIDUAL DISTRIBUTION ANNUAL REPORTING

* PERFORMANCE MEASURES WORKBOOK FOR FY2, AWARDS In this Performance Measures reporting

701 East Franklin Street, Suite 03, Richmond, Yirginia 23213 | $04-500-1510 | info@voaa.us | wwwvoaaus

Name of City or County:| Choose City/County | Type of Grant: Individual Distribution | Project Mame: ta b’ yo u Wi ll i n d icate yo u r FY2024

Input Number of People for each Performance

Measure in Each Year Comments

B2 EE T e T N e T DT B A R AR T {Provide an explanation regarding any discrepancies between the FY 2024 approved performanc -] I n d iVi d u a l D i St ri b u ti 0 n g ra nt a p p rove d

Perfor M caty to show list]
B = FY2024 Approved FY2024 Actuals measures and the actual FY 2024 performance measures)

Performance Measures (Performance Measures

TR, 752y A 1P 023 A P o s T e P 523 e o e, e S S e e performance measures (can be obtained
e — from your FY2025 Individual Distribution

renewal application), and provide your
actual outcomes achieved during

FY2024.

If there are discrepancies between your
OAA-approved FY2024 performance
measures and your actual FY2024
performance measures, please provide
an explanation regarding those
discrepancies in the “Comments”
section of this tab.




FY2024 Individual Distribution Annual

Reporting — General Ledger

Attached to the email submission for your completed Individual
Distribution Annual Reporting Workbook, please submit a detailed

transaction report of your city or county’s general ledger that
reconciles to the amounts spent and remaining.



Questions on Individual Distributions

Annual Reporting



FY2024 Cooperative Partnerships

Annual Reporting



VIRGINIA OPIOID ABATEMENT AUTHORITY
COOPERATIVE PARTNERSHIP ANNUAL REPORTING
WORKBOOK FOR FY202/ AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23219 ‘ 804-500-1810 |info@-voaa‘ us |www,voa a.us

To:

Fiscal Agent City and County Opioid Abatement Authority (OAA) Cooperative Partnership FY2024
Grantees - AnnualReportin g Requirement

As a requirement of receiving an OAA Grant Award, the fiscal agent city or county grantee for FY2024 OAA
Cooperative Partnership Grant awards, must submit an Annual Reporting Workbook forthe FY2024 period of
performance (July 1, 2023 - June 30, 2024) by 11:59pm on September 1, 2024,

Alltabsinthis workbook must be completed. This workbook includes:
1. On the Narrative Report Tab:
A narrative description of the status of the project and highlights of any success or challenges
A narmrative description on the impact the project has had on the city or county's community
«If applicable, a narrative on sustainability plans and/or any pertinent details on expenditures
2. On the Financial Report Tab:
*The amounts approved for FY2024 forthis project by revenue source
+The final amounts expended for FY2024 project by revenue source
«The amounts by budget category will populate from the subsequent tabs
3.0n the Personnel Expense Report Talx
+The amounts approved for FY2024 forthis project by position
+The final amounts expended for FY2024 project by position
4.0n the Operating & Capital Expense Report Tab:
=The amounts approved for FY2024 forthis project by item
«The final amounts expended for FY2024 project by item
5. Performance Measures Report Tab:
«The numbers approved for FY2024 for each measure selected
+The final number for FY2024 for each measure selected
6. Attach to this workbook:
+a detailed transaction report fromthe city or county's general ledger that reconciles to the amounts
spentand remaining.

The fiscal agent city/county is responsible for gathering and combining all required information from its
partnersto complete this report. Note: Cities/counties with Individual and/or Gold Standard matching funds
for a Cooperative project, do not need to complete separate annualreports for those funds. Only one
workbook should be submitted per awarded project.

Information only needs to be entered in the "blue” highlighted cells for each tab. Once chosen on the
"Narrative Report” tab, the City/County Name and Project Title should populate on the subsequent tabs.
Thereisa signature section on the "Narrative Reporting” tab that should be signed by the city or county
executive ortheirdesignee,

Once all tabs have been completed and the signature obtained, email to info@voaa.usby 11:5%2pm on
September 1, 2024,

Please send any questions related to this workbook and the related reporting requirement to info@voaa.us
and one of our team members will be glad to assist you.

Thanks and regards,

This FY2024 Annual Reporting Workbook is a
requirement of your FY2024 Cooperative
Partnership Award.

