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Today’s Presenters 

Director of Operations – 
Charlie Lintecum

Sr. Manager, Grant Operations 
– Sharekka Bridges

Sr. Business Analyst –                  
Matt Terrill  



Today’s Agenda
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FY 2027 Renewal Reminders

Portal Login, Registration, & Accessing FY 2027 Renewal Applications

Portal Updates – FY 2027 Renewals

• Direct Distribution (Individual Distribution Application Only)

• Direct Distribution Updates – Amounts Received

• Direct Distribution Updates – Amounts Expended

• Direct Distribution Updates – Non-OAA Projects

• Project Proposal (Subrecipients, Contractors, Vendors)

• Current Year Budget

• Budget – Current Year Personnel Expenses

• Budget – Current Year Operating & Capital Expenses

• Budget – Current Year Funding Sources

• Upcoming/Outyear Budget

• Budget – Upcoming/Outyear Personnel Expenses

• Budget – Upcoming/Outyear Operating & Capital Expenses

• Budget – Upcoming/Outyear Funding Sources

• Budget Summary

OAA Grants Portal Example 
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https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Resource-Coordinators-Contact-Map.pdf

Start the renewal process early. Renewal applications must be submitted through the OAA Grants Portal by 11:59 PM on Wednesday, April 1, 2026, and 
must be electronically signed by the City or County Executive (or equivalent Head).

Coordinate with your city or county Finance or Budget team to ensure accurate reporting of FY 2026 expenditures. Inaccurate reporting of FY 2026 
expenditures may result in issues with FY 2027 award amounts if the project is approved for renewal.

All cities and counties participating in an OAA-funded project are required to complete a Direct Distribution Report, which is integrated into the 
Individual Distribution renewal application. Fiscal agent cities or counties for Cooperative Partnership projects—and their Cooperative Partners—must 
complete and submit the Direct Distribution Report through the Portal by 11:59 PM on April 1, 2026.

Engage with your City/County’s respective OAA Local Government Opioid Settlement Liaison: 
https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Resource-Coordinators-Contact-Map.pdf. 

If your city/county has a project that is potentially scheduled to end at the end of FY 2026, reach out to your OAA Liaison to determine if you will still 
need to complete an FY 2027 renewal. 

Fiscal Year 2027 Renewal Reminders

https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Resource-Coordinators-Contact-Map.pdf


OAA Grants Portal Login Page
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New primary users must select 
the "Register" option to initiate 
the portal registration process.

All users may access the Quick 
Start Guide and User Guide 
resources.

Link to the OAA Grants 
Portal: https://voaa.my.site.com/
grants/s/login/

If you forget your 
password for accessing 
the OAA Grants Portal, 

select the "Forgot 
Password" option.

https://voaa.my.site.com/grants/s/login/
https://voaa.my.site.com/grants/s/login/


OAA Grants Portal Access Registration 
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New city/county primary users must complete 
the Portal registration process by selecting the 
"Register" option on the Portal home page.

This process requires the submission of a 
Primary Contact Registration Letter (on 
city/county letterhead and signed by the 
city/county executive) as part of the registration 
process. 

A template of this letter can be downloaded on 
the Portal Registration page.

Note: Existing city/county primary 
users may add secondary users to 
the portal through the "Members" 
tab in the OAA Grants Portal.
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Accessing FY 2027 Applications in the OAA Grants Portal



Portal Updates – 
Fiscal Year 2027 
Renewals
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Updates to the Direct Distribution – Amounts Received

In the Amounts Received by Fiscal Year section, enter the direct distribution amounts your city or county has received for each fiscal year.

Do not include settlement funds paid to cities and counties related to the McKinsey settlement, as that settlement is not part of the Commonwealth’s Settlement MOU. Localities may 
have received a settlement payment from Henry Schein, which is not part of the Direct Distribution in the lookup tool or for OAA Direct Distribution reporting (do not include Henry 
Schein settlements in this report - same as the McKinsey payment). Note: Direct distribution amounts should be reported through Fiscal Year 2026.
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Updates to the Direct Distribution – Amounts Expended

Select the appropriate fiscal year and click Edit. Enter the Amounts Expended or Allocated to OAA Projects (if applicable), the Amounts Expended or Allocated 
to Non-OAA Projects (if applicable), and any Amounts Set Aside as Reserve for Abatement Projects in future years (if applicable). For all three fields, report 
expenditures accurately in the fiscal year in which the direct distribution funds were expended.
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Updates to the Direct Distribution – Non-OAA Expended

For any reported Non-OAA projects supported with direct distribution funds, select Add New to enter the project name, amount expended or allocated, project 
start date, projected end date, a brief project description, and whether the project will continue into the next year. To modify an existing entry, select Edit for the 
applicable Non-OAA project. If your city or county has no Non-OAA projects, this table may be skipped.