This report must be submitted to the OAA via email
at info@voaa.us by 11:59 pm on September 1, 2024.

All tabs must be completed and submitted, and the
report must be certified by the fiscal agent
city/county executive or their designee.


mailto:info@voaa.us

FY2024 Cooperative Partnership Annual

Reporting - Narrative Report

*  You will select the Fiscal Agent “City/County Name” from the VIRGINIA OPIOID ABATEMENT AUTHORITY
drop-down list and indicate your respective Cooperative A" COOPERATIVE PARTNERSHIP ANNUAL
Partnership “Project Name”. This information will be REPORTING WORKBOOK EOR EY2/, AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23219 I 804-500-1810 I info@voaa.us Iw.-'m voaa.us

automatically populated on all of the other tabs. e Grant Type: Cooperative Partnership

Project Name:

Provide a narrative on the status of the project. Include project successes and any challenges experienced during the period of performancs

® The boxeS that are hlghllghted In “bl-ue” on all Of the ta bS are (7/1/2023 - 6/20/2024). If challenges were experienced, please explain the actions taken to address them.
where you will enter your report information.

Box 1: The first section of the “Narrative Reporting” tab will
include your updates (for the FY2024 period of performance)
regarding your Cooperative Partnership grant project
successes and challenges. In this section, the OAA essentially
wants to know what went were some lessons learned from the Ifapplicable, provide a narrative update on plans for project sustainability and/or any pertinent details regarding expenditures.
implementation of your project during FY2024. We would like
to know what went according to your proposed plan for this
project, as well as what challenges your locality faced in L weoror afirm that
implementing this project. If challenges were experienced, e o
please provide information regarding how you were able to
revise your project implementation plan to overcome the
expressed challenges.

Provide a narrative update regarding the project's impact on the city or county's community.

n contained in and attached to this report is true to the best of my knowledge and has been carried out in compliance

Signature: Date:

Print Name: Title:




FY2024 Cooperative Partnership Annual

Reporting - Narrative Report (continued)

Box 2: You will also provide a narrative update regarding the impact of
the Cooperative Partnership project, as it relates to your OAA-approved
objectives and outcomes. The OAA-approved objectives and outcomes
can be obtained from your FY2025 application for renewal of this
project. Additionally, if your actual performance measures at the end of
FY2024 were different from what you originally proposed, please provide
an explanation for this discrepancy.

Box 3: In the final box, please provide a narrative update regarding your
plans for project sustainability. Please note, the OAA understands not all
localities have engaged in project sustainability discussions for OAA
FY2024 Cooperative Partnership awarded grant projects. Therefore, it is
acceptable to leave this section empty if it is not relevant to your
respective project.

The final section of the “Narrative Reporting” tab requires the signature
of the fiscal agent City/County Executive or their designee.

Please note: While the signature is on the narrative reporting tab, it
applies to all tabs and attachments associated with this Annual Report.

VIRGINIA OPIOID ABATEMENT AUTHORITY
; COOPERATIVE PARTNERSHIP ANNUAL
REPORTING WORKBOOK FOR FY2/4 AWARDS

701 East Franklin Street, Suite 803, Richmond, Virginia 23219 I 804-500-1810 I info@voaa.us Iw.-'m voaa.us

Fiscal Agent -
City/County Name: Choose City/County

Project Name:

Grant Type: Cooperative Partnership

Provide a narrative on the status of the project. Include project successes and any challenges experienced during the period of performance
(712023 - 6/30/2024). If challenges were experienced, please explain the actions taken to address them.

Provide a narrative update regarding the project's impact on the city or county's community.

If applicable, provide a narrative update on plans for project sustainability and/or any pertinent details regarding expenditures.

ined in and attached to this report is true to the best of my knowledge and has been carried out in compliance

Signature: Date:

Print Name: Title:



FY2024 Cooperative Partnership Annual

Reporting - Financial Report

VIRGINIA OPIOID ABATEMENT AUTHORITY

COOPERATIVE PARTNERSHIP ANNUAL Only enter information in the blue highlighted cells. The gray highlighted cells include
REPORTING WORKBOOK FOR FY2/4 AWARDS formulas that will automatically populate after entering your information.
T01 East Franklin Street, Suite 803, Richmond, Virginia 23219 | 804-500-1810 |inf-3 @voaa.us |w1-'m voaa.us
FiscalAgent City/County:|___ChoosecitylCounty | ol The information entered should be for your FY2024 Cooperative Partnership award and
ProjectMame:  EnterProjectName | any funds that were pledged as a match for the awarded project.
Funding Sources tont) : ' ' If you or your partner localities pledged a Direct Distribution match for your FY2024
Direct Distributions awarded Cooperative Partnership project, you will enter the amount of Direct
PSR 0. 0. Distribution funds pledged as a match in the “Awarded or Pledged as Match” cell for
Choose City/County 50. 50. DireCt DiStribUtionS.
Choose City/County
Choose City/County
I T 1 so. so. You will also enter the total amount of Direct Distribution funds expended to support the
_ Totelpirectpistribution Cooperative Partnership project during the FY2024 period of performance in the “Total
Individual Distributions )
Choose City/County s0. s0. FY24 Expenditures” cell.

Choose City/County

Choose City/County

C:ooseﬂinﬂ{ﬂounw so. so. Note: Not all localities pledged to match Direct Distribution funds to support their
e FY2024 Cooperative Partnership projects. Please review your OAA FY2024 Cooperative

Choose City/County

Total Individual Distribution Partnership Award package to determine if this section applies to your award.




FY2024 Cooperative Partnership Annual

Reporting - Financial Report (continued)

VIRGINIA OPIOID ABATEMENT AUTHORITY
COOPERATIVE PARTNERSHIP ANNUAL
REPORTING WORKBOOK FOR FY2/4 AWARDS

T01 East Franklin Street, Suite 803, Richmond, Virginia 23219 | 804-500-1810 |inf-3 @voaa.us |w1-'m voaa.us

Fiscal Agent City/County: Choose City/County Grant Type:| Cooperative Partnership
Project Name: Enter Project Name

Funding Sources

Direct Distributions
Choose City/County
Choose City/County
Choose City/County
Choose City/County
Choose City/County
Choose City/County
Total Direct Distribution

Individual Distributions

Choose City/County
Choose City/County
Choose City/County
Choose City/County
Choose City/County
Total Individual Distribution

Only enter information in the blue highlighted cells. The gray highlighted cells include
formulas that will automatically populate after entering your information.

The information entered should be for your FY2024 Cooperative Partnership award and
any funds that were pledged as a match for the awarded project.

If you or your partner localities pledged an Individual Distribution match for your FY2024
awarded Cooperative Partnership project, you will enter the amount of Individual
Distribution funds pledged as a match in the “Awarded or Pledged as Match” cell for
Direct Distributions.

You will also enter the total amount of Individual Distribution funds expended to support
the Cooperative Partnership project during the FY2024 period of performance in the
“Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Individual Distribution funds to support their
FY2024 Cooperative Partnership projects. Please review your OAA FY2024 Cooperative
Partnership Award package to determine if this section applies to your award.




FY2024 Cooperative Partnership Annual

Reporting - Financial Report (continued)

Gold Standard Incentives
Choose City/County
Choose City/County
Choose City/County
Choose City/County
Choose City/County
Choose City/County
Total Gold Standard

Cooperative Partnership
Choose City/County

Total Cooperative Partnership m

Only enter information in the blue highlighted cells. The gray highlighted cells
include formulas that will automatically populate after entering your information.

The information entered should be for your FY2024 Cooperative Partnership award
and any funds that were pledged as a match for the awarded project.

If you or your partner localities pledged a “Gold Standard” Incentive match for
your FY2024 awarded Cooperative Partnership project, you will enter the amount of
“Gold Standard” Incentive funds pledged as a match in the “Awarded or Pledged
as Match” cell for Direct Distributions.

You will also enter the total amount of “Gold Standard” Incentive funds expended
to support the Cooperative Partnership project during the FY2024 period of
performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match “Gold Standard” Incentive funds to
support their FY2024 Cooperative Partnership projects. Please review your OAA
FY2024 Cooperative Partnership Award package to determine if this section applies
to your award.




FY2024 Cooperative Partnership Annual

Reporting - Financial Report (continued)

Gold Standard Incentives

Choose City/County 50.00 soo0]  50.00
Choose City/County 50.00 soo0]  50.00
ChooseCit/County I ) )
ChooseGity/Couy I ) )
Choose Ciy/Courty e ew[ ww

Choose City/County 50.00 soo0] 5000

Total Gold Standard

Only enter information in the blue highlighted cells. The gray
highlighted cells include formulas that will automatically populate
after entering your information.