Project Proposal Updates (Subrecipients, Contractors, Vendors)

If the city or county project will involve a new subrecipient, contractor, or vendor, select Add New and enter the organization’s name, funding amount, role in the project, status, entity type, 
and indicate whether the subrecipient will have additional subrecipients. To update information for an existing subrecipient,  contractor, or vendor continuing with the project, select Edit.

Attach any written agreements (e.g., contracts, MOUs, including draft agreements) between the city or county and any associated organizations receiving project funds. Note: If the 
application is awarded, the OAA will require an executed written agreement between the city/county and the subrecipient as a contingency. Written agreements are not required for direct 
city or county departments receiving funds.

12



13

Budget – Current Year Personnel Expenses

Complete the Current Year to Date 
Expenditures and Projected Year 
End Total Expenditures sections for 
each salaried staff and part-time 
wage line-item, if applicable. 

Select the checkbox beside the 
appropriate line-item and select 
the "Edit" option to enter the 
Current Year to Date Expenses and 
the Projected Year End Total 
Expenses for that respective line-
item.

Click here for additional 
instructions for carryforward 
scenarios. 

https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Additional-Carryforward-Instructions-for-Scenarios.pdf
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Budget – Current Year Personnel Expenses (cont.)

Complete the Current Year to Date Expenditures and Projected Year End Total Expenditures sections for each line-item. 
To edit an existing line-item, check the box for that item and select the “Edit” option. 
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Budget – Current Year Operating & Capital Expenses

Complete the Current Year to Date 
Expenditures and Projected Year End 
Total Expenditures sections for each 
Operating and Capital line-item, if 
applicable. 

Select the checkbox beside the 
appropriate line-item and select the 
"Edit" option to enter the Current 
Year to Date Expenses and the 
Projected Year End Total Expenses 
for that respective line-item.

Click here for additional instructions 
for carryforward scenarios. 

https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Additional-Carryforward-Instructions-for-Scenarios.pdf
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Budget – Current Year Operating & Capital Expenses

Complete the Current Year to Date Expenditures and Projected Year End Total Expenditures sections for each line-item. 
To edit an existing line-item, check the box for that item and select the “Edit” option. 
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Budget – Current Year Funding Sources  

Complete the Current Year 
to Date Expenditures and 
Projected Year End Total 
Expenditures sections for 
each Non-OAA and OAA 
funding source. To edit an 
existing line-item, check the 
box for that item and select 
the “Edit” option. 

The Carryforward Available 
totals will automatically 
calculate. 
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Budget – Current Year Funding Sources 

Complete the Current Year to Date Expenditures and Projected Year End Total Expenditures sections for each funding 
source. To edit an existing line-item, check the box for that item and select the “Edit” option. 
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Budget – Current Year Funding Sources (cont.) 

The Reconciliation section enables reconciliation of current-year expenditures and projected expenditures by fund 
source and expense category for your city or county. The calculated differences in both fields should equal $0.00.



20

Budget – Upcoming/Outyear 
Personnel Expenses

The amount of carryforward available for each line-item 
will automatically populate. 

You may enter revisions to the projected amount for the 
upcoming/renewal year and outyears for each line-item (if 
applicable). To do this, select the “Edit” option. 

To add new line-items for the upcoming/renewal year or 
outyears, select the “Add New” option. 

If carryforward is needed plus new funding for the 
personnel line-item, add the carryforward amount plus 
the amount of new funding for your FY 2027 total for the 
line-item. 

If the carryforward amount is reducing the amount 
needed for the line item, only add the amount of new 
funding being requested for FY 2027 for the line-item.

The personnel page should only include full-time and/or 
wage/part-time positions that are (or will be) direct 
employees of the city/county applicant.

Positions employed by subrecipient organizations should 
be included under Operating Expenses. 
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Budget – Upcoming/Outyear Personnel Expenses (cont.)
The Carryforward Available amount will 
automatically populate. 

Indicate the amount of carryforward 
requested for each line-item for the 
upcoming/renewal year. 

Enter the amount of funding requested for 
the upcoming/renewal year and outyears 
for each line-item. You may enter revisions 
to the projected amount for the 
upcoming/renewal year and outyears for 
each line-item (if applicable).

If carryforward is needed plus new 
funding are needed for the line-item, both 
totals are added together and entered for 
FY 2027.

If the carryforward is reducing the amount 
needed for the line item, only add the 
new amount of funding requested for FY 
2027.
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Budget – Upcoming/Outyear Operating & Capital Expenses
The amount of Carryforward Available for each line-item will 
automatically populate. 