The information entered should be for your FY2024 Cooperative
Partnership awarded funds in the “Awarded or Pledged as a Match”
cell for Cooperative Partnership. You will also enter the total amount
of Cooperative Partnership funds expended during the FY2024 period
of performance in the “Total FY24 Expenditures” cell.



FY2024 Cooperative Partnership Annual

Reporting - Financial Report (continued)

Cooperative Partnership

Choose City/County 50.00 50.00 m

Other Revenue Sources
Source of revenue (local, federal, grant)

Source of revenue (local, federal, grant)

source of revenue (local, federal, grant)

Source of revenue (local, federal, grant)
Total Other Revenue Sources

Total Revenues
Continued on the next page—=

Only enter information in the blue highlighted cells. The gray
highlighted cells include formulas that will automatically populate
after entering your information.

If you or your partner localities pledged to match Other Revenue
funds for your FY2024 awarded Cooperative Partnership project, you
will enter the amount pledged as a match in the “Awarded or Pledged
as Match” cell for Other Revenue Sources.

You will also enter the total amount of Other Revenue funds
expended to support the Cooperative Partnership project during the
FY2024 period of performance in the “Total FY24 Expenditures” cell.

Note: Not all localities pledged to match Other Revenue funds to support
their FY 2024 Cooperative Partnership project. Please review your OAA
FY2024 Cooperative Partnership Award package to determine if this
section applies to your award.

After you have entered all of the revenue information, the gray
highlighted cells will automatically populate to calculate your total
project revenue and your total project expenditures for FY2024.



FY2024 Cooperative Partnership Annual

Reporting - Financial Report (continued)

VIRGINIA OPIOID ABATEMENT AUTHORITY
COOPERATIVE PARTNERSHIP ANNUAL
REPORTING WORKBOOK FOR FY24 AWARDS
CONTINUED

Fiscal Agent City/County: Choose City/County
Project Name: Enter Project Name

Grant Type: | Cooperative Partnership

Total FY24 Remaining
Balance

[ses Note £2)

Expenses
These numbers will p m the Personnel
and Operat; al Tabs

Total Fr24 Expenditures

: t as Awn
Budget as Awarded by budget category)

Personnel-related
Operating (including contracts)

Capital (vehicles, structures)

Total Expenses

*Report is in balance if all cells in this row show "zero™

These gray highlighted cells will automatically populate based on the
information you enter on the Personnel Expense and Operating & Capital
Expense Reporting Tabs.

After you have entered all of your information into the Financial,
Personnel Expense, and Operating & Capital Expense Reporting tabs, the
gray highlighted cells will automatically populate to calculate your total
project expenses for FY2024, as well as an “Award and Expenditure
Reconciliation” total and a Final FY2024 OAA Balance.

If the OAA has asked you to submit a FY2024 Carry-Forward Reporting
Workbook, the prepopulated “Final FY2024 OAA Balance” amount should
reconcile with your FY2024 Carry-Forward total.



FY2024 Cooperative Partnership Annual

Reporting - Personnel Expense Report

Only enter information in the blue highlighted cells. The gray highlighted cells
include formulas that will automatically populate after entering your information.

In the Personnel Expense Reporting tab, you will indicate a breakdown of salaried
staff and/or Wage/Part-Time Staff that are compensated utilizing your FY2024 OAA
awarded Cooperative Partnership funds to include the following:

 #of FTEs (salaried) or # of Wage/Part-Time Staff

*  Amount of FY2024 Cooperative Partnership funds awarded to support various
Salaried and/or Wage/Part-Time Staff that are working on your project’s
approved scope of work

*  Amount of FY2024 Cooperative Partnership project funds expended for
Salaried and/or Wage/Part-Time Staff that are working on your project’s
approved scope of work

The totals from this tab will populate the expenditures by budget category
section on the Financial Reporting tab.

VIRGINIA OPIOID ABATEMENT AUTHORITY
COOPERATIVE PARTNERSHIP ANNUAL REPORTING
WORKBOOK FOR FY2/4 AWARDS

T01East Franklin £ mand, Yirgin 504-500-15310 |

us
Fiscal Agent Choose CitwlCount: G T [Eo oD erative .
City/County: ¥ rant Type: p

Project Name:

Instructions:

Salaried Staff

Paosition Type/Description

Wage/Part-time Staff
Paosition Type/Description

PERSONNEL TOTALS




FY2024 Cooperative Partnership Annual

Reporting - Operating & Capital Expense Report

VIRGINIA OPIOID ABATEMENT AUTHORITY
COOPERATIVE PARTNERSHIP ANNUAL REPORTING

Only enter information in the blue highlighted cells. The gray highlighted cells 'é " WORKBOOK FOR FY2/, AWARDS
include formulas that will automatically populate after entering your information. 701E st Frankin mand, Vi 04-500-110 [info
In the Operating & Capital Expense Reporting tab, you will indicate a breakdown of Project Name:

operating and capital costs associated with your FY2024 Cooperative Partnership Instructions:
grant award to include the following:
* Amount of FY2024 Cooperative Partnership funds awarded to support i

Operating costs i

* Amount of FY2024 Cooperative Partnership funds that were expended on
operating costs

* Amount of FY2024 Cooperative Partnership funds that were awarded to

, [ so00]  sooo
support capital costs

Total Balance

* Amount of FY2024 Cooperative Partnership funds that were expended on
capital costs

The totals from this tab will populate the expenditures by budget category N
section on the Financial Reporting tab. - i




FY2024 Cooperative Partnerships Annual
Reporting - Performance Measures Report

“ VIRGINIA OPIOID ABATEMENT AUTHORITY
; COOPERATIVE PARTNERSHIP ANNUAL REPORTING

: " PERFORMANCE MEASURES WORKBOOK FOR FYZI,, AWARDS H H
i East Franklin Street, Suits 803, Richmaond, Wirginia 23213 | 8048001210 linfo@uasaus |wawusaaus In thIS Performance Measures reportlng
Mame of Fiscal Agent City or Cr.-um:y:| Choose City[County | Type of Grant: | Cooperative Partnership | Project Hame:

T tab, you will indicate your FY2024

Measure in Each Year Co 123 Provid lanati
Select Applicable Performance Measures from Dropdown Menu [click on cell below mmen [Provide an explanation

Parformance Measure catagory to shavlist) FY2024 Approved FY2024 Actuals regarding any discrepancies bemee:;::::::::&ir?:::s:f::;rmance measures and the actual FY C 0 0 p e ra tive Pa rt n e rS h i p g ra nt a p p rove d

Performance Measures (Performance Measures

INSTRUCTIONS: Indicate your OAS-gpproved FY 2024 0AA-gpproved performance measures, as well @s your actual FY 2024 performance measures. in the comment section, plegse elaborate on any discrepancies between the approved p e rfo r m a n C e m e a S u re S (C a n b e o bta i n e d

performance measures and the actual performance measures.

Performance Measures

Frevention/Education Awareness Efforts fro m yo u r FY2025 C O 0 p e rative

Partnership renewal application), and
provide your actual outcomes achieved
during FY2024.

If there are discrepancies between your
OAA-approved FY2024 performance
measures and your actual FY2024
performance measures, please provide
an explanation regarding those

Bt st Tensrs Chltres st substancs s Jcrders discrepancies in the “Comments”
section of this tab.




FY2024 Cooperative Partnership Annual

Reporting — General Ledger

Attached to the email submission for your completed Cooperative
Partnership Annual Reporting Workbook, please submit a detailed

transaction report of your city or county’s general ledger that
reconciles to the amounts spent and remaining.

Note: If matching funds were expended directly by a partner
city or county (ie. not sent to the fiscal agent to spend),

then a copy of the partner city or county’s ledger is also
needed that reflects those matching funds



Questions on Cooperative Partnerships

Annual Reporting




FY2024 Annual Reporting — Capital Costs

Annual Declaration

For those cities and counties awarded OAA funds that included a contingency related to
capital costs and completed and submitted to the OAA a capital costs agreement there is an
annual declaration requirement that ensure the capital property is still being used for its
original awarded purpose.

This requirement will be handled through a form letter for the impacted cities and/or counties
to complete.

The OAA will reach out to those impacted cities and/or counties directly that need to
complete this requirement with the form letter and requirements.



Additional Information

All information is available at our website:

* wWww.voaa.us

Abatement Academy - FREE Webinar Series on Best Practices

e https://www.voaa.us/abatement-academy/

OAA News Updates Email List

e Sign up at the bottom of our homepage

Contact Info

Charlie Lintecum Sharekka Bridges
Director of Operations Sr. Grants Compliance Analyst
804-500-1811 804-368-6788

clintecum@voaa.us sbridges@voaa.us



mailto:clintecum@voaa.us
mailto:sbridges@voaa.us
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