Enter the amount of funding requested for the 
upcoming/renewal year and outyears for each line-item. You may 
enter revisions to the projected amount for the 
upcoming/renewal year and outyears for each line-item (if 
applicable). To do this, select the “Edit” option. 

To add new line-items for the upcoming/renewal year or 
outyears, select the “Add New” option. 

If carryforward is needed plus new funding for the  line-item, add 
the carryforward amount plus the amount of new funding for 
your FY 2027 total for that respective line-item. 

If the carryforward is reducing the amount needed for the line 
item, only add the amount of new funding being requested for FY 
2027 for the line-item.

Include any administrative expenses, subrecipients, contracts, 
etc. under the operating budget. Reminder: Indirect costs are not 
allowed for the recipient city/county. 

Capital Expenses should only include large vehicles (i.e., mobile 
treatment units), land purchases, building purchases, building 
construction, building renovations, etc. Approved capital 
expenses may require the city/county to ensure the capital assess 
remains in use for the approved abatement purpose(s) for a 
period of 15 years or risk the repayment of funds. 
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Budget – Upcoming/Outyear Operating & Capital Expenses
The Carryforward Available amount will automatically 
populate. 

Indicate the amount of carryforward requested for 
each line-item for the upcoming/renewal year. 

Enter the amount of funding requested for the 
upcoming/renewal year and outyears for each line-
item. You may enter revisions to the projected amount 
for the upcoming/renewal year and outyears for each 
line-item (if applicable). 

If carryforward is needed plus new funding for the line-
item, both totals are added together and entered as 
the requested amount for FY 2027.

If the carryforward is reducing the amount needed for 
the line item, only add the new amount of funding 
is requested for FY2027.

As shown in the example, a FY 2025 carryforward of 
$1,000 and FY 2026 new funding of $3,000 are 
requested for Item 2. When combined, the total FY 
2026 funding request equals $4,000.
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Enter the amount of available carryforward in the Requested Carryforward Amount” section for each Non-OAA funding source, if applicable. 
Enter the new amount of funding requested for the Upcoming/Renewal Year (not including carryforward) and Outyears. Enter any revisions 
to the projected amounts for the upcoming/renewal year and outyears based on the funding source (Non-OAA). 
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Budget – Upcoming/Outyear Funding Sources (cont.)

Enter the amount of available carryforward in the Requested Carryforward Amount” section for the OAA funding source(s). Enter the new 
amount of funding requested for the Upcoming/Renewal Year (not including carryforward) and Outyears. Enter any revisions to the 
projected amounts for the upcoming/renewal year and outyears based on the funding source (OAA funding). 
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Budget – Upcoming/Outyear Funding Sources (cont.)

Enter the Requested Carryforward Amount 
(from Current Year)”. 

Enter the new amount of funding requested 
for the Upcoming/Renewal Year (not including 
carryforward) and Outyear proposed amounts. 

Enter any revisions to the projected amounts 
for the upcoming/renewal year and outyears 
based on the funding source. 

Do not include the carryforward amount for 
the FY 2027 Requested Upcoming/Renewal 
Year Amount.
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Budget – Upcoming/Outyear Funding Sources (cont.)

This Funding Request Reconciliation page will allow you reconcile the carryforward, upcoming/renewal year funds, total requested funds, 
and total expenses for the renewal year and outyears. This must be the case for all outyears (meaning the difference should be $0 for all 
fiscal years).
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Budget Summary
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Budget Summary (cont.)
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Budget Summary (cont.)

Before you can move past the Budget section of the renewal application, you will receive a budget confirmation notice that 
shows your OAA Carryforward Request and the amount of additional funding requested for the upcoming renewal year. To 
continue to the next section, you will be asked to review and confirm that this information is correct. 

If the totals look incorrect and you are not sure how to update the budget, please contact your OAA Liaison or email us at 
info@voaa.us for assistance.

https://www.oaa.virginia.gov/media/governorvirginiagov/oaa/documents/Resource-Coordinators-Contact-Map.pdf
mailto:info@voaa.us


OAA Grants 
Portal 
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For more information, contact us at 
info@voaa.us or reach us directly at: 
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Sharekka Bridges
Sr. Manager, Grant Operations
sbridges@voaa.us 
(804) 629-4680 mobile
www.voaa.us

Cecil "Charlie" Lintecum
Director of Operations 
clintecum@voaa.us 
(804) 629-0236 mobile
www.voaa.us

Matt Terrill
Sr. Business Analyst 
mterrill@voaa.us
(804) 629-2155 mobile
www.voaa.us

mailto:info@voaa.us
mailto:sbridges@voaa.us
http://www.voaa.us/
mailto:clintecum@voaa.us
http://www.voaa.us/
http://www.voaa.us/
